wOFT" DALz
-
FIRE

DISTRICT

NORTH DAVIS FIRE DISTRICT

BOARD OF TRUSTEES

Station 41, 381 North 3150 West
West Point City, UT 84015
(801)525-2850 ext. 102

Gary Petersen, Chairman

Mark Shepherd, Vice-Chairman
Erik Craythorne, Member
Howard Madsen, Member
Jerry Chatterton, Member

Nike Peterson, Member

Tim Roper, Member

Scott Wig gill, Member

Nancy Smalling, Member

Mark Becraft, Fire Chief
John Taylor, Deputy Fire Chief

North Davis Fire District Board of Trustees Meeting
Station 41, 381 North 3150 West, West Point City, UT 84105
Thursday, December 19, 2019 - 6:00.PM

NOTICE & AGENDA

1. Call to Order

2. Invocation or Inspirational Thought (Please contact the District Clerk to request permission to offer the invocation or
inspirational thought)

3. Pledge of Allegiance

R

Citizen Comment (If you wish to make comment to the Board, please use the podium and clearly state your name, address,
keeping your comments to a maximum of 2 %> minutes. Please do not repeat positions already stated. Public comment is a time for
the Board to receive new information and perspectives)

Consideration of Approval of Minutes from the November 25, 2019 Board Meeting

Consideration of Approval of the North Davis Fire District Bills for November 2019

Consideration of Approval of the North Davis Fire District Financial Repot

Presentation of Fiscal Year 2020 Audit Report

Discussion & Consideration of Approval of the North Davis Fire District Board of Trustee Meeting Schedule for

Calendar Year 2020

10. Discussion & Consideration of Approval of Resolution No. 2019R-14, Amending the North Davis Fire District
Personnel Policy Manual Sections 214: Employee Classification; 403: Assigned Automobiles; 501: Employee
Benefits; and-513: Personal Use of Public Property

11. Discussion & Consideration of Resolution No. 2019R-15, Amending the North Davis Fire District Policy Manual

12. Fire Chiefs Report

13. Other

14. Motion to Adjourn

e

The North Davis Fire District Board of Trustees reserves the right to convene a Closed Session during the noticed
board meeting to discuss the character, professional competence or physical or mental health of an individual,
strategy sessions to discuss collective bargaining, pending or imminent litigation pursuant to UCA 52-4-205

Dated and Posted this 9% Day of December 2019

PNl logprd

Misty Roge&]s, D#étrict Clerk

On December 9, 2019, a copy of the foregoing notice was posted in conspicuous view in the front foyer of the North Davis Fire District Offices, on the
North Davis Fire District website at_http://northdavisfiredistrict.com and State of Utah Public Meeting Notice website at http://pmn.utah.gov.

Board Members may participate in the meeting via telephonic communication. If a Board Member does participate via electronic communication, the
Board Member will be on speakerphone. The speakerphone will be amplified so that the other Board Members and all other persons’ present will be
able to hear all discussions. In compliance with the Americans with Disabilities Act, individuals needing special accommodations or assistance during this
meeting shall notify Misty Rogers, District Clerk, at (801) 525-2850 ext. 102 at least 24 hours prior to the meeting. If you would like to submit written
comments on any agenda item, they should be received by the District Clerk no later than the Wednesday prior to the meeting at noon. Comments can
be emailed to_.mrogers@nofires.org.



http://northdavisfiredistrict.com/
http://pmn.utah.gov/
mailto:to_mrogers@nofires.org

NORTH DAVIS FIRE DISTRICT

BOARD OF TRUSTEES
Station 41, 381 North 3150 West

West Point City, UT 84015
(801)525-2850 ext. 102

November 25, 2019 — 7:00 PM

Gary Petersen, Chairman
Mark Shepherd, Vice-Chairman
Erik Craythorne, Member
Howard Madsen, Member
Jerry Chatterton, Member

Nike Peterson, Member

Tim Roper, Member

Scott Wig gill, Member

Nancy Smalling, Member

Mark Becraft, Fire Chief
John Taylor, Deputy Fire Chief

Meeting minutes from the North Davis Fire District Board of Trustee Meeting held at Station 41,
381 North 3150 West, West Point City, UT 84015 on November 25, 2019 at approximately 7:00

PM

Board Members Present: Chairman Gary Petersen, Vice-Chairman Shepherd, Howard Madsen,

Erik Craythorne, Tim Roper, Nancy Smalling, Jerry Chatterton, and Nike Peterson

Board Members Excused: Scott Wiggill

Staff Present: Fire Chief Mark Becraft, Deputy Fire Chief John Taylor, District Clerk Misty

Rogers, Attorney Todd Godfrey and Attorney Gary Crane

Visitors: Chris & Michelle Tremea, Mark Sessions, Don Beatty and Tammy Long

1. Call to Order: Chairman G. Petersen called the Board of Trustees Meeting to order

2. Invocation or Inspirational Thoughts: Provided by Vice-Chairman Shepherd

3. Pledge of Allegiance

Chairman G. Petersen stated that agenda item number10 (closed/executive meeting) and number
11 (potential action on the closed/executive session) would be held prior to agenda items five,

six, seven and eight.

4. Closed Meeting to discuss the character and professional competence or physical or

mental health of an individual pursuant to UCA 52-4-205

Board Member Madsen motioned to convene a closed session of the Board of Trustees at

approximately 7:15 PM.
Board Member Roper seconded the motion
The motion passed unanimously

Roll Call Vote:
Vice-Chairman Shepherd - aye Board Member Roper — aye
Board Member Petersen - aye Board Member Chatterton — aye
Board Member Smalling - aye Board Member Madsen — aye

Board Member Craythorne - aye Chairman Petersen — aye



Board Members Present: Chairman Gary Petersen, Vice-Chairman Shepherd, Howard
Madsen, Erik Craythorne, Tim Roper, Nancy Smalling, Jerry Chatterton, and Nike Peterson
and Attorney Gary Crane

Board Members Excused: Scott Wiggill

Board Member Motion to Open a Closed Session to discuss the character,
professional competence or physical or mental health of an individual (Pursuant to UCA
852-4-205).

Board Member seconded the motion

The board unanimously agreed

Board Member motioned to adjourn the closed session and enter the general
session.
Board Member seconded the motion

The board unanimously agreed.
The board entered back into the regular session.

5. Potential action on the closed session discussion on personnel matters
Vice-Chairman Shepherd motioned to accept the resignation of Chris Tremea and accept a
severance package as negotiated by the North Davis Fire District Attorney in exchange for a
release of all grievances against the District
Board Member Craythorne seconded the motion
The board unanimously agreed

Roll Call Vote:
Vice-Chairman Shepherd - aye Board Member Roper — aye
Board Member Petersen - aye Board Member Chatterton — aye
Board Member Smalling - aye Board Member Madsen — aye
Board Member Craythorne - aye Chairman Petersen — aye

Attorney Todd Godfrey and Attorney Gary Crane were excused from the Board of Trustees
meeting.

6. Citizen Comment:
Chairman G. Petersen requested that anyone providing comment to the Board of Trustees limit
their comments to 2 %2 minutes.

No comments were received

7. Consideration of Approval of Minutes from the September 18, 2019 Board of Meeting
Board Member Craythorne motioned to approve the minutes from the September 18, 2019
Board of Trustees Meetings
Board Member Chatterton seconded the motion
The motion passed unanimously



8.

10.

11.

Consideration of Approval of the North Davis Fire District Bills for September and
October 2019

Board Member Shepherd motioned to approve the North Davis Fire District Bills for September
2019 and October 2019.

Board Member N. Peterson seconded the motion

The motion passed unanimously

Consideration of Approval of the North Davis Fire District Financial Report
Chief Becraft stated that due to unforeseen costs, the District will likely need to amend the
Fiscal Year 2020 budget.

Board Member Roper motioned to approve the North Davis Fire District Financial Report
Board Member Smalling seconded the motion
The motion passed unanimously

Presentation of the North Davis Fire District Audit Report for Fiscal Year 2019

Chief Becraft stated that the North Davis Fire District Audit Report for Fiscal Year 2019 is
good. There were no findings and internal controls were deemed acceptable. Chief Becraft then
stated that the District returned approximately $158,000 to the General Fund.

Board Member Craythorne motioned to approve the North Davis Fire District Audit Report for
Fiscal Year 2019

Board Member Madsen seconded the motion

The motion passed unanimously

Fire Chiefs Report

Ms. Rogers stated that in January 2020, all members of the Board of Trustees will need to be
reappointed. Each City within the District shall by Resolution appoint three (3) Members to the
Board of Trustees. Upon receiving the appropriate Resolution from each City, such Board
members shall be sworn in as Members of the Board of Trustees. Each Member so appointed
shall be at all times an elected City Council Member or Mayor of the appointing City. Five (5)
of the initial Members of the Board of Trustees shall serve a term of four (4) years. Four (4)
members of the initial Board of Trustees shall serve a term of two (2) years and each term
thereafter shall be for a period of four (4) years so that all terms shall not expire at the same
time. The Board of Trustees shall determine how the terms of office shall initially be decided.
Ms. Rogers stated that she would contact the recorder from each city and ask them to add the
appointment resolutions to their first council meeting in January (see exhibit A).

Board Member Chatterton stated that the policy indicates that the Chairman of the Board of
Trustees would be non-voting. He then recommended amending the policy to state that in the
case of a tied-vote, the Chairman would cast the tie-breaking vote. The members of the board
agreed seemed to agree.

Chief Becraft informed the Board of Trustees of the following:
e Boundary Line Adjustment - Clearfield City and Syracuse City are working on a
boundary line adjustment. It is believed that the boundary line adjustment will have
minimal impact on the District.



12.

13.

e |SO Evaluation — The District will complete another 1ISO (International Organization for
Standardization) evaluation during calendar year 2020.

e Structure Fire — Crews from the District recently assisted Syracuse with a structure fire
at Pizza Factory. Chief Becraft stated that he did not know the cause of the fire.

e Policy Amendments — The December Board of Trustees meeting could include
discussion and possible amendments to the following North Davis Fire District policies:

= Replacing Administrative Control Board with Board of Trustees

Updating the procurement and purchasing policy

Minor grammatical and other minor amendments

North Davis Fire District Personnel Policy Manual

Personal Use of District Property

District Vehicle Use

North Davis Fire District Policy Manual — amendments will include

changing “Administrative Control Board” to “Board of Trustees”.

= Disciplinary Policy

The Board of Trustees recommended that administration request proposals for a consultant who
will review and update all of the District policies updates. Chief Becraft stated that he will
obtain a quote from Lexipol. The Board agreed that several bids should be obtained. and
throughout the entire policy. Chief Becraft stated that the several items will need to be updated
while even though we will be requesting proposals. The Board agreed that policies will need to
be amended, however the District will likely hire a consultant in the near future.

Board Member Chatterton recommended that Chief Becraft contact LeGrand Bitter to ask for
consulting firm recommendations. Chief Becraft stated that he has already contacted LeGrand
and two of the policies that will be presented to the Board in December were drafted by Mark
Anderson.

Deputy Chief Taylor stated that on December 2, 2019 an Officers Retreat will be held.
Leadership improvement, tactical and operation planning and much more will be discussed.

Other
Ms. Rogers asked that she be excused from the Board of Trustees meeting in December. She
stated that Ms. Gentry will likely attend on her behalf.

Vice-Chairman Shepherd stated that Lifetime Products will be breaking ground on a 700,000
facility in Clearfield within the next few months.

Board Member Chatterton thanked Ms. Rogers for of the work she does on behalf of the North
Davis Fire District.

Motion to Adjourn

Vice-Chairman Shepherd motioned to adjourn at approximately 8:30 PM.
Board Member Madsen seconded the motion

The Board unanimously agreed.



11:59 AM
12/06/19

Accrual Basis

North Davis Fire District
Expenses by Vendor Detail
November 1 through December 6, 2019

Type Date Num Memo Account Cir Split Amount Balance

A-1 Uniforms

Bill 11/13/2019 41333 Anthony larossi 1-40300 - Clothing ... 1-20100 - Acc... 0.00 0.00

Bill 11/13/2019 41333 Uniform Purchase - Anthony larossi Pant 1-40300 - Clothing ... 1-20100 - Acc... 74.99 74.99

Bill 11/15/2019 41320 Uniform - lain Murray 1-40300 - Clothing ... 1-20100 - Acc... 0.00 74.99

Bill 11/15/2019 41320 Belt 1-40300 - Clothing ... 1-20100 - Acc... 18.88 93.87

Bill 11/15/2019 41320 Boots 1-40300 - Clothing ... 1-20100 - Acc... 154.99 248.86

Bill 11/15/2019 41320 badge holder 1-40300 - Clothing ... 1-20100 - Acc... 16.88 265.74

Bill 11/19/2019 41331 1 Belt - S. Gallegos 1-40300 - Clothing ... 1-20100 - Acc... 45.88 311.62

Bill 11/22/2019 41339 1-40300 - Clothing ... 1-20100 - Acc... 0.00 311.62

Bill 11/22/2019 41339 Uniform Purchase - Nathan Baxter Black EMT Pants * ...  1-40300 - Clothing ... 1-20100 - Acc... 308.13 619.75
Total A-1 Uniforms 619.75 619.75
AFLAC

Bill 11/25/2019 340570  Nov 2019 NDFD Cancer Policy 1-41410 - AFLAC C... 1-20100 - Acc... 1,046.52 1,046.52
Total AFLAC 1,046.52 1,046.52
AHA Shop CPR

Credit Card Charge  11/01/2019 Rogers BLS Instructor Package with Renewal 1-43000 - Travel an... 1-20150 - Zion... 136.94 136.94
Total AHA Shop CPR 136.94 136.94
Airgas Intermountain Inc

Bill 11/04/2019 90948...  Oxygen 1-41800 - Medical S... 1-20100 - Acc... 45.68 45.68

Bill 11/18/2019 90953...  Oxygen 1-41800 - Medical S... 1-20100 - Acc... 45.68 91.36
Total Airgas Intermountain Inc 91.36 91.36
Allen Hadley

Check 11/25/2019 15083 Payroll Date: 11/25/2019 1-41116 - Sick Leave 1-10100 - Cas... 715.11 715.11
Total Allen Hadley 715.11 715.11
Amazon

Credit Card Charge  12/03/2019 Rogers Radio straps 1-40600 - Communi... 1-20150 - Zion... 563.99 563.99
Total Amazon 563.99 563.99
Anthony larossi

Check 11/25/2019 15084 Payroll Date: 11/25/2019 1-41116 - Sick Leave 1-10100 - Cas... 227.23 227.23
Total Anthony larossi 227.23 227.23
AT&T

Bill 11/22/2019 11282...  Wireless Services 10/21/19 to 11/20/19 1-43200 - Utilities (... 1-20100 - Acc... 2,923.06 2,923.06
Total AT&T 2,923.06 2,923.06
Backus Lock-N-Key

Bill 11/13/2019 30190 Station 42 - Lock for Restroom 1-41200 - Equipmen... 1-20100 - Acc... 97.50 97.50
Total Backus Lock-N-Key 97.50 97.50
BatteryShip.com

Credit Card Charge  11/18/2019 Weekes  Truck 42 MSA evolution replacement battery - Camera 1-43300 - Vehicle M... 1-20150 - Zion... 53.30 53.30
Total BatteryShip.com 53.30 53.30
BD Cateriing

Credit Card Charge  12/02/2019 Rogers Lunch for NDFD meeting 1-42700 - Special D... 1-20150 - Zion... 188.10 188.10
Total BD Cateriing 188.10 188.10
Benchmark Insurance Company

Bill 11/01/2019 77119... Workmans Comp November 2019 payment 1-43400 - Workman... 1-20100 - Acc... 5,311.00 5,311.00

Bill 11/26/2019 77119...  December 2019 payment 1-43400 - Workman... 1-20100 - Acc... 5,311.00 10,622.00

Bill 12/05/2019 77119... January 2020 payment 1-43400 - Workman... 1-20100 - Acc... 5,311.00 15,933.00
Total Benchmark Insurance Company 15,933.00 15,933.00
Best Buy

Credit Card Charge  11/20/2019 Taylor Purchase of TV's 1-41200 - Equipmen... 1-20150 - Zion... 2,309.78 2,309.78

Credit Card Charge  11/25/2019 Taylor IPAD, Pro-tek blue 1-40700 - Computer... 1-20150 - Zion... 329.97 2,639.75
Total Best Buy 2,639.75 2,639.75
Blomquist Hale Consulting Group, Inc

Bill 11/01/2019 NOV1...  November 2019 1-41000 - EA Assist... 1-20100 - Acc... 225.00 225.00
Total Blomquist Hale Consulting Group, Inc 225.00 225.00
Blueline Services

Bill 11/30/2019 45450 Random Testing - November 2019 1-42440 - Blueline ... 1-20100 - Acc... 130.00 130.00

Bill 11/30/2019 45450 New Hire testing 1-42441 - Blueline ... 1-20100 - Acc... 100.00 230.00
Total Blueline Services 230.00 230.00
Border States

Bill 11/13/2019 91892...  Lightbulbs 1-41200 - Equipmen... 1-20100 - Acc... 72.00 72.00

Bill 11/20/2019 91897...  Light Bulbs 1-41200 - Equipmen... 1-20100 - Acc... 63.30 135.30
Total Border States 135.30 135.30

Page 1



11:59 AM North Davis Fire District

12/06/19 Expenses by Vendor Detail
Accrual Basis November 1 through December 6, 2019
Type Date Num Memo Account Cir Split Amount Balance

Boundtree Medical Supplies

Bill 11/13/2019 83403... IV Catheter 1-41800 - Medical S... 1-20100 - Acc... 101.00 101.00

Bill 11/13/2019 83403... IV Catheter 1-41800 - Medical S... 1-20100 - Acc... 202.00 303.00

Bill 11/13/2019 83403...  Curaplex TritonGrip Se Gloves - MED 1-41800 - Medical S... 1-20100 - Acc... 69.80 372.80

Bill 11/13/2019 83403... SE Gloves 1-41800 - Medical S... 1-20100 - Acc... 69.80 442.60

Bill 11/13/2019 83403...  Smart Capnoine Plus Non Intubated Oral Nasal 1-41800 - Medical S... 1-20100 - Acc... 225.00 667.60

Bill 11/13/2019 83403... GO-PAP w/BiTrac ED - Adult Medium 1-41800 - Medical S... 1-20100 - Acc... 77.24 744.84

Bill 11/13/2019 83403... Go-Pap W/BiTrac Ed Adult Large 1-41800 - Medical S... 1-20100 - Acc... 193.10 937.94

Bill 11/13/2019 83403...  Curaplex IV Start Kit 1-41800 - Medical S... 1-20100 - Acc... 210.00 1,147.94

Bill 11/13/2019 83403...  Tourniquet 1-41800 - Medical S... 1-20100 - Acc... 75.00 1,222.94

Bill 11/13/2019 83413...  |-Gel Supraglottic Airway for Infants 1-41800 - Medical S... 1-20100 - Acc... 150.00 1,372.94
Total Boundtree Medical Supplies 1,372.94 1,372.94
CFS WEST LLC

Bill 11/08/2019 10910 T Brewster Mattress 1-41200 - Equipmen... 1-20100 - Acc... 4,790.00 4,790.00

Bill 11/08/2019 10910 T Prime Matress Protector 1-41200 - Equipmen... 1-20100 - Acc... 290.00 5,080.00
Total CFS WEST LLC 5,080.00 5,080.00
Charlie's Service Center

Bill 11/19/2019 84048 2017 Ambulance - Oild Change 1-43300 - Vehicle M... 1-20100 - Acc... 315.18 315.18
Total Charlie's Service Center 315.18 315.18
Clearfield City Corp

Bill 11/08/2019 1108-... Dispatch December 2019 1-40900 - Dispatch ... 1-20100 - Acc... 7,084.00 7,084.00
Total Clearfield City Corp 7,084.00 7,084.00
Comcast

Bill 11/22/2019 12/11...  12/1/19 to 12/31/19 tv and internet Station 41 1-43200 - Utilities (... 1-20100 - Acc... 680.21 680.21

Bill 11/22/2019 11/28/...  11/28/19 to 12/27/19 tv and internet Station 42 1-43200 - Utilities (... 1-20100 - Acc... 338.80 1,019.01
Total Comcast 1,019.01 1,019.01
Comcast Business

Bill 11/15/2019 91346...  11/15/19 to 12/14/19 1-43200 - Utilities (... 1-20100 - Acc... 522.44 522.44
Total Comcast Business 522.44 522.44
Crus Oil

Credit Card Charge  11/05/2019 Becraft Solid-A-Sorb Absnt 1-42000 - Misc. Equ... 1-20150 - Zion... 910.40 910.40
Total Crus Oil 910.40 910.40
Dallas Green Farm & Home

Credit Card Charge  12/03/2019 Lloyd Fix garden hose - Station 42 1-41200 - Equipmen... 1-20150 - Zion... 8.79 8.79
Total Dallas Green Farm & Home 8.79 8.79
Dave Youngberg

Check 11/25/2019 15092 Payroll Date: 11/25/2019 1-41116 - Sick Leave 1-10100 - Cas... 1,059.05 1,059.05
Total Dave Youngberg 1,059.05 1,059.05
Day Power Equipment

Credit Card Charge  11/08/2019 Weekes Chain saw bar oil - Station 42 1-41200 - Equipmen... 1-20150 - Zion... 14.09 14.09
Total Day Power Equipment 14.09 14.09
DCSO

Bill 11/20/2019 Octob...  October 2019 1-42300 - Paramedics 1-20100 - Acc... 6,593.00 6,593.00
Total DCSO 6,593.00 6,593.00
Dick Kearsley

Bill 12/02/2019 197640 Ice Machine - take apart drain valve & removed deposit 1-41200 - Equipmen... 1-20100 - Acc... 90.00 90.00
Total Dick Kearsley 90.00 90.00
Dominion Energy

Bill 11/12/2019 10/16/...  Station 41 - 10/16/2019 - 11/12/2019 1-43200 - Utilities (... 1-20100 - Acc... 351.56 351.56
Total Dominion Energy 351.56 351.56
Doug Robison

Bill 11/23/2019 2019 Pocket Size Shift Calendars 1-42200 - Office su... 1-20100 - Acc... 250.00 250.00
Total Doug Robison 250.00 250.00
Econo Waste

Bill 11/01/2019 497421 Station 41 Waste Removal - November 2019 1-43200 - Utilities (... 1-20100 - Acc... 56.00 56.00

Bill 12/01/2019 499670  Station 41 Waste Removal - December 2019 1-43200 - Utilities (... 1-20100 - Acc... 56.00 112.00
Total Econo Waste 112.00 112.00
Eric Craythorne

Check 11/26/2019 ddeposit  Payroll Date: 11/26/2019 1-40110 - Board of ... 1-10100 - Cas... 1,000.00 1,000.00
Total Eric Craythorne 1,000.00 1,000.00
Famouse Dave's

Credit Card Charge  11/14/2019 Rogers County Officer Lunch 1-42700 - Special D... 1-20150 - Zion... 446.20 446.20
Total Famouse Dave's 446.20 446.20
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11:59 AM
12/06/19

Accrual Basis

North Davis Fire District
Expenses by Vendor Detail
November 1 through December 6, 2019

Type Date Num Memo Account Cir Split Amount Balance

Gary Petersen

Check 11/26/2019 15094 Payroll Date: 11/26/2019 1-40110 - Board of ... 1-10100 - Cas... 1,250.00 1,250.00
Total Gary Petersen 1,250.00 1,250.00
Henry Schein

Bill 11/04/2019 70733...  Lancet Safety Press 1-41800 - Medical S... 1-20100 - Acc... 9.82 9.82

Bill 11/04/2019 70733...  Peep Vale Mw/Adapter Disposable 1-41800 - Medical S... 1-20100 - Acc... 43.35 53.17

Bill 11/04/2019 70733... BVM - Adult 1-41800 - Medical S... 1-20100 - Acc... 114.60 167.77

Bill 11/04/2019 70733... NS 500 cc 1-41800 - Medical S... 1-20100 - Acc... 143.52 311.29

Bill 11/04/2019 70733...  Sodium Chloride 1-41800 - Medical S... 1-20100 - Acc... 9.54 320.83

Bill 11/04/2019 70733...  Alcohol Prep Pads Sterile Med 1-41800 - Medical S... 1-20100 - Acc... 2.98 323.81

Bill 11/04/2019 70733...  Dextrose 1-41800 - Medical S... 1-20100 - Acc... 28.86 352.67

Bill 11/04/2019 70733...  Bio-Hazard Maxxim 1-41800 - Medical S... 1-20100 - Acc... 33.00 385.67

Bill 11/04/2019 70733...  Naloxone SYR Needleless 1-41800 - Medical S... 1-20100 - Acc... 287.92 673.59

Bill 11/04/2019 70733... NS 1000 cc 1-41800 - Medical S... 1-20100 - Acc... 107.64 781.23

Bill 11/07/2019 70733... Dextrose 1-41800 - Medical S... 1-20100 - Acc... 0.00 781.23

Bill 11/07/2019 70733...  Vent Chest Seal Twin Pk 1-41800 - Medical S... 1-20100 - Acc... 22.88 804.11

Bill 11/13/2019 71061...  Glucose Meter 1-41800 - Medical S... 1-20100 - Acc... 0.16 804.27

Bill 11/13/2019 71061...  Glucose Test Strips 1-41800 - Medical S... 1-20100 - Acc... 0.00 804.27

Bill 11/13/2019 71061...  Palm Aneroid Shy ELF Black 1-41800 - Medical S... 1-20100 - Acc... 142.41 946.68

Bill 11/13/2019 71061...  Stethoscope Pro Plus Prof 22" 1-41800 - Medical S... 1-20100 - Acc... 85.17 1,031.85

Bill 11/14/2019 71095...  Dextrose 1-41800 - Medical S... 1-20100 - Acc... 24.42 1,056.27

Bill 11/14/2019 71088...  Tapered Adapter 1-41800 - Medical S... 1-20100 - Acc... 66.60 1,122.87

Bill 11/25/2019 71437...  Fentanyl Citrate 1-41800 - Medical S... 1-20100 - Acc... 105.56 1,228.43
Total Henry Schein 1,228.43 1,228.43
HiVis Supply

Credit Card Charge  11/05/2019 Rogers High visibility lime soft-shell jacket - Coleman 1-40300 - Clothing ... 1-20150 - Zion... 100.52 100.52
Total HiVis Supply 100.52 100.52
Holly Bassett

Check 11/25/2019 15080 Payroll Date: 11/25/2019 1-41116 - Sick Leave 1-10100 - Cas... 373.53 373.53
Total Holly Bassett 373.53 373.53
IMS ALLIANCE

Bill 11/01/2019 19-2083  Par Tags 1-42000 - Misc. Equ... 1-20100 - Acc... 17.00 17.00

Bill 11/15/2019 19-2164  Par Tags 1-42000 - Misc. Equ... 1-20100 - Acc... 17.00 34.00
Total IMS ALLIANCE 34.00 34.00
International Association of Fire Chiefs

Bill 11/06/2019 1/1/20... 2020 Membership (Becraft) 1-42800 - Subscripti... 1-20100 - Acc... 285.00 285.00
Total International Association of Fire Chiefs 285.00 285.00
IRS Deposit

Check 11/01/2019 eftps Payroll Date: 11/1/19 1-41300 - FICA 1-10100 - Cas... 5,733.10 5,733.10

Check 11/15/2019 eftps Payroll Date: 11/15/2019 1-41300 - FICA 1-10100 - Cas... 5,258.55 10,991.65

Check 11/26/2019 eftps Payroll Date: 11/26/2019 1-41300 - FICA 1-10100 - Cas... 726.74 11,718.39

Check 11/26/2019 eftps Payroll Date: 11/26/2019 1-41300 - FICA 1-10100 - Cas... 727.92 12,446.31

Check 11/27/2019 eftps Payroll Date: 11/27/2019 1-41300 - FICA 1-10100 - Cas... 3,442.61 15,888.92

Check 11/29/2019 eftps Payroll Date: 11/29/2019 1-41300 - FICA 1-10100 - Cas... 5,573.38 21,462.30
Total IRS Deposit 21,462.30 21,462.30
Kevin Lloyd

Bill 11/15/2019 FY202... FY2020 Cleaning Allowance 1-40300 - Clothing ... 1-20100 - Acc... 150.00 150.00

Check 11/25/2019 15086 Payroll Date: 11/25/2019 1-41116 - Sick Leave 1-10100 - Cas... 814.19 964.19
Total Kevin Lloyd 964.19 964.19
Lawn Doctor

Bill 11/12/2019 133061 Station 41 - Lawn Treatments 1-41200 - Equipmen... 1-20100 - Acc... 98.50 98.50
Total Lawn Doctor 98.50 98.50
Lowes

Bill 11/08/2019 25229...  St. 42 Upstairs light fixture 1-41200 - Equipmen... 1-20100 - Acc... 20.89 20.89

Credit Card Charge  11/10/2019 Hadley Three garage door openers for Station 41 1-41200 - Equipmen... 1-20150 - Zion... 106.32 127.21

Credit Card Charge  11/10/2019 Hadley Equipment Maintenance 1-41200 - Equipmen... 1-20150 - Zion... 0.00 127.21

Bill 11/14/2019 14753... 7 Gal pewter bucket 1-41200 - Equipmen... 1-20100 - Acc... 2272 149.93

Bill 11/20/2019 31279...  Station 42 floresents 1-41200 - Equipmen... 1-20100 - Acc... 139.02 288.95

Bill 11/25/2019 14996 Purple heat ice melt and 110-fl 0z mix 1-41200 - Equipmen... 1-20100 - Acc... 121.43 410.38
Total Lowes 410.38 410.38
Mark Becraft

Check 11/25/2019 15081 Payroll Date: 11/25/2019 1-41116 - Sick Leave 1-10100 - Cas... 1,384.22 1,384.22
Total Mark Becraft 1,384.22 1,384.22
Mark Shepherd

Check 11/26/2019 15095 Payroll Date: 11/26/2019 1-40110 - Board of ... 1-10100 - Cas... 1,250.00 1,250.00
Total Mark Shepherd 1,250.00 1,250.00
Misty Rogers

Check 11/25/2019 15090 Payroll Date: 11/25/2019 1-41116 - Sick Leave 1-10100 - Cas... 756.16 756.16
Total Misty Rogers 756.16 756.16

Page 3



11:59 AM
12/06/19

Accrual Basis

North Davis Fire District
Expenses by Vendor Detail
November 1 through December 6, 2019

Type Date Num Memo Account Split Amount Balance
Napa Auto
Bill 11/05/2019 408-0...  Windshield Wash 1-43300 - Vehicle M... 1-20100 - Acc... 9.57 9.57
Bill 11/19/2019 408-0...  BK Elec Battery St. 42 Plymovent 1-43300 - Vehicle M... 1-20100 - Acc... 14.78 24.35
Bill 11/20/2019 408-0...  BK Bulb Truck St. 42, TW Max Power Car Wash St. 42 1-43300 - Vehicle M... 1-20100 - Acc... 10.88 35.23
Bill 12/03/2019 408-0...  OWI beam blades - T-42 1-43300 - Vehicle M... 1-20100 - Acc... 17.70 52.93
Total Napa Auto 52.93 52.93
O'Reilly Auto Parts
Bill 11/03/2019 3598-...  Car Wash, Glass Cleaner, Detailer, Cleaner 1-43300 - Vehicle M... 1-20100 - Acc... 54.73 54.73
Bill 11/25/2019 3598-...  Battery for Ford truck - plow 1-43300 - Vehicle M... 1-20100 - Acc... 147.59 202.32
Total O'Reilly Auto Parts 202.32 202.32
Office Depot
Bill 11/01/2019 39560... HP 83A TNR - 2pack 1-42200 - Office su... 1-20100 - Acc... 97.68 97.68
Bill 11/01/2019 39560... HP LaserJet 410A Yellow Toner Cartridge 1-42200 - Office su... 1-20100 - Acc... 93.49 191.17
Bill 11/01/2019 39560... HP LaserJet 410A Cyan Toner Cartridge 1-42200 - Office su... 1-20100 - Acc... 93.49 284.66
Bill 11/01/2019 39560... Bic Pens 1-42200 - Office su... 1-20100 - Acc... 4.41 289.07
Bill 11/01/2019 39560... Tape 1-42200 - Office su... 1-20100 - Acc... 9.97 299.04
Bill 11/01/2019 39560... Ruler 1-42200 - Office su... 1-20100 - Acc... 2.62 301.66
Bill 11/01/2019 39560... 410A Black 1-42200 - Office su... 1-20100 - Acc... 144.78 446.44
Bill 11/13/2019 39961...  Entered Stamp 1-42200 - Office su... 1-20100 - Acc... 5.02 451.46
Bill 11/13/2019 39961... Pentel Pens 1-42200 - Office su... 1-20100 - Acc... 0.00 451.46
Bill 11/13/2019 39961... Pentel EnerGel Pens 1-42200 - Office su... 1-20100 - Acc... 0.00 451.46
Bill 11/13/2019 39961...  Pentel Mechanical Pencils .7 1-42200 - Office su... 1-20100 - Acc... 0.00 451.46
Bill 11/13/2019 39961... Pentel Pens 1-42200 - Office su... 1-20100 - Acc... 13.53 464.99
Bill 11/13/2019 39961... Pentel EnerGel Pens 1-42200 - Office su... 1-20100 - Acc... 13.53 478.52
Bill 11/13/2019 39961...  Pentel Mechanical Pencils .7 1-42200 - Office su... 1-20100 - Acc... 16.49 495.01
Bill 11/19/2019 40541... USB - store & click 1-42200 - Office su... 1-20100 - Acc... 71.20 566.21
Total Office Depot 566.21 566.21
Payroll
Check 11/01/2019 prdd Payroll Date: 11/1/19 1-41115 - Salary 1-10100 - Cas... 11,373.60 11,373.60
Check 11/01/2019 prdd Payroll Date: 11/1/19 1-41111 - Auto Over... 1-10100 - Cas... 7,604.75 18,978.35
Check 11/01/2019 prdd Payroll Date: 11/1/19 1-41110 - Full Time ... 1-10100 - Cas... 35,251.19 54,229.54
Check 11/01/2019 prdd Payroll Date: 11/1/19 1-41120 - Part-Time... 1-10100 - Cas... 17,084.57 71,314.11
Check 11/01/2019 prdd Payroll Date: 11/1/19 1-41116 - Sick Leave 1-10100 - Cas... 2,691.84 74,005.95
Check 11/01/2019 prdd Payroll Date: 11/1/19 1-41110 - Full Time ... 1-10100 - Cas... 477.70 74,483.65
Check 11/01/2019 prdd Payroll Date: 11/1/19 1-41117 - Vacation ... 1-10100 - Cas... 4,996.63 79,480.28
Check 11/01/2019 prdd Payroll Date: 11/1/19 1-43200 - Utilities (... 1-10100 - Cas... -12.75 79,467.53
Check 11/15/2019 prdd Payroll Date: 11/15/2019 1-41115 - Salary 1-10100 - Cas... 11,373.60 90,841.13
Check 11/15/2019 prdd Payroll Date: 11/15/2019 1-41111 - Auto Over... 1-10100 - Cas... 5,215.15 96,056.28
Check 11/15/2019 prdd Payroll Date: 11/15/2019 1-41110 - Full Time ... 1-10100 - Cas... 33,355.25 129,411.53
Check 11/15/2019 prdd Payroll Date: 11/15/2019 1-41120 - Part-Time... 1-10100 - Cas... 16,792.81 146,204.34
Check 11/15/2019 prdd Payroll Date: 11/15/2019 1-41116 - Sick Leave 1-10100 - Cas... 3,037.20 149,241.54
Check 11/15/2019 prdd Payroll Date: 11/15/2019 1-41110 - Full Time ... 1-10100 - Cas... 500.30 149,741.84
Check 11/15/2019 prdd Payroll Date: 11/15/2019 1-41117 - Vacation ... 1-10100 - Cas... 3,001.52 152,743.36
Check 11/15/2019 prdd Payroll Date: 11/15/2019 1-43200 - Utilities (... 1-10100 - Cas... -12.75 152,730.61
Check 11/25/2019 eftps Payroll Date: 11/25/2019 1-41116 - Sick Leave 1-10100 - Cas... 9,515.15 162,245.76
Check 11/27/2019 prdd Payroll Date: 11/27/2019 1-41111 - Auto Over... 1-10100 - Cas... 5,111.86 167,357.62
Check 11/27/2019 prdd Payroll Date: 11/27/2019 1-41110 - Full Time ... 1-10100 - Cas... 32,490.48 199,848.10
Check 11/27/2019 prdd Payroll Date: 11/27/2019 1-41116 - Sick Leave 1-10100 - Cas... 3,687.36 203,535.46
Check 11/27/2019 prdd Payroll Date: 11/27/2019 1-41110 - Full Time ... 1-10100 - Cas... 495.45 204,030.91
Check 11/27/2019 prdd Payroll Date: 11/27/2019 1-41117 - Vacation ... 1-10100 - Cas... 3,216.12 207,247.03
Check 11/29/2019 prdd Payroll Date: 11/29/2019 1-41115 - Salary 1-10100 - Cas... 11,373.60 218,620.63
Check 11/29/2019 prdd Payroll Date: 11/29/2019 1-41111 - Auto Over... 1-10100 - Cas... 2,965.33 221,585.96
Check 11/29/2019 prdd Payroll Date: 11/29/2019 1-41110 - Full Time ... 1-10100 - Cas... 32,087.69 253,673.65
Check 11/29/2019 prdd Payroll Date: 11/29/2019 1-41120 - Part-Time... 1-10100 - Cas... 14,663.53 268,337.18
Check 11/29/2019 prdd Payroll Date: 11/29/2019 1-41116 - Sick Leave 1-10100 - Cas... 5,438.01 273,775.19
Check 11/29/2019 prdd Payroll Date: 11/29/2019 1-41110 - Full Time ... 1-10100 - Cas... 498.55 274,273.74
Check 11/29/2019 prdd Payroll Date: 11/29/2019 1-41117 - Vacation ... 1-10100 - Cas... 6,164.57 280,438.31
Total Payroll 280,438.31 280,438.31
PEHP Group Insurance
Bill 11/22/2019 01229...  November 2019 1-41400 - Insurance... 1-20100 - Acc... 19,486.46 19,486.46
Bill 11/22/2019 01229...  November 2019 1-41430 - Life Insur... 1-20100 - Acc... 247.50 19,733.96
Bill 11/22/2019 01229...  Policy # 1131 1-41400 - Insurance... 1-20100 - Acc... 0.00 19,733.96
Bill 11/22/2019 01229...  Policy # 1131 1-41430 - Life Insur... 1-20100 - Acc... 0.00 19,733.96
Total PEHP Group Insurance 19,733.96 19,733.96
PEHP Long Term Disability
Bill 11/09/2019 9/15/1...  9/15/19-11/9/19 1-41420 - Disability ... 1-20100 - Acc... 61.45 61.45
Total PEHP Long Term Disability 61.45 61.45
Precision Power Inc.
Bill 11/19/2019 41817 #42 Semi-annual performance inspection of generator a...  1-41200 - Equipmen... 1-20100 - Acc... 215.00 215.00
Bill 11/19/2019 41818 #41 Semi-annual performance inspection of generator a...  1-41200 - Equipmen... 1-20100 - Acc... 215.00 430.00
Total Precision Power Inc. 430.00 430.00
Purchase Power
Bill 11/17/2019 PBP# ... Postage 1-42200 - Office su... 1-20100 - Acc... 402.50 402.50
Total Purchase Power 402.50 402.50
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Ramco

Credit Card Charge  11/18/2019 Weekes  Truck 42 - driver side mirror 1-43300 - Vehicle M... 1-20150 - Zion... 64.44 64.44
Total Ramco 64.44 64.44
Rocky Mountain Power

Bill 11/13/2019 10/10/...  Station 42 10/10/19-11/8/19 1-43200 - Utilities (... 1-20100 - Acc... 434.12 434.12

Bill 11/13/2019 10/10/...  Station 41 10/11/19-11/12/19 1-43200 - Utilities (... 1-20100 - Acc... 595.34 1,029.46
Total Rocky Mountain Power 1,029.46 1,029.46
Shay Holley

Bill 11/01/2019 Nove... November 2019 1-42400 - Professio... 1-20100 - Acc... 700.00 700.00

Bill 11/26/2019 Dece... December 2019 1-42400 - Professio... 1-20100 - Acc... 700.00 1,400.00
Total Shay Holley 1,400.00 1,400.00
Sherwin Williams Co

Bill 11/19/2019 7923-0 Paint for trailer 1-41200 - Equipmen... 1-20100 - Acc... 27.79 27.79

Bill 11/20/2019 7871-1 Station 42 1-41200 - Equipmen... 1-20100 - Acc... 13.76 41.55

Bill 11/22/2019 7923-0 Paint for trailer 1-41200 - Equipmen... 1-20100 - Acc... 27.79 69.34
Total Sherwin Williams Co 69.34 69.34
Standard Examiner

Bill 12/04/2019 359245  One year subscription - Station 41 1-42800 - Subscripti... 1-20100 - Acc... 247.00 247.00
Total Standard Examiner 247.00 247.00
Standard Plumbing Supply

Bill 11/08/2019 KGMB... Station 41 - Restroom Repair 1-41200 - Equipmen... 1-20100 - Acc... 36.77 36.77

Bill 11/12/2019 KGTN... Repair - Station 41 1-41200 - Equipmen... 1-20100 - Acc... 78.75 115.52
Total Standard Plumbing Supply 115.52 115.52
Symbol Arts

Bill 11/07/2019 03426... NDFD Coins 1-42700 - Special D... 1-20100 - Acc... 795.00 795.00

Bill 11/14/2019 03429...  Anniversary Coin 1-42700 - Special D... 1-20100 - Acc... 1,299.99 2,094.99
Total Symbol Arts 2,094.99 2,094.99
The Gallery Collection

Bill 11/27/2019 19A00... Christmas Cards 1-42700 - Special D... 1-20100 - Acc... 309.99 309.99

Bill 11/27/2019 19A00... Christmas Cards 1-42700 - Special D... 1-20100 - Acc... 164.92 474.91
Total The Gallery Collection 474.91 474.91
Tile for Less

Credit Card Charge  11/20/2019 Weekes  Tile for missing base in kitchen & laundry room - Statio... 1-41200 - Equipmen... 1-20150 - Zion... 18.92 18.92
Total Tile for Less 18.92 18.92
Tricked Out Accessories

Credit Card Charge  11/01/2019 Becraft Cell phone supplies 1-43200 - Utilities (... 1-20150 - Zion... 103.39 103.39

Credit Card Charge  11/15/2019 Becraft Celll phone glass 1-43200 - Utilities (... 1-20150 - Zion... 41.38 144.77

Credit Card Charge  11/17/2019 Taylor Cell phone case 1-43200 - Utilities (... 1-20150 - Zion... 49.99 194.76
Total Tricked Out Accessories 194.76 194.76
Utah Retirement Systems

Check 11/01/2019 ach Payroll Date: 11/1/19 1-42500 - Retirement 1-10100 - Cas... 9,052.22 9,052.22

Check 11/15/2019 ach Payroll Date: 11/15/2019 1-42500 - Retirement 1-10100 - Cas... 8,620.70 17,672.92

Check 11/29/2019 ach Payroll Date: 11/29/2019 1-42500 - Retirement 1-10100 - Cas... 15,735.67 33,408.59
Total Utah Retirement Systems 33,408.59 33,408.59
Utah State Firefighters Association

Bill 11/19/2019 I Murray ~ Membership 1-42800 - Subscripti... 1-20100 - Acc... 25.00 25.00
Total Utah State Firefighters Association 25.00 25.00
Vantagepoint Transfer Agents - 401

Check 11/01/2019 14496 Payroll Date: 11/1/19 1-42500 - Retirement 1-10100 - Cas... 876.12 876.12

Check 11/15/2019 15078 Payroll Date: 11/15/2019 1-42500 - Retirement 1-10100 - Cas... 876.12 1,752.24

Check 11/29/2019 15098 Payroll Date: 11/29/2019 1-42500 - Retirement 1-10100 - Cas... 876.12 2,628.36
Total Vantagepoint Transfer Agents - 401 2,628.36 2,628.36
Waste Management

Bill 11/01/2019 19728... St 42 Waste Removal - November 2019 1-43200 - Utilities (... 1-20100 - Acc... 66.78 66.78

Bill 11/26/2019 12/1/1... St 42 Waste Removal - December 2019 1-43200 - Utilities (... 1-20100 - Acc... 172.59 239.37
Total Waste Management 239.37 239.37
Weber State University E-Store

Credit Card Charge  11/01/2019 Rogers ACS Instructor 1-43000 - Travel an... 1-20150 - Zion... 149.99 149.99

Credit Card Charge  11/01/2019 Rogers PALS Instructor 1-43000 - Travel an... 1-20150 - Zion... 149.99 299.98
Total Weber State University E-Store 299.98 299.98
Wendy's Restaurant

Credit Card Charge  11/07/2019 Weekes Food for duty crew on an incident in West Point 1-42700 - Special D... 1-20150 - Zion... 27.84 27.84
Total Wendy's Restaurant 27.84 27.84
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Wex Bank
Bill 11/30/2019 62533... 1994 Ford F-350 1-43300 - Vehicle M... 1-20100 - Acc... 67.61 67.61
Bill 11/30/2019 62533... 09 Spartan Aerial 1-43300 - Vehicle M... 1-20100 - Acc... 693.90 761.51
Bill 11/30/2019 62533... 11 Wheeled Coach 1-43300 - Vehicle M... 1-20100 - Acc... 85.49 847.00
Bill 11/30/2019 62533... 13 Wheeled Coach 1-43300 - Vehicle M... 1-20100 - Acc... 40.60 887.60
Bill 11/30/2019 62533... Rescue Engine 1-43300 - Vehicle M... 1-20100 - Acc... 461.93 1,349.53
Bill 11/30/2019 62533... 15 Ford 550 Brush 1-43300 - Vehicle M... 1-20100 - Acc... 25.96 1,375.49
Bill 11/30/2019 62533... 16 GMC Silverado 1-43300 - Vehicle M... 1-20100 - Acc... 204.52 1,580.01
Bill 11/30/2019 62533... 17 Wheeled Coach 1-43300 - Vehicle M... 1-20100 - Acc... 430.80 2,010.81
Bill 11/30/2019 62533... 17 Dodge Remount 1-43300 - Vehicle M... 1-20100 - Acc... 417.84 2,428.65
Bill 11/30/2019 62533... 19 Chev Silverado 1-43300 - Vehicle M... 1-20100 - Acc... 392.09 2,820.74
Bill 11/30/2019 62533... 17 GMC Silverado 1-43300 - Vehicle M... 1-20100 - Acc... 340.04 3,160.78
Total Wex Bank 3,160.78 3,160.78
Zion's Bank Bond Payment
Check 11/12/2019 27 Bond Payment 2-45100 - Interest E... 2-10500 - Trus... 27,040.00 27,040.00
Total Zion's Bank Bond Payment 27,040.00 27,040.00
Zions First National Bank
Check 11/04/2019 eftps Check Printing Fee / Deposit Slips for Iris 1-40200 - Bank Cha... 1-10100 - Cas... 255.61 255.61
Total Zions First National Bank 255.61 255.61
No name
Deposit 11/01/2019 Lockbox 1-30100 - Ambulance 1-10100 - Cas... -761.26 -761.26
Deposit 11/02/2019 Noridian 1-30100 - Ambulance 1-10100 - Cas... -8,364.22 -9,125.48
Deposit 11/04/2019 Lockbox 1-30100 - Ambulance 1-10100 - Cas... -706.31 -9,831.79
Deposit 11/05/2019 UT Medicaid 1-30100 - Ambulance 1-10100 - Cas... -3,127.18 -12,958.97
Deposit 11/05/2019 Lockbox 1-30100 - Ambulance 1-10100 - Cas... -2,632.01 -15,590.98
Deposit 11/06/2019 Lockbox 1-30100 - Ambulance 1-10100 - Cas... -171.00 -15,761.98
Deposit 11/07/2019 Lockbox 1-30100 - Ambulance 1-10100 - Cas... -250.00 -16,011.98
Deposit 11/08/2019 Lockbox 1-30100 - Ambulance 1-10100 - Cas... -1,066.98 -17,078.96
Deposit 11/12/2019 Lockbox 1-30100 - Ambulance 1-10100 - Cas... -7,060.92 -24,139.88
Deposit 11/13/2019 UT Medicaid 1-30100 - Ambulance 1-10100 - Cas... -6,871.13 -31,011.01
Deposit 11/13/2019 Lockbox 1-30100 - Ambulance 1-10100 - Cas... -1,349.47 -32,360.48
Deposit 11/14/2019 Lockbox 1-30100 - Ambulance 1-10100 - Cas... -518.48 -32,878.96
Deposit 11/15/2019 Lockbox 1-30100 - Ambulance 1-10100 - Cas... -4,694.41 -37,573.37
Deposit 11/18/2019 Lockbox 1-30100 - Ambulance 1-10100 - Cas... -7,848.41 -45,421.78
Deposit 11/19/2019 UT Medicaid 1-30100 - Ambulance 1-10100 - Cas... -2,643.55 -48,065.33
Deposit 11/19/2019 Lockbox 1-30100 - Ambulance 1-10100 - Cas... -1,570.38 -49,635.71
Deposit 11/20/2019 Lockbox 1-30100 - Ambulance 1-10100 - Cas... -1,771.07 -51,406.78
Deposit 11/21/2019 Lockbox 1-30100 - Ambulance 1-10100 - Cas... -338.25 -51,745.03
Check 11/21/2019 Service Charge 1-40200 - Bank Cha... 1-10100 - Cas... 360.18 -51,384.85
Deposit 11/22/2019 Noridan 1-30100 - Ambulance 1-10100 - Cas... -2,009.54 -53,394.39
Deposit 11/22/2019 Lockbox 1-30100 - Ambulance 1-10100 - Cas... -11,230.23 -64,624.62
Deposit 11/25/2019 Lockbox 1-30100 - Ambulance 1-10100 - Cas... -3,587.61 -68,212.23
Deposit 11/26/2019 Noridian 1-30100 - Ambulance 1-10100 - Cas... -1,698.93 -69,911.16
Deposit 11/26/2019 Lockbox 1-30100 - Ambulance 1-10100 - Cas... -814.29 -70,725.45
Deposit 11/27/2019 Noridian 1-30100 - Ambulance 1-10100 - Cas... -1,415.04 -72,140.49
Deposit 11/27/2019 Lockbox 1-30100 - Ambulance 1-10100 - Cas... -4,824.52 -76,965.01
Deposit 11/29/2019 Lockbox 1-30100 - Ambulance 1-10100 - Cas... -652.27 -77,617.28
Deposit 11/30/2019 Interest 1-36100 - Interest In... 1-10200 - PTI... -2,622.14 -80,239.42
Deposit 12/02/2019 Noridian 1-30100 - Ambulance 1-10100 - Cas... -6,564.53 -86,803.95
Deposit 12/02/2019 Lockbox 1-30100 - Ambulance 1-10100 - Cas... -1,351.96 -88,155.91
Deposit 12/03/2019 UT Medicaid 1-30100 - Ambulance 1-10100 - Cas... -6,761.93 -94,917.84
Total no name -94,917.84 -94,917.84
TOTAL 361,416.51 361,416.51
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Ordinary Income/Expense

Income

1-30100 - Ambulance

1-30150 - Fire / Incident Recovery

1-30200 - Contract Services

1-31100 - Donations

1-32100 - Fee in Lieu

1-32200 - Property Taxes

1-32300 - PT Contribution to Other Gover.

1-33100 - Fire Protection

1-34100 - Impact Fees

1-35100 - Inspection Fees

1-36100 - Interest Income-General Fund

1-37100 - Miscellaneous Service Revenues
1-37101 - Fire Investigation Report

1-37100 - Miscellaneous Service Revenues - Other

Total 1-37100 - Miscellaneous Service Revenues

1-37200 - Grants
1-37210 - EMS Per Capita Grant

Total 1-37200 - Grants

1-38100 - Permit Fees

1-38200 - Plan Review Fees

1-39998 - Appn of Restricted Impact Fee
1-39999 - Appropriation of Fund Balance

Total Income

Gross Profit

Expense

Office Equipment

Transfer to Debt Service

1-40100 - Administrative Control Board
1-40110 - Board of Directors Payroll

Total 1-40100 - Administrative Control Board

1-40200 - Bank Charges

1-40300 - Clothing Allowance

1-40500 - Collection Contract
Fire Recovery
1-40510 - Health Care Finance Assessment
1-40520 - IRIS Medical

Total 1-40500 - Collection Contract
1-40600 - Communications

1-40700 - Computer Maintenance & Supply
Computer Purchases
IT Equipment
IT Maintenance
Printers
1-40720 - ERS Annual User Fee
1-40730 - Rover Mobile - Spotted Dog

1-40700 - Computer Maintenance & Supply - Other
Total 1-40700 - Computer Maintenance & Supply

1-40800 - Contributions to Other Govt
1-40900 - Dispatch Services
1-41000 - EA Assistance Program

Jul "9 - Jun... Budget $ Over Bud... % of Budget
441,665.42 1,146,479.68 -704,814.26 38.5%
11,624.32 50,000.00 -38,375.68 23.2%
113,510.40 116,650.26 -3,139.86 97.3%
0.00 0.00 0.00 0.0%
78,880.17 165,000.00 -86,119.83 47.8%
301,361.07 2,641,426.95  -2,340,065.88 11.4%
0.00 352,496.00 -352,496.00 0.0%
0.00 700.00 -700.00 0.0%
25,094.68 45,000.00 -19,905.32 55.8%
745.00 1,000.00 -255.00 74.5%
21,039.18 14,000.00 7,039.18 150.3%
0.00 0.00 0.00 0.0%
3,378.28 1,500.00 1,878.28 225.2%
3,378.28 1,500.00 1,878.28 225.2%
0.00 3,000.00 -3,000.00 0.0%
0.00 3,000.00 -3,000.00 0.0%
320.00 1,500.00 -1,180.00 21.3%
2,275.00 3,500.00 -1,225.00 65.0%
0.00 197,080.00 -197,080.00 0.0%
0.00 0.00 0.00 0.0%
999,893.52 4,739,332.89  -3,739,439.37 21.1%
999,893.52 4,739,332.89  -3,739,439.37 21.1%
0.00 0.00 0.00 0.0%
0.00 229,080.00 -229,080.00 0.0%
19,000.00 38,000.00 -19,000.00 50.0%
19,000.00 38,000.00 -19,000.00 50.0%
2,200.91 5,250.00 -3,049.09 41.9%
11,703.81 29,287.50 -17,583.69 40.0%
0.00 10,020.00 -10,020.00 0.0%
0.00 59,540.80 -59,540.80 0.0%
25,723.17 78,000.00 -52,276.83 33.0%
25,723.17 147,560.80 -121,837.63 17.4%
563.99 3,000.00 -2,436.01 18.8%
0.00 2,800.00 -2,800.00 0.0%
2,665.16 4,500.00 -1,834.84 59.2%
5,940.00 11,500.00 -5,560.00 51.7%
349.00 500.00 -151.00 69.8%
5,748.00 6,100.00 -352.00 94.2%
0.00 1,100.00 -1,100.00 0.0%
5,038.67 6,540.00 -1,501.33 77.0%
19,740.83 33,040.00 -13,299.17 59.7%
0.00 352,496.00 -352,496.00 0.0%
42,504.00 85,008.00 -42,504.00 50.0%
900.00 2,940.00 -2,040.00 30.6%
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1-41100 - Employees Wages
1-41110 - Full Time Employee Wages
Retro Pay
1-41111 - Auto Overtime
1-41115 - Salary
1-41116 - Sick Leave
1-41117 - Vacation Leave
1-41110 - Full Time Employee Wages - Other

Total 1-41110 - Full Time Employee Wages
1-41120 - Part-Time Employee Wages
Total 1-41100 - Employees Wages

1-41200 - Equipment Maintenance & Supply
1-41300 - FICA
1-41400 - Insurance (Health)

1-41410 - AFLAC Cancer Policy

1-41420 - Disability Insurance

1-41430 - Life Insurance

1-41400 - Insurance (Health) - Other

Total 1-41400 - Insurance (Health)

1-41500 - Lease Obligation-interest
1-41600 - Lease Obligations-principal
1-41700 - Liability Insurance (Risk Manag
Cyber Liability
1-41700 - Liability Insurance (Risk Manag - Other

Total 1-41700 - Liability Insurance (Risk Manag

1-41800 - Medical Supplies Expenses
1-41810 - Jump Kits
1-41800 - Medical Supplies Expenses - Other

Total 1-41800 - Medical Supplies Expenses

1-41900 - Misc Services
Other Misc Charges
1-41920 - Yearly Ambulance License Fees
1-41930 - Firefighter Testing
1-41940 - Recert of AMETs
1-41900 - Misc Services - Other

Total 1-41900 - Misc Services
1-42000 - Misc. Equipment

1-42200 - Office supply & expenses
1-42300 - Paramedics
1-42400 - Professional Services
1-42410 - Accountant Fees
1-42420 - Attorney
1-42430 - Auditor
1-42440 - Blueline Drug Testin
1-42441 - Blueline New Hlre Testing
1-42450 - Bond Trustee (Zions Bond)
1-42460 - Bonding
1-42465 - Crew Sense
1-42470 - Medical Advisor
1-42480 - Payroll Administration
1-42490 - Prof. Services - Plats, Etc.
1-42400 - Professional Services - Other

Total 1-42400 - Professional Services

1-42500 - Retirement
1-42700 - Special Department Allowance

Jul "9 - Jun... Budget $ Over Bud... % of Budget
0.00 0.00 0.00 0.0%
57,981.87 153,789.50 -95,807.63 37.7%
123,848.80 295,713.60 -171,864.80 41.9%
57,134.70 0.00 57,134.70 100.0%
76,242.74 0.00 76,242.74 100.0%
525,283.31 1,340,756.07 -815,472.76 39.2%
840,491.42 1,790,259.17 -949,767.75 46.9%
168,864.81 322,698.00 -153,833.19 52.3%
1,009,356.23 2,112,957.17  -1,103,600.94 47.8%
30,204.93 42,544.00 -12,339.07 71.0%
70,756.21 164,548.22 -93,792.01 43.0%
4,280.84 10,572.12 -6,291.28 40.5%
140.95 336.00 -195.05 41.9%
818.62 3,207.60 -2,388.98 25.5%
93,804.62 319,112.36 -225,307.74 29.4%
99,045.03 333,228.08 -234,183.05 29.7%
18,031.56 18,031.56 0.00 100.0%
118,937.90 118,937.90 0.00 100.0%
0.00 7,544.00 -7,544.00 0.0%
32,485.75 44,629.00 -12,143.25 72.8%
32,485.75 52,173.00 -19,687.25 62.3%
0.00 2,250.00 -2,250.00 0.0%
21,868.22 42,500.00 -20,631.78 51.5%
21,868.22 44,750.00 -22,881.78 48.9%
0.00 0.00 0.00 0.0%
0.00 1,800.00 -1,800.00 0.0%
185.00 1,600.00 -1,415.00 11.6%
0.00 2,400.00 -2,400.00 0.0%
90.00 6,025.00 -5,935.00 1.5%
275.00 11,825.00 -11,550.00 2.3%
4,650.83 29,600.00 -24,949.17 15.7%
3,051.78 8,350.00 -5,298.22 36.5%
29,382.29 80,000.00 -50,617.71 36.7%
5,843.75 12,000.00 -6,156.25 48.7%
14,131.35 5,100.00 9,031.35 277.1%
0.00 8,000.00 -8,000.00 0.0%
512.00 800.00 -288.00 64.0%
200.00 650.00 -450.00 30.8%
0.00 2,000.00 -2,000.00 0.0%
0.00 350.00 -350.00 0.0%
2,804.76 3,000.00 -195.24 93.5%
2,800.00 8,400.00 -5,600.00 33.3%
2,821.15 8,400.00 -5,578.85 33.6%
0.00 2,500.00 -2,500.00 0.0%
1,585.40 4,000.00 -2,414.60 39.6%
30,698.41 55,200.00 -24,501.59 55.6%
124,714.64 287,698.64 -162,984.00 43.3%
10,379.76 24,235.00 -13,855.24 42.8%
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North Davis Fire District

Profit & Loss Budget vs. Actual
July 2019 through June 2020

11:58 AM

12/06/19
Accrual Basis

Jul "9 - Jun... Budget $ Over Bud... % of Budget
1-42800 - Subscriptions, Memberships
Flex Plan Admin Fee 0.00 0.00 0.00 0.0%
1-42800 - Subscriptions, Memberships - Other 6,938.04 14,260.00 -7,321.96 48.7%
Total 1-42800 - Subscriptions, Memberships 6,938.04 14,260.00 -7,321.96 48.7%
1-42850 - Surviving Spouse Trust Fund 0.00 2,470.00 -2,470.00 0.0%
1-42900 - Transfer Out General Fund 0.00 0.00 0.00 0.0%
1-43000 - Travel and Training
Airfare 2,415.79
Pub Ed Supplies for Clowns 2,698.65
Travel Per Diem 1,476.50
1-43000 - Travel and Training - Other 10,046.29 55,055.00 -45,008.71 18.2%
Total 1-43000 - Travel and Training 16,637.23 55,055.00 -38,417.77 30.2%
1-43200 - Utilities (Gas,Power,Phones) 25,949.07 74,618.00 -48,668.93 34.8%
1-43300 - Vehicle Maintenance 44,610.68 93,350.00 -48,739.32 47.8%
1-43400 - Workmans Comp 32,192.16 56,580.00 -24,387.84 56.9%
1-45000 - Impact Fee Expense 0.00 13,000.00 -13,000.00 0.0%
1-49000 - Fleet Fund Capital Exp 0.00 75,000.00 -75,000.00 0.0%
1-49999 - Appropriation of Fund Bal (Exp) 0.00 45,259.02 -45,259.02 0.0%
41350 - Finger Printing 0.00 0.00 0.00 0.0%
66900 - Reconciliation Discrepancies 0.31
Total Expense 1,852,502.74 4,739,332.89 -2,886,830.15 39.1%
Net Ordinary Income -852,609.22 0.00 -852,609.22 100.0%
Other Income/Expense
Other Income
Capital Projects Inc 3
3-36100 - Interest Income 0.00 15,623.00 -15,623.00 0.0%
3-39100 - Capital Projects-Transfer In 0.00 75,000.00 -75,000.00 0.0%
3-39200 - Gain on Sale of Assets 10,017.00 10,000.00 17.00 100.2%
Total Capital Projects Inc 3 10,017.00 100,623.00 -90,606.00 10.0%
Debt Service Inc 2
2-36100 - Interest Income 0.00 1,756.00 -1,756.00 0.0%
2-39100 - Transfers In Debt Service 0.00 229,080.00 -229,080.00 0.0%
Total Debt Service Inc 2 0.00 230,836.00 -230,836.00 0.0%
Total Other Income 10,017.00 331,459.00 -321,442.00 3.0%
Other Expense
Debt Service Exp 2
2-45100 - Interest Expense 27,040.00 54,080.00 -27,040.00 50.0%
2-45200 - Principal 0.00 175,000.00 -175,000.00 0.0%
Total Debt Service Exp 2 27,040.00 229,080.00 -202,040.00 11.8%
3-44100 - Capital Projects Exp 3
Station 42 Garage 41,547.00 44,732.04 -3,185.04 92.9%
3-44200 - Equipment 30,678.16 30,000.00 678.16 102.3%
3-44300 - Vehicles 72,357.48 74,704.00 -2,346.52 96.9%
3-44100 - Capital Projects Exp 3 - Other 0.00 0.00 0.00 0.0%
Total 3-44100 - Capital Projects Exp 3 144,582.64 149,436.04 -4,853.40 96.8%
Total Other Expense 171,622.64 378,516.04 -206,893.40 45.3%
Net Other Income -161,605.64 -47,057.04 -114,548.60 343.4%
Net Income -1,014,214.86 -47,057.04 -967,157.82 2,155.3%
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North Davis Fire District
Board of Trustee

Annual Meeting Schedule for Calendar Year 2020

Pursuant to §52-4-202 (2)(a) of Utah Code, the North Davis Fire District hereby gives notice that the North Davis Fire
District Board of Trustees will generally hold its regular Board meetings for the 2020 year on the third Thursday of each
month. However, in some instance’s meetings may be held on an alternative date. The regular meetings begin at 6:00
p.m. and are held at Station 41 of North Davis Fire District, 381 North 3150 West, West Point, Utah. Meeting dates, times
and discussion items are subject to change.

All Administrative Control Board meetings and work sessions are open to the public unless closed pursuant to Sections 52-
4-204 and 52-4-205 of the Utah Code are relative to the applicable provisions of the Utah Open Meetings Act. Work,
special, or emergency meetings in addition to those specified may be held as necessary. Noticing requirements in UCA
52-4-202 will be followed for work, special or emergency meetings.

In accordance with the Americans with Disabilities Act, the North Davis Fire District will accommodate reasonable
requests to assist the disabled to participate in the meetings. Request for assistance can be made by contacting the
District Clerk of the North Davis Fire District at 801.525.2850 ext. 102 between the hours of 8:00 a.m. to 5:00 p.m.
Monday through Friday at least 24 hours in advance of the meeting to be attended.

Board Members may participate in the meeting via telephonic communication. If a Board Member does participate via
telephonic communication, the Board Member will be on speakerphone. The speakerphone will be amplified so that the
other Board Members and all other persons’ present will be able to hear all discussions.

The North Davis Fire District Administrative Control Board Meetings for 2020 Calendar Year are as follows:
(locations, dates, times and agenda items are subject to change)

January 16, 2020 — Planning Meeting
February 20, 2020

March 19, 2020

April 16, 2020 — Budget Discussion
May 21, 2020 — Budget Discussion
June 18, 2020 — Budget Discussion

July 16, 2020
August 13, 2020
September 17, 2020
October 15, 2020
November 19, 2020
December 17, 2020



RESOLUTION NO. 2019R-14

A RESOLUTION AMENDING THE NORTH DAVIS FIRE DISTRICT POLICIES AND
PROCEDURES MANUAL SECTIONS 214: EMPLOYEE CLASSIFICATION,;

403: ASSIGNED AUTOMOBILES; 501 EMPLOYEE BENEFITS; AND 513: PERSONAL
USE OF PUBLIC PROPERTY AND PROVIDING FOR AN EFFECTIVE DATE

Whereas, the North Davis Fire District (“District”) a Special Service District was created
pursuant to and in accordance with the Utah Special Service District Act, §817A-2-1301 et seq. Utah
Code Annotated, 1953 (the “Act”); and

Whereas, The Administrative Control Board (*Board”) adopted the North Davis Fire District
Policies on February 17, 2005; and

WHEREAS, on May 14, 2019, Clearfield City adopted Resolution 2019R-12 reorganizing
the North Davis Fire District (“District”) as a Local District Service Area as defined in and subject to
the provisions of Title 17B, Chapter 2a, Part 9 of the Utah Code entitled “Service Area Act,”; and

WHEREAS, the Administrative Control Board is acting as the first Board of Trustees in
accordance with Section 17D-1-604(4)(5)(b)(vii) of the Utah Code,

Whereas, it is necessary and desirable for the District to amend its Policies from time to time;
and

WHEREAS, the Board has reviewed said amendments to the District’s Policies.

NOW, THEREFORE, BE IT RESOLVED by the Board of Trustees of the North Davis Fire
District, Utah as follows:

SECTION 1: AMENDMENT OF POLICIES

The North Davis Fire District Policies and Procedures Manual Section 403: Assigned
Automobiles and Section 501: Employee Benefits are amended by the Board of Trustees and adopted
in the form hereto:

NORTH DAVIS FIRE DISTRICT PERSONNEL POLICY AND PROCEDURE MANUAL
SECTION 214: EMPLOYEE CLASSIFICATION

Policy:

It is the policy of The North Davis Fire District to classify employees, as defined below, for
the purposes of compensation administration. The District may supplement the regular workforce as
needed with part-time, seasonal or temporary employees, or other forms of flexible staffing.



Procedure:

1) The classification of employees working for the District is defined as follows:

1)

)

©)

(4)

(4)

()

(6)

()

Appointed Officials: An Appointed Official is a member of the Board of
Trustees who is duly appointed by the Clearfield City Council, West Point
City, and Sunset City as specified in Resolution 2019R-08. Appointed
Official positions are Exempting Positions as determined by Utah Retirement
Systems.

Exempting Positions - Positions eligible to exempt include any elected,
appointed or non-merit protected positions. Tier 1 Elected and Appointed
Officials are not eligible to receive retirement benefit. Tier 2 Elected and
Appointed Officials are not eligible to receive retirement benefit.

Full-Time Reqular Employee: A Full-Time Regular Employee is an
employee who is paid for not less than 2,080 hours in a calendar work year
and whose position is designated as a position, which will receive full
benefits.

Full-Time Reqular Firefighter: A Full-Time Regular Firefighter is an
employee who is paid for not less than 2880 hours in a calendar work year
and whose position is designated as a position, which will receive full
benefits.

Part-Time Reqgular Employee: A Part-Time Regular Employee is an
employee who may not work more than 1560 hours in a calendar work year
and does not receive any benefits provided by the District.

Part-Time Fire Employee: A Part-Time Firefighter may work no more than
200 hours per month and will not receive any benefits provided by the
District.

Seasonal Employee: A Seasonal Employee is an employee who works more
than 60 calendar days but no longer than 190 calendar days and will not
receive any benefits provided by the District.

Temporary Employee: A Temporary Employee is an employee who works
less than 60 calendar days and will not be paid any benefits provided by the
District.

Volunteer Employee: A Volunteer Employee is an employee who provides
services without receiving compensation or benefits provided by the District.




(8) Conditional Status: An employee working in the Introductory Period is
considered as Conditional Status.

9) District Fire Chief: The District Fire Chief is the Chief Administrative
Officer of the District, is appointed by the Board of Trustees

and serves at the pleasure of the Board of Trustees. The District Fire Chief is
responsible to the Board of Trustees for the administration of all District
affairs and works under the general guidance and direction of the Chairman,
Board of Trustees, and established policies and procedures of the District.

(10)  Nonexempt Employee: A Nonexempt Employee is any employee who is
required by the Fair Labor Standards Act (FLSA) to account for his time by
completing a time record in order to receive payment for time worked.

(12) Exempt Employee: An Exempt Employee is any employee who is not
required by the Fair Labor Standards Act (FLSA) to account for his time by
completing a time record in order to receive payment for time work and will
not receive overtime/comp time compensation for hours worked in excess of
40 per week.

NORTH DAVIS FIRE DISTRICT PERSONNEL POLICY AND PROCEDURE MANUAL
SECTION 403: ASSIGNED AUTOMOBILES

Policy:
It is the policy of The North Davis Fire District to assign a vehicle to certain employees to
enable them to perform the functions of their job or may be part of a compensation package.

Procedure:

(@D) Staff Employees: Some District vehicles may be assigned to staff employees to be
used during working hours. These vehicles are to be used for District business and not for personal
use. Stopping at an establishment for lunch is not considered personal use. These District vehicles are
not to be taken outside the District limits without the approval of the employee’s supervisor.

(2 Unmarked District Vehicles Assigned to District Fire Chief and Deputy Fire Chief:
Because the Chief and Deputy Chief are on call at all times, any personal use of the assigned vehicle
within 100 miles of the District’s boundaries is authorized and is therefore considered business use.
The North Davis Fire District is under the accountable plan as defined by Internal Revenue Service
regulations. The District Chief and Deputy Chief are required to maintain adequate records to
substantiate any personal use beyond 100 miles of the District’s boundaries.




The Fire Chief and Deputy Fire Chief shall advise the Chair of the Board of Trustees prior to
using an assigned District VVehicle for travel for personal purposes that is more than 100 miles from
the District’s boundaries. Personal use of the vehicles outside the 100-mile District boundary is a
taxable benefit even if the Chair of the Board of Trustees is advised.

3 District Vehicles Marked with District Decal: District vehicles affixed with District
decals are authorized for commuting only. They are not authorized for personal use. An employee
using a District-owned or leased vehicle for commuting must have written permission from the
District Fire Chief. Employees found abusing the privilege to use a District-owned or leased vehicle
for commuting purposes may result in a loss of that privilege. Supervisory employees may be granted
the privilege to use District-owned vehicles if their work requires them to return to the District after
hours for emergencies.

4) Clearly Marked Fire Vehicles: Clearly marked fire vehicles are authorized for
commuting only. Personal use of the vehicle is unauthorized. Any unauthorized personal use may
result in disciplinary action. Records of commuting use are not required to be maintained.

5) Unmarked Fire Vehicle: The Fire Chief and Deputy Chief are on call at all times and
subject to immediate recall for command purposes. Because of the need to be available in all
emergencies, personal use of the vehicle will be classified as business use if the personal use is
within 100 miles of the District boundaries.

(6) Commuting Miles: Commuting miles in a District vehicle marked with a District
decal are considered personal miles and are taxable according to the Internal Revenue Service
guidelines. Commuting miles will be reported to the District Fire Chief prior to the last payroll of the
year and federal, state and Social Security.

NORTH DAVIS FIRE DISTRICT PERSONNEL POLICY AND PROCEDURE MANUAL
SECTION 501: EMPLOYEE BENEFITS

Policy:

It is the policy of The North Davis Fire District to provide its full-time employees with
various welfare and pension benefits. Information and summaries intended to explain these benefit
plans will be furnished to all plan participants and beneficiaries on a timely and continuing basis.
The District reserves the right to modify, amend, or terminate its welfare and pension benefits as they
apply to all current, former, and retired employees. The administrator of each benefit plan has the
discretionary authority to determine eligibility for benefits and to interpret the plan's terms.

Procedure:
1) Retirement: The District is a member of the Utah Retirement System (URS) and
participates in the Public Employees Tier 1 Noncontributory Local Government, Tier 2 DB Hybrid



Local Government, and Tier 2 DC Only Local Government Retirement System for regular
employees; and the Tier 1 Firefighters Division A, Tier 2, DB Hybrid Firefighters, and Tier 2 DC
Only Firefighters Retirement System. Retirement funds are paid to the URS for each full-time
employee according to the applicable retirement fund to which they are enrolled in. The contribution
rate is dictated by the URS.
@) Exempting Positions - Positions eligible to exempt include any
elected, appointed or non-merit protected positions. Tier 1 Elected and Appointed
Officials are not eligible to receive retirement benefit. Tier 2 Elected and Appointed
Officials are not eligible to receive retirement benefit.

2 Health, Dental and Life Insurance: A health, dental and life insurance package is
offered to full-time employees - on a cost-sharing basis. The Districts contribution percentage
amount will be calculated on the cost of the - insurance plan offered by the District. This amount
will be contributed for each employee regardless of what insurance plan they chose to participate in.
Coverage is effective on the date of hire. If coverage is waived at the time of hiring, employees may
enroll during the open enrollment period each year, or when they have a family status change, i.e.,
birth, marriage, divorce, death, adoption, or loss of coverage.

3) Vision Insurance: The District provides vision insurance on a cost-sharing basis.
The District contributes the same percentage of premium for Vision as Health Insurance premium for
either family, two-party or single coverage.

4) Life Insurance: The District provides and pays the premium for a term life insurance
policy and Accidental Death and Dismemberment (AD&D) Policy for all full-time employees. The
value of the life insurance and AD&D policies provided by the District for full-time employees shall
be determined by the life insurance carrier.

5) Long-Term Disability: The District provides and pays the premium for a long-term
disability (LTD) insurance policy in the event the employee is disabled and unable to perform their
duties. The policy provides two-thirds of the basic monthly salary after 90 days of being disabled.
See plan document for policy details. Full-time Fire Fighters are covered under the District LTD
policy until they have been employed for five years. After they have been employed for five years,
they are covered with LTD disability benefits with the URS.

(6) Additional Life Insurance: Additional term life insurance is available at group rates
for employees on a voluntary basis.

(7) Miscellaneous Insurance: Various insurance policies are available at group rates for
employees on a voluntary basis, i.e., vehicle, homeowners, cancer, intensive care, accident insurance
and pre-paid legal services.




(8) 401(k) and 457 Deferred Compensation Plans: The District offers a 401(k) and a 457
deferred compensation retirement plan which allows employees to voluntarily make tax deferred
contributions.

9) Employee Assistance Program: The District provides a program where employees
and family members living in the same household may receive professional counseling in legal,
marital, financial, alcohol, or drug related problems. The counseling is completely confidential.

(10)  The District Fire Chief serves as Administrator of the District’s welfare and pension
plans. The Administrator is responsible for all communications and disclosures concerning benefits
and for compliance with all applicable laws and regulations. In addition, the Administrator is
available to answer questions concerning the benefit plans.

(11)  Under certain of the District’s insurance and retirement plans, each employee must
designate in writing a beneficiary for the employee's death benefits. It is the employee's
responsibility to maintain the proper beneficiary designations and to alert the Administrator to any
changes in status affecting eligibility or designations. (See Personnel Records, Chapter 901.)

(12)  Under normal circumstances, the Administrator will furnish the following
information to each participant in a welfare or pension plan and to each beneficiary receiving benefits
under a pension plan:

Q) A summary plan description of the plan within ninety days after
the individual becomes a participant or first receives benefits;

(2) An updated summary plan description of the plan as needed.
(13) If the plan participants or beneficiaries make a written request for information
concerning the District’s benefit plans, the Administrator will provide them the following

information:

1) Complete copies of the latest updated summary plan description;
contract, or other document under which the plan is established or operated;

2 A statement indicating the total benefits accrued under the District’s
pension plans and the vested retirement benefits, if any, which have accrued
or the earliest date on which benefits will become vested.

(14)  Each participant in a retirement plan will receive a quarterly or annual statement.

(15)  If aretirement plan recipient is eligible for tax rollover treatment of a distribution, the
Administrator will notify the recipient that:



1) The distribution will not be taxed currently to the extent it is
transferred within 60 days to another qualified plan or to an Individual Retirement
Account ("IRA");

(2 The recipient may elect to have an eligible rollover distribution
transferred to another qualified plan or an IRA in a direct rollover; and

3 An eligible rollover distribution that is not transferred to another
qualified retirement plan or an IRA in a direct rollover is subject to mandatory 20%
federal withholding tax.

(16)  Participant contributions to benefit plans normally will be deducted from the
employee's paycheck if the employee has authorized the deduction in writing. Contributions to
qualified benefit plans are not included in the employee's gross wages for income tax purposes.

(17)  Employees, spouses, and dependents covered by the District’s health benefit plan will
be notified, when appropriate, of the opportunity to continue their health care coverage, at their own
expense, in certain specified situations including layoff, termination, reduction in hours of
employment, and separation or divorce. In addition, they will be provided, when required, with a
certificate of prior health coverage when they lose coverage under the health benefit plan. (See
COBRA, Appendix A, Chapter 216:4)

NORTH DAVIS FIRE DISTRICT PERSONNEL POLICY AND PROCEDURE MANUAL
SECTION 513; POLICY, RULES, AND REGULATIONS, PERSONAL USE OF PUBLIC
PROPERTY

A Purpose: This shall be known as the North Davis Fire District Personal Use of
Public Property Policy, or the “Policy”. It has been adopted for the purpose of regulating the use of
District-owned, leased, held, operated or managed equipment, vehicles, office supplies, devices,
tools, facilities and other District-owned personal and real property (herein “District Property”).

B. Background/Effective Date: The Utah Legislature adopted, and the Governor signed
into law, H.B. 163, with an effective date of July 1, 2019. H.B. 163 deals with the misuse of public
funds and, more specifically, public property, inasmuch as public property was not previously
included in the criminal statute to the same extent as public funds. Since the misuse of public
property can result in criminal charges, including felony charges, the District desires to adopt this
Policy to clarify what may constitute a misuse of District Property and to authorize the personal use
of District Property under certain circumstances. Since the law which this Policy is intended to
address is not effective until July 1, 2019, this Policy shall become effective upon the later of July 1,
2019 or the date this Policy is approved by the governing body of the District.



C. Definitions: For purposes of this Policy the following words will have the following
meanings:

1. “Public Servant” means an elected official of the District; an appointed
official of the District; an employee, consultant, or independent contractor of the District; or a
person (including an individual, an entity, or an organization) hired or paid by the District to
perform a government function. See Utah Code Ann. § 76-1-601(14). A person becomes a
“public servant” upon the person’s election, appointment, contracting or other selection,
regardless of whether the person has begun to officially occupy the position of a public
servant.

2. “Public Property” and “District Property” are interchangeable and mean and
include any real or personal property that is owned, leased, held, operated or managed by the
District, including Public Property that has been transferred by the District to an independent
contractor for the purpose of providing a program or service for or on behalf of the District.
In the event and to the extent the Public Property is consumed or rendered effectively
valueless to the District as a program or service is provided to the District by an independent
contractor or as the Public Property is utilized by District employees, the property shall cease
to be Public Property and may be disposed of as the independent contractor or District
management deems fit, unless otherwise directed by the District. See Utah Code Ann. § 76-
8-101(5).

3. “Authorized Personal Use” means any personal use that is authorized
pursuant to this Policy. As provided in Utah Code Ann. § 76-8-402(1), a public servant may
use District Property for a personal matter and personal use of District Property is allowed
when: (a) (i) the public servant is authorized to use or possess the Public Property to fulfill
the public servant’s duties owed to the District; (ii) the primary purpose
of the public servant using or possessing the Public Property is to fulfill the public servant’s
duties to the District; (iii) the personal use is in accordance with this Policy; and (iv) the
public servant uses and possesses the District Property in a lawful manner in accordance with
this Policy; or (b) the personal use of District Property is incidental, such as when: (i) the
value provided to the District by the public servant’s use or possession of the Public Property
for a public purpose substantially outweighs the personal benefit received by the public
servant’s personal incidental use; and (ii) the incidental use is not prohibited by an applicable
state or federal law. Any lawful personal use of District Property by a public servant that is
not prohibited by applicable state or federal law is specifically authorized and allowed by this
Policy. The District recognizes that third parties may benefit indirectly or directly from a
public servant’s personal use, or official use, of the District’s Public Property, which benefit
is specifically condoned and authorized by this Policy so long as and to the extent that the
benefit does not otherwise violate an applicable law, rule or ordinance, including but not
limited to state statutory law and rules and regulations of the District.




D. Personal Use:

1. Devices: Communication and other devices, such as mobile phones, landline
phones, and computers, that are owned by the District may be used by an employee for
occasional, incidental personal activities such as calling home, making other personal calls
during a break, accepting occasional incoming personal calls, etc., provided that such
personal usage is not excessive. Similarly, District owned computers and smart phones may
be used for personal text messaging, e-mails and other personal uses, provided that such use
is limited, as much as reasonably possible, to break periods or periods when the employee is
not *“on the clock”, and is not excessive.

2. Physical Facilities: Personal activities by public servants at District-owned,
leased, managed and/or maintained facilities, such as meeting family members or friends for
short periods of time, are allowed, provided they do not become excessive or disruptive.

3. Office Supplies/Shop Supplies/etc.: Office supplies, shop supplies and other
District-owned supplies and items of personal property are intended for uses that directly
benefit the District. Incidental personal use of the same by public servants is allowed, such
as the use of District-owned office supplies including pens, pencils and paper, provided that
such incidental personal use is not excessive.

4. Miscellaneous: Any District Property that does not fall under any of the
above classifications may nevertheless be utilized by a public servant for incidental personal
uses.

E. Subsequent Modifications/Higher Law:

1. Policy Not Exhaustive: The governing body of the District reserves the right
to add to, delete from or change this Policy at any time. The Policy stated above is

not necessarily inclusive because, among other reasons, unanticipated circumstances may
arise and other rules or regulations of the District may apply. The District may vary from the
Policy, subject to the application of applicable state and federal laws, if the circumstances so

justify.

2. Higher Law to Control: In the event of any conflict between the Policy and
any applicable federal or state law, rule or regulation, the law, rule or regulation, including
amendments and modifications thereto, shall control to the extent of such inconsistency.

SECTION 2: Effective Date

This Resolution shall become effective immediately upon adoption



PASSED AND ADOPTED by the North Davis Fire District Board of Trustees this __ day of .
, 2019

Gary Petersen, Chairman

ATTEST:

Misty Rogers, District Clerk



RESOLUTION NO. 2019R-15

A RESOLUTION ADOPTING PURCHASING POLICY AND
AMENDING THE NORTH DAVIS FIRE DISTRICT POLICY MANUAL
AND PROVIDING FOR AN EFFECTIVE DATE

WHEREAS, the North Davis Fire District (“District”) a Special Service District was created
pursuant to and in accordance with the Utah Special Service District Act, 817A-2-1301 et seq. Utah
Code Annotated, 1953 (the “Act”); and

WHEREAS, The Administrative Control Board (“Board”) adopted the North Davis Fire District
Policies on February 17, 2005; and

WHEREAS, on May 14, 2019, Clearfield City adopted Resolution 2019R-12 reorganizing the
North Davis Fire District (“District”) as a Local District Service Area as defined in and subject to
the provisions of Title 17B, Chapter 2a, Part 9 of the Utah Code entitled “Service Area Act,”; and

WHEREAS, the Administrative Control Board is acting as the first Board of Trustees in
accordance with Section 17D-1-604(4)(5)(b)(vii) of the Utah Code,

WHEREAS, it is necessary and desirable for the District to amend its Policies from time to
time; and

WHEREAS, the Utah Procurement Code has been decodified in Title 63G Chapter 6a of the
Utah Code;

WHEREAS, Utah Code Ann. § 63G-6a-104(1)(1) declares: “Applicable rulemaking authority’
means:... as it relates to a local district or a special service district: (i) before January 1, 2015, the
board of trustees of the local district or governing body of the special service district; or (ii) on or
after January 1, 2015, the [Utah State Procurement Policy] board, except to the extent that the board
of trustees of the local district or the governing body of the special service district makes its own
rules: (A) with respect to a subject addressed by the board rules; or (b) that are in addition to board
rules;”

WHEREAS, the governing body of the North Davis Fire District (the “District”) desires to
continue to be the applicable rulemaking authority for the District by adopting purchasing rules and
complete comprehensive rules and,

WHRERAS, the Utah Association of Special Districts (“UASD?”), of which the District is a
member, has prepared a comprehensive document entitled “Purchasing Policy and Procedures” (the



“UASD Purchasing Policy”), which will be updated from time-to-time and may be found on the
UASD website; and

WHEREAS, the governing body of the District desires to adopt the UASD Purchasing Policy,
as it may exist from time-to-time, as the comprehensive Purchasing Policy of the District.

NOW, THEREFORE, be it resolved by the governing body of the District as follows:

The North Davis Fire District Policy Manual; Chapter 1: Governance by Policies; Chapter 2:
Board of Trustees; Chapter 3: Board Meetings; Chapter 4: Public Records; Chapter 5: Fire Chief;
Chapter 6: Personnel Policies for Paid Staff; Chapter 7: Safety and Loss Prevention; Chapter 8:
Purchasing Policy; Chapter 9: Board Code of Ethics; Chapter 10: Financial Management and
Investments; and Chapter 11: Records Access and Management Procedure is amended by the Board
of Trustees and adopted in the form attached hereto:

1. That the UASD Purchasing Policy, as constituted from time-to-time on the UASD website,
shall be and is the official Purchasing Policy of the District, automatically include future
amendments and modifications made by UASD to the UASD Purchasing Policy and that,
subject to paragraph 2 below, the entire UASD Purchasing Policy, as it may exist from time-
to-time, is adopted by reference as the District’s rules respecting procurements of every type
and description.

2. The UASD Purchasing Policy, as the official purchasing rules of the District

3. Except as otherwise provided in paragraph 2 above, that any prior purchasing rules and/or
regulations and any other enactments of the District in conflict with the UASD Purchasing
Policy shall be and hereby are repealed.

4. That the UASD Purchasing Policy has been divided into sections, subsections, paragraphs
and clauses for convenience only, and the interpretation of the Purchasing Policy shall not
be affected by such division or by any heading contained therein.

5. That, if any section, subsection, paragraph, clause or phrase of the UASD Purchasing Policy,
as it may exist from time-to-time, should be declared invalid for any reason, such decision
shall not affect the remaining portions of the Purchasing Policy which, except as otherwise
specifically stated herein, shall remain in full force and effect the District’s comprehensive
purchasing rules. For this purpose, the provisions of the UASD Purchasing Policy are
declared to be severable.



6. That this Resolution shall take effect immediately upon its passage, with the District’s new
Purchasing Policy and all other amendments within the North Davis Fire District Policy
Manual to be effective immediately.

PASSED AND ADOPTED by the governing body of the North Davis Fire District this
__ dayof , 2019

Gary Petersen, Chairman

ATTEST:

Misty Rogers, District Clerk
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POLICY 1.1: GOVERNANCE BY POLICIES

A.

GOVERNANCE BY POLICIES

A primary duty and function of the Board of Trustees is to establish policies for the
governance of the District. It is the policy of the Board of Trustees to delegate to the Fire
Chief and staff the responsibility for the day-to-day administration of the District, in a
manner consistent with the policies and directions of the Board.

COMPLIANCE WITH LAW

Policies shall comply with all applicable federal, state and local laws and regulations. If
any policy or portion thereof is found to conflict with any local, state, or federal law or
regulation, such policy, or such portion thereof, shall be deemed void without further
Board action. It shall be the responsibility of all District personnel to bring any such
conflict to the Board's attention immediately upon discovery.

COMPLIANCE WITH POLICIES

All District personnel shall comply with the policies adopted by the Board. Any failure
to comply shall constitute grounds for disciplinary action or termination.

POLICIES DO NOT CREATE RIGHTS

Policies of the District shall not create any enforceable right, contract, employment
agreement or expectation on the part of any person; and any deviation from a District
policy shall not in itself render any District action invalid, void or voidable, nor shall
such deviation constitute evidence of negligence. The Board may deviate from policy
when to do so serves the public interest or would avoid hardship, as the Board may
determine.

POLICY 1.2: ADOPTION, AMENDMENT, AND REPEAL OF ORDINANCES,
POLICIES, AND OTHER REGULATIONS



BOARD ADOPTION, AMENDMENT, AND REPEAL OF ORDINANCES

The Board shall recommend to the Governing Body any action it feels is necessary to be
taken by the governing authority.

BOARD ADOPTION, AMENDMENT, AND
REPEAL OF POLICIES AND RESOLUTIONS

The Board shall base its policies and resolutions on the best available information and
input from affected parties. Whenever the Board enacts, amends, or repeals any policy or
other resolution, it may follow a two-step process:

1. The introduction and discussion of a proposed policy or resolution,
adoption, repeal, or amendment in one meeting, after placement on the
meeting agenda;

2. Further deliberation, if any, a motion and a vote on the proposed policy or
resolution, adoption, repeal, or amendment at the next regularly scheduled
Board meeting, after placement on that meeting’s agenda.

Adoption, amendment, or repeal of Board policies and resolutions requires a majority
vote of the Board, acting upon a motion put before the Board. In the event that an
emergency is deemed to exist by the majority of the Board members, and said emergency
is recorded in the official minutes, a guideline or policy can be suspended or amended in
the course of a single meeting. An emergency is defined as an unforeseen circumstance
or circumstances requiring immediate action so as to promote the public good. All
procedures shall be in accordance with the Utah Open Meeting law.



POLICY 1.3: MAINTENANCE AND DISTRIBUTION OF POLICY MANUALS

A.

COMPILATION OF POLICY MANUALS

The Fire Chief shall compile all of the policies and procedures adopted by the Board into
a District Policy and Procedures Manual. The Fire Chief shall be responsible for
updating the Manual regularly.

DISTRIBUTION OF POLICY MANUALS

Updated Policy and Procedures Manuals shall be kept at each office or other facility
maintained by the District. The following persons shall maintain an updated Manual:

1. All Board members;
2. Fire Chief;
3. District’s attorney;

5. Other persons designated by the Fire Chief or the Board;

DISTRICT POLICY MANUAL TO BE AVAILABLE TO THE PUBLIC

The Policy and Procedures Manual is a public record. At least one copy of the updated
Policy Manual shall be available for inspection and use by the public at the District's
main business office, during regular business hours.
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POLICY 2.1: POWERS AND DUTIES OF THE DISTRICT'S BOARD

A

MEETING THE NEEDS OF THE DISTRICT

It is the policy of the Board of Trustees to carry out those duties assigned to it by law, in
such a way as best to meet the needs of the District.

FORMULATION AND INTERPRETATION OF DISTRICT POLICY

An important activity of the Board is the formulation and interpretation of District
policies. The Board shall establish policy, reserving to itself all authority and
responsibility not expressly assigned to other District officers and personnel.

BOARD MEMBERS AUTHORIZED BY OFFICIAL BOARD ACTION ONLY

No individual Board member may speak for or act on behalf of the Board or District,
except as authorized to do so by official Board action as recorded in the official minutes,
guidelines or policies of the District.

ETHICAL STANDARDS

Board members act as representatives of the citizens of the District. Therefore, Board
members shall adhere to the highest ethical standards in the conduct of District business,
as set forth in Chapter 10 of this Manual and the A Utah Public Officers and Employees
Ethics Act, ' 67-16-1 et seq., Utah Code.

BOARD MEMBER EDUCATION

In order to carry out their duties effectively, Board members must be adequately
informed. Members are encouraged to review Board meeting agenda packets thoroughly,
prior to Board meetings, and to attend such conferences and other training programs as
the Board may authorize.

POLICY 2.2: ORGANIZATION OF BOARD OF TRUSTEES



SECTION ONE: ORGANIZATION AND AUTHORITY

The North Davis Fire District was originally created as a Special Service District in accordance
with the provisions of the Special Service District Act. The District has been reorganized and is now
a Local District Service Area as defined in the Service Area Act. The District is subject to and has the
power and authority to act pursuant to and in accordance with the provisions of Title 17B, Chapter 1
of the Utah Code and the provisions of the Service Area Act found in Title 17B, Chapter 2a, Part 9 of
the Utah Code.

SECTION TWO: BOARD OF TRUSTEES — DUTIES AND POWERS

The North Davis Fire District shall be governed by a Board of Trustees which shall manage
and conduct the business and affairs of the District and shall determine all questions of District policies.
All powers of the North Davis Fire District shall be exercised through the Board of Trustees and the
Board of Trustees shall have all powers referred to in Section 17B-1-301 of the Utah Code.

SECTION THREE: BOARD OF TRUSTEES - NUMBER OF MEMBERS

The Board of Trustees of the North Davis Fire District shall consist of nine (9) members.

SECTION FOUR: BOARD MEMBERSHIP APPOINTMENT

Each City within the District shall by Resolution appoint three (3) Members to the Board of
Trustees. Upon receiving the appropriate Resolution from each City, such Board members shall be
sworn in as Members of the Board of Trustees. Each Member so appointed shall be at all times an
elected City Council Member or Mayor of the appointing City. Five (5) of the initial Members of the
Board of Trustees shall serve a term of four (4) years. Four (4) members of the initial Board of Trustees
shall serve a term of two (2) years and each term thereafter shall be for a period of four (4) years so
that all terms shall not expire at the same time. The Board of Trustees shall determine how the terms
of office shall initially be decided.

SECTION FIVE: MEETINGS

The Board of Trustees shall hold regular monthly meetings at its official meeting place in the
District offices at 381 North 3150 West, West Point City, Utah, on the third Thursday of each month
at the hour of 6:00 p.m. prevailing official time. In the event any such official meeting date should fall
on a legal holiday; the meeting shall be held the preceding day. In the event an emergency should arise
or it should appear a quorum cannot be obtained for any such official meeting; the Chairman or Vice-
Chairman may declare the meeting continued to a certain time or until the next official meeting date.



Special meetings may be called by the Chairman of the Board of Trustees or the Vice-
Chairman in the Chairman’s absence or by any five concurring members of the Board. The District
Clerk shall post the Agenda for each meeting as required by the Open Meeting Law of the State of
Utah.

SECTION SIX: ATTENDANCE

The Board of Trustees may adopt any Resolution not inconsistent with law providing rules
pertaining to the attendance of its Members.

SECTION SEVEN: VACANCIES

A vacancy in any Board membership position because of death, resignation, removal,
disqualification or otherwise, or a new Board membership created by the Board of Trustees, may be
filled for the unexpired portion of the term by a Resolution of the City Council which appointed the
Board Member.

SECTION EIGHT: RULES - EXPULSION OF MEMBER

The Board shall determine its own rules of proceedings, may punish its Members for disorderly
conduct, and with the concurrence of two-thirds of the Members may expel a Member for cause.

SECTION NINE: BOARD MEMBER QUALIFICATION

1. No Member of the Board of Trustees may be a full or part-time employee of the District
while serving on the Board of Trustees.
2. Board Members shall otherwise be qualified as required by and in accordance with the

provisions of Title 17B of the Utah Code.

3. At the time of appointment, the Board Member must be an elected official of the
represented City and shall be an elected official at all times during such term of office. If at any time
a Board Member ceases to be an elected official of the City represented by such Member his or her
membership on the Board shall terminate and the represented City shall by Resolution appoint a
replacement Member to fill the remainder of the term.

SECTION TEN: ORGANIZATION OF BOARD OF TRUSTEES

The Board of Trustees at its January meeting in each even number year shall reorganize by:



1. Electing by a majority vote of all Trustees a Chairman of the Board of Trustees.
2. Electing by a majority vote of all Trustees a Vice-Chairman of the Board of Trustees.
3. Appointing a Clerk and Treasurer of the Board.

SECTION ELEVEN: REORGANIZATION COMPLETION

1. After the reorganization of the North Davis Fire District is complete and certification
from the Lt. Governor of the State of Utah has been granted, the at-large position of
board will cease. Three elected and appointed officials from each city will serve on the
Board of Trustees of the North Davis Fire District. Gary Petersen will remain Chairman
and Mark Shepherd will remain Vice-Chairman until the Board of Trustees election in
January, 2020.

SECTION TWELVE: GENERAL POWERS

The Board of Trustees will work with the Fire Chief of the District to ensure that the policies
established by the Board of Trustees are being carried out.

SECTION THIRTEEN: DUTIES OF BOARD OF TRUSTEES

During the annual meeting held in even-numbered years, the Board of Trustees shall elect a
Vice-Chairman and Chairman. The persons nominated to serve as the Chairman and/or Vice-Chairman
must have served on the Board of the North Davis Fire District for a minimum of two-years prior to
being elected to the Vice-Chairman and Chairman position. The persons so elected shall serve a
maximum term of two (2) consecutive years as Vice-Chairman or a maximum term of two (2)
consecutive years as Chairman. The respective Chairman and Vice-Chairman shall take office on the
third Thursday in January of even-numbered years. The Chairman shall preside at all meetings and be
the official spokesperson of the Board of Trustees, and shall perform such other duties as may be
prescribed from time to time by the Board of Trustees. The Chairman of the Board of Trustees will
serve as a non-voting member except in the case of a tie-vote. If there is a tie-vote among the Board
of Trustees, the Chairman of the Board will then cast the tie-breaking vote

SECTION FOURTEEN: DUTIES OF CHAIRMAN OF THE BOARD

1. The Chairman of the Board of Trustees shall be the executive officer of the Board of
Trustees.

2. The Chairman shall be the presiding officer at all meetings and conduct the same.



3. The Chairman shall sign and execute all legal documents upon the advice and counsel
of a majority vote of the Board of Trustees in attendance at any meeting.

4. The Chairman shall carry out and conduct the affairs of the District as Board Chairman
as are designated to said Chairman by the Board or by the laws of the State of Utah.

5. When required by an emergency situation, the Chairman shall be vested with
discretionary powers to act without the advice and consent of the Board, provided said required action

is not arbitrary, discriminatory or capricious.

SECTION FIFTEEN: DUTIES OF VICE-CHAIRMAN OF THE BOARD

In the absence or unavailability of the Chairman, the Vice-Chairman shall become Chairman
of the Board of Trustees pro tempore and shall be and is vested with all the powers inherent in the
office of the Chairman as set forth in the preceding Section.

SECTION SIXTEEN: OTHER OFFICERS

Other officers may be designated and appointed by the Board of Trustees and will perform
such duties and have such powers and responsibilities as may be assigned to them by the Board of
Trustees.

SECTION SEVENTEEN: DUTIES OF THE TREASURER

The Treasurer shall be selected and appointed by the Board of Trustees with no set term. The
Treasurer will supervise the financial records of the District and perform other duties specifically
assigned or delegated by the Board. The Treasurer will be the custodian of the funds of the District
and keep an account of all receipts and disbursements. The Treasurer shall have the following specific
powers and duties which may be delegated to the District's Fire Chief and Board Clerk.

1. To keep and maintain, open to inspection at all reasonable times, adequate and correct
accounts of the properties and business transactions of the District, which shall include all matters
required by law and which shall be in form as required by law.

2. To have the care and custody of the funds and valuables of the District and deposit the
same in the name and to the credit of the District with such depositories as the Board of Trustees may
designate.

3. To maintain accurate lists and descriptions of all capital assets of the District, including
land, buildings, and plants.



4. To see to the proper drafting of all checks, drafts, notes, and orders for the payment of
money as required in the business of the District, and to sign such instruments as directed by the Board
of Trustees.

5. To disburse the funds of the District for proper expenses and as may be ordered by the
Board of Trustees to take proper vouchers for such disbursements.

6. To render to the Chairman or to the Board of Trustees whenever they may require it,
an account of all transactions as Treasurer, and a financial statement in form satisfactory to them,

showing the condition of the financial affairs of the District.

In addition to the foregoing, the Treasurer shall have such other powers, duties, and authority
as may be prescribed by the Chairman or the Board of Trustees from time to time.

SECTION EIGHTEEN: DUTIES OF THE CLERK

The Clerk of the Board of Trustees shall:
1. Attend all meetings of the Board of Trustees, regular and special.

2. Keep adequate notes and thereafter make an adequate transcription thereof of all the
affairs or business presented to the Board and acted thereon by the Board.

3. Whenever a vote on any proposition is taken by roll call, the Clerk shall call the roll,
enter the name of Trustees voting and indicate the aye or nay votes on such proposition and place an
announcement in the minutes of the result of such voting.

4. The Clerk shall report all revenues and expenditures to the Board of Trustees for
approval.
5. The Clerk shall keep an accurate book containing the transcribed minutes of each

meeting of the Board, regular and special. At each meeting the Clerk shall present a written copy of
the minutes of the previous meeting and correct the same as directed by the Board after which the Clerk
shall sign said minutes and indicate that they are the final minutes of said meeting.

6. The Clerk shall keep a book containing all the Resolutions passed and adopted by the
Board and additionally shall keep such other books, files or ledgers as determined necessary to keep a
complete record of the affairs of the District or as may be directed by the Board of Trustees.



7. The Clerk shall assure compliance with the Utah Open Public Meeting Laws.

SECTION NINETEEN: COMPENSATION

Compensation of Board Members shall be established by Resolution of the Board of Trustees
as permitted by the Utah Code.

SECTION TWENTY: ELECTRONIC DEVICE POLICY

The following policy is adopted with respect to electronic devices for members of the Board
of Trustees:

1. Definitions. “Electronic Devices” means and includes cell phones, iPads, laptops,
notebooks, netbooks, desk top computers and all similar devices issued to a Board member by the
District. Such definition includes the equipment, its component parts, all hardware, software and stored
electronic memory.

2. Ownership of Electronic Devices. The District shall retain sole ownership of any
electronic device issued to a Board member or employee and all information on the device.

3. Use of Electronic Devices. In addition to use for District business purposes a Board
member may use an issued electronic device for personal purposes; however, the Board member shall
not utilize the issued device for any unlawful or inappropriate purposes. A Board member or employee
shall have no expectation of a right of privacy regarding any personal information available on any
issued electronic device.

4. Cost. The District may pay the basic cost, including monthly payment for any issued
electronic device.

5. Issuance of Electronic Device. Any Board member desiring issuance of an electronic
device shall submit a written request to the Board Chairman stating what device is requested and the
reason for the request. The decision of the Chairman shall be final unless overruled by a majority of
Board members.

6. Lost or Stolen Devices. Lost or stolen devices must be reported to the District as soon
as possible. The Board member is responsible for lost or stolen or damaged devices and must replace
device with personal funds unless the situation warrants another funding source, which must be
approved by the Board.

SECTION TWENTY-ONE: ELECTRONIC MEETINGS -




PARTICIPATION ELECTRONICALLY

1. A member of the Board of Trustees may participate in meetings by all forms of
appropriate electronic means in accordance with the provisions of this Section. Such participation must
provide for open access to the public which, at a minimum, means that the member participating
electronically must be able to hear comments from public participants in the meeting as well as other
members and that public participants as well as other members must be able to hear comments from
the member participating electronically.

2. If the Chairman of the Board of Trustees is not physically present at the meeting and
is participating electronically the First Vice-Chairman shall preside over the meeting. In such-event;
the Chairman may participate electronically; but the First Vice-Chairman shall preside over the
meeting. If neither the Chairman nor Second Vice-Chairman shall preside over the meeting. If the
Chairman, First Vice-Chairman or Second Vice-Chairman is personally present at the meeting, the
Board of Trustees shall elect one of its members to act as Chairman pro-tempore.

3. If a member of the Board of Trustees desires to participate in a meeting of the Board
of Trustees electronically, such member must inform the Clerk not less than 24 hours prior to the
meeting to allow for arrangements to be made for the electronic meeting. Public notice of the meeting
shall include a description of how a member(s) will be connected to the electronic meeting.

6. Participation electronically may be engaged in under certain circumstances when it
would be difficult, burdensome or onerous for the member to be physically present. In order to prevent
abuse of this privilege, no individual member of the Board of Trustees may participate electronically
more than two (2) times in a calendar year.

7. When the Board convenes or conducts an electronic meeting, it shall:

A. Give public notice of the meeting:

i. in accordance with Section 52-4-202 of the Utah Code; and
ii. post written notice at the District office location;

B. In addition to giving public notice required by Subsection G-1.a, provide:
i. notice of the electronic meeting to the members of the Board at least 24
hours before the meeting so that they may participate in and be counted as

present; and

ii. adescription of how the members will be connected to the electronic



meeting;

C. Establish one or more anchor locations for the public meeting, at least one of
which is the District office where the Board would normally meet if it were not
holding an electronic meeting;

D. Provide space and facilities at the District office location so that interested
persons and the public may attend and monitor the open portions of the meeting;
and

E. If comments from the public will be accepted during the electronic meeting,
provide space and facilities so that interested persons and the public may attend,
monitor, and participate in the open portions of the meeting.

8. Compliance with the provisions of Section 52-4-207 of the Utah Code, by the Board
constitutes full and complete compliance by the Board with the provisions of Sections 52-4-201 and
52-4-202 of the Utah Code.

0. Participation of a member in an electronic meeting shall constitute attendance at a
Board meeting.

Amended 6/20/2019 — Resolution 2019R-08

POLICY 2.3: BOARD MEMBER ORIENTATION



A. ORIENTING NEW BOARD MEMBERS

The Board and its staff shall assist each new member-elect and appointee to understand
the Board's functions, policies, and procedures before he/she takes office. The following
methods shall be employed:

1. New members shall be invited to attend and participate in public Board meetings.
Participation in public meetings may include asking questions of the Board and
giving opinions.

2. The Fire Chief shall provide material pertinent to District meetings and respond to
questions regarding such material.

3. New members shall be invited to meet with the Fire Chief and other District
personnel to discuss the services each performs for the District.

4, The Fire Chief shall provide an opportunity to each new Board member to review
or obtain a copy of:

a. An updated copy of the District's Policy and Procedure Manual.
b. A copy of the Utah Open Meeting Law.

C. Copies of the minutes of all Board meetings, except for executive
sessions, for the preceding twelve (12) months.

d. Copies of the District's current budget.
e. Copies of the District's insurance policies.
f. Copies of all such documents as the District attorney may recommend

with respect to any pending claims or lawsuits.
g. A list of all District personnel by position.

h. Such other materials as the Board may direct or the Fire Chief deems
appropriate.

POLICY 2.4: REIMBURSEMENT OF BOARD MEMBER EXPENSES



A. BOARD MEMBER COMPENSATION AND REIMBURSEMENT

Board members may be compensated as allowed by the provisions of law governing
Special Districts as found in Title 17B of the Utah Code.

1. Compensation for Board Chairman and Vice-Chairman shall be $5,000.00 per year to
be dispersed in four quarterly payments.

2. Compensation for Board Members shall be $4,000.00 per year to be dispersed in in
four quarterly payments.

Amended 4/27/2017 — Resolution 2017R-05
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POLICY 3.1: PREPARATION FOR BOARD MEETINGS

A

DISTRIBUTION OF MATERIALS TO BOARD MEMBERS

The agenda, Fire Chief's Report, Treasurer's Report, Statement of Bills, and detailed
information relative to the agenda, including existing Board policy pertinent to agenda
items, shall be given to each member of the Board of Directors at least four (24) hours
prior to any regularly scheduled Board meeting.

DISTRIBUTION OF AGENDA TO THE PUBLIC

The proposed agenda will simultaneously be distributed to all District offices and other
facilities, local and other news media, and posted at one or more locations convenient for
review by District personnel and the public as required by the Utah Open Meeting Law.



POLICY 3.2: BOARD MEETING AGENDA

A. MEETING AGENDA

The Clerk of the Board shall draft the agenda after conferring with the Chairman of the
Board. The following general order shall be observed:

1 Call to order and roll call

2 Invocation or Inspirational Thought

3. Pledge of Allegiance
4

Citizen Comment

Approval of the previous meeting’s minutes.
Statement of bills.
Finance reports

New business.
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Fire Chief's report.
10.  Other items not on agendaBoard and staff participation.
11.  Adjourn

POLICY 3.3: NOTICE AND LOCATION OF MEETINGS

A. APPLICATION

This policy applies to all meetings of the Board.

B. COMPLIANCE WITH LAW

All meetings shall be conducted in accordance with the Utah Open Public Meetings Law,
"' 52-4-1 et seq., Utah Code.



LOCATION OF MEETINGS

All meetings shall be held within the geographic boundaries of the District, except for
training sessions. All meetings shall be held in places accessible to the handicapped.

MEETINGS HELD BY TELEPHONE OR ELECTRONICALLY

Meetings may be held by telephone or other electronic communication if they qualify by
virtue of their deliberative purpose and the presence of a quorum in accordance with Utah
Code ' 52-4-207.

REGULAR MEETINGS

The Board shall hold regular monthly meetings on the third Thursday of each month.
Such meetings shall be held at the Districts offices at 6:00 p.m. The Board may designate
other meeting dates, times and locations from time to time.

SPECIAL MEETINGS

The Board shall hold special meetings at the request of the Chairman or the majority
members of the Board, after compliance with public meeting notice requirements. If the
Chairman is absent from the District, special Board meetings may be held at the request
of the Vice-Chairman. No special meeting shall be held upon less than 24 hours' public
notice.

EMERGENCY MEETINGS

When a true emergency exists, emergency meetings may be held upon less than 24 hours
notice at the request of persons entitled to call special meetings. An emergency exists
where there are objective circumstances, which, in the judgment of the person or persons
calling the meeting, create a real and substantial risk of harm to the District, which would
be substantially increased if the Board were to delay in order to give 24 hours' notice
before conducting the meeting. The convenience of Board members is not grounds for
calling an emergency meeting.

Every effort should be made to notify all Board members and the Fire Chief, in
accordance with Policy 3.3.H, if an emergency meeting is called.

At the beginning of any emergency meeting, the Chairman shall recite the reasons for
calling such meeting, and the reasons the meeting could not have been delayed in order to
give at least 24 hours' notice, which reasons shall be noted in the minutes. The Board
shall then determine if the reasons are sufficient to hold an emergency meeting and, if
not, shall immediately adjourn such meeting. Only business related directly to the



emergency shall be conducted at an emergency meeting. An emergency meeting must
meet quorum requirements.

H. NOTICE OF MEETINGS

Notice of the time, place, and principal subjects to be considered shall be given for all
meetings as required by Utah code ' 52-4-6.

l. EXECUTIVE SESSIONS

Notice for meetings called only to hold executive sessions shall be given as set forth in
Policy 3.2.H, except that the notice shall indicate the general subject matter to be
considered at the executive session and set forth the statutory basis for calling the
executive session.

POLICY 3.4: CONDUCT OF BOARD MEETINGS

A. PRESIDING OFFICER

The Chairman shall preside at Board meetings. In the Chairman’s absence, the Vice
Chairman shall preside. If both the Chairman and Vice-Chairman are absent, any other
member of the Board may preside.

B. AUTHORITY TO CONDUCT MEETINGS




The Chairman or other presiding officer at any Board meeting shall have full authority to
conduct the meeting. Meetings shall be conducted in such a manner as to provide a full
and fair opportunity for discussion of the issues in an efficient and timely manner. Any
decision of the Chairman or other presiding officer at the meeting may be overridden by a
majority vote of the Board.

PUBLIC PARTICIPATION

If public participation is to be a part of the meeting, the presiding officer may regulate the
order and length of appearances, and limit appearances to presentations of relevant
points. Persons failing to comply with the reasonable rules of conduct outlined by the
presiding officer, or causing any disturbance, may be asked or required to leave. Upon
failure to do so, such persons become trespassers.

ELECTRONIC EQUIPMENT

The authority to control the meetings of the District Board extends to control over
equipment such as cameras, tape recorders and microphones. The presiding officer shall
inform persons attending any meeting of the District Board of reasonable rules necessary
to assure an orderly and safe meeting. The physical comfort and safety of members of
the Board and the public attending the meeting shall be of primary concern in formulating
such rules.

RECORDING OF VOTES

Votes shall be recorded. Any member may request that his or her vote be changed, if
such request is made prior to consideration of the next order of business.

QUORUM REQUISITES

A majority of members shall constitute a quorum. If only a quorum is present, a
unanimous vote is required to take final action.

VOTE EXPLANATIONS

Members of the Board may append to the record, at the time of voting, a statement
indicating either the reason for their vote or abstention.

CONFLICT OF INTEREST/EX PARTE CONTACTS

All conflicts of interest shall be dealt with in accordance with the Utah Code. In the
event any member of the Board has had any ex parte contact regarding a matter, the
member shall declare such contact prior to participating in any vote on the matter.



l. ADJOURNMENT

All Board meetings shall be adjourned by a majority vote, as a result of the loss of
a quorum, or by the Board Chairman.

POLICY 3.5: EXECUTIVE/CLOSEDSESSIONS
A. NOTICE

Public notice of executive sessions shall be provided in accordance with
Policy 3.3.1.

B. NO FINAL DECISIONS




The Board shall not take any votes during any executive session, nor make any final
decisions during any executive session. This policy, however, shall not prohibit full
discussion of Board members' views during executive sessions.

PURPOSES

Executive/Closed sessions shall be held only for the purposes allowed by Utah Code
' 52-4-205 which are summarized as follows:

1. Personnel Issues

2. Strategy Sessions to Discuss Collective Bargaining
3. To Discuss Litigation

4. Real Property Transactions

CONDUCT OF EXECUTIVE SESSION

The Chairman or other presiding officer shall announce the statutory authority for
the executive session before going into closed session. Board members, staff
and other persons present shall not discuss or disclose executive session
proceedings outside of the executive session without prior authorization of the
Board as a whole.

POLICY 3.6: MINUTES OF MEETINGS

A.

WRITTEN MINUTES

The Board shall keep written minutes of all of its meetings. Minutes of public
meetings shall include at least the following information:

1. All members of the Board present.



2. All motions, proposals, resolutions, orders, ordinances and measures
proposed and their disposition.

3. Results of all votes, including the vote of each member by name.

4. The substance of any discussion on any matter.

B. MINUTES OF EXECUTIVE/CLOSED SESSIONS

Minutes of executive sessions shall be kept separately from minutes of public meetings.
Minutesof executive/closed sessions may be kept either in writing, in the same manner as
minutes of public sessions, or by tape recording. If minutes of an executive session are
kept by tape recording, written minutes are not required, unless otherwise provided by
law. The District will follow Utah Code 52-4-206, record of closed meetings.

C. DISCLOSURE OF EXECUTIVE SESSION MATTERS

If disclosure of material in the executive session minutes would be inconsistent
with the purpose for which the executive session was held, the material may be
withheld from disclosure. No executive session minutes may be disclosed
without prior authorization of the Board.

D. RETENTION

Any tape recordings or written minutes of public Board meetings or executive sessions
shall be retained by the District until such time as their disposal is authorized by law.

E. AVAILABILITY TO THE PUBLIC

Written minutes of public sessions shall be made available to the public within a
reasonable time after the meeting.
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POLICY 4.1: PUBLIC RECORDS

A.

COMPLIANCE

The District shall fully comply with the Utah A Government Records Access and
Management Act, (“GRAMA?”) Utah code ' 63A-12, et seq.

Records shall be classified as required by GRAMA.

1.

Specificity of Request: In order to facilitate the public's access to records in the
District's possession, and to avoid unnecessary expenditure of staff time, persons
requesting access to public records for inspection or copying, or who submit
written requests for copies of public records, shall specify the records requested
with particularity, furnishing the dates, subject matter and such other detail as
may be necessary to enable District personnel to readily locate the records sought.

Access: The District shall permit inspection and examination of its non-exempt
public records during regular business hours in the District's offices, or in such
other locations as the Board may reasonably designate from time to time. Copies
of non-exempt public records maintained in machine readable or electronic form
shall be furnished, if available, in the form requested. If not available in the form
requested, such records shall be made available in the form in which they are
maintained.

Certified Copies: Certified copies of non-exempt public records shall be
furnished upon request, and receipt of payment therefore.

FEES FOR PUBLIC RECORDS

In order to recover its costs for responding to public records requests, the current North
Davis Fire District Fee Schedule will be followed. adopts the following fee schedule:

1.

Copies of Public Records; Certified Copies: Copies of public records shall be
twenty-five (25) cents per copy for standard, letter size copies and forty (40) cents
for double sided standard letter size copies.

Copies of Sound Recordings: Copies of sound recordings of meetings shall be
$10.00 per copy.

Copies of Maps and Other Nonstandard Documents: Charges for copying maps
or other nonstandard size documents shall be charged in accordance with the
actual costs incurred by the District.




4. Research Fees: If a request for records requires District personnel to spend more
than 15 minutes searching or reviewing records prior to their review or release for
copying, the minimum fee shall be $15.00 per hour with a minimum charge for
one quarter hour. The District shall estimate the total amount of time required to
respond to the records request, and the person making the request shall make
payment for the estimated cost of the search and copying of the records in
advance. If the actual time and costs are less than estimated, the excess money
shall be refunded to the person requesting the records. If the actual costs and time
are in excess of the estimated time, the person requesting the records at the time
the records are produced shall pay the difference.

5. Additional Charges: If a request is of such magnitude and nature that compliance
would disrupt the District's normal operation, the District may impose such
additional charges as are necessary to reimburse the District for its actual costs of
producing the records.

6. Reduced Fee or Free Copies: Whenever it determines that furnishing copies of
public records in its possession at a reduced fee or without costs would be in the
public interest, the Board may so authorize.

AUTHORIZATION REQUIRED FOR REMOVAL OF ORIGINAL RECORDS

At no time shall an original record of the District be removed from the District's files or
the place, at which the record is regularly maintained, except upon authorization of the
Board.

ON-SITE REVIEW OF ORIGINAL RECORDS

If a request to review original records is made, the District shall permit such a review
provided that search fees are paid in advance, in accordance with paragraph B.4, above.
A representative shall be present at any time original records are reviewed, and the
charges for standing by while the records are reviewed shall be the same as the charges
for searching for and reviewing records.
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POLICY 5.1: FIRE CHIEF

A.

OFFICE CREATED

The Office of Fire Chief is hereby created.

APPOINTMENT

The Fire Chief shall be appointed by majority vote of the Board of Trustees and shall
serve at the pleasure of the Board subject to terms of a contract of employment. He or
she shall be chosen by the Board solely on the basis of his or her executive and
administrative qualifications with special reference to actual experience in or knowledge
of accepted practice in respect to the duties of the office hereinafter set forth. No Board
member shall receive such appointment neither during the term for which he or she shall
have been elected or appointed nor within one year after the expiration of his or her term.

REMOVAL

The Board may remove the Fire Chief at any time with or without cause by a majority
vote of its members.

POWERS AND DUTIES

The Fire Chief shall be the chief administrative officer of the District. The Fire Chief
shall be responsible to the Board for the proper administration of all affairs of the
District. To that end, the Fire Chief shall have power and shall be required to:

1. Appoint, subject to the approval of the Board of Trustees, such other appointive
officers and agents as the Board may designate. The Fire Chief shall have
authority for the appointment and dismissal of all other employees, except as they
may authorize the head of a department or office to appoint, suspend, or remove
subordinates in such department or office in accordance with and subject to the
terms of the District Personnel Policies and Procedures Manual.

2. Be the overall supervising officer and manager of the entire operations of the
District.

3. Have the complete control and management of all the equipment, facilities, and
buildings of the District and shall be responsible for the proper operation of the
same.

4, Be the head and the supervisor of all employees engaged in the operation of the

Fire District. All employees under this category shall be directly responsible to
the Fire Chief.



10.

11.

12.

In the event of any vacancies in positions under the jurisdiction of the Fire Chief,
the Fire Chief shall screen applicants for replacement and make recommendations
for employment to the Board of Trustees.

The Fire Chief may make recommendations and requests to the Board of Trustees
for such additional employees as in the opinion of the Fire Chief may be needed
for the proper operation of the Fire District.

The Fire Chief is vested with the right in emergency situations to discharge any
employees working under his jurisdiction and employ a substitute until the next
meeting of the Board of Trustees at which time the Fire Chief shall report such
personnel problem and request the Board of Trustees to ratify his actions.

The Fire Chief shall keep himself fully informed of the condition of all the
equipment and facilities belonging to the District and shall recommend to the
Board the need or desirability for replacement of any equipment or facilities or
the need for the addition of new equipment or facilities.

Whenever worn equipment needs to be replaced or new equipment appears to be
needed or desirable, the Fire District shall obtain quotations of cost for such
replacements or additions.

The Fire District shall have and is hereby vested with emergency powers and
whenever any emergency situation should arise threatening loss or destruction of
equipment and facilities of the District or threatens and endangers human life, the
Fire Chief may act forthwith to prevent or alleviate such emergency and is
empowered to hire emergency crews or equipment to meet any such emergency.

Act as the budget officer for the District to perform or cause to be performed all
of the duties of such office as set forth in the Uniform Fiscal Procedures Act for
Special Districts. The Fire Chief shall prepare the budget annually and submit it
to the Board together with a message describing the important features and be
responsible for its administration after adoption. The Chief shall exercise
budgetary control over District departments and services; provide for the
maintenance of uniform accounts and records of financial transactions, the
purchasing of materials, supplies, equipment and services, the pre-audit of claims
and disbursements of District funds, and keep the Board advised as to the
financial condition and needs of the District, and make such recommendations as
they may deem desirable.

Supervise the purchase of all materials, supplies, and equipment for which funds
are provided in the budget; let contracts necessary for operation or maintenance of
District services in accordance with the Purchasing Procedures Policy of the
District. No purchase shall be made, contract let or obligation incurred for any
time or service which exceeds the current budget appropriation without a



13.

14.

15.

16.

17.

18.

19.

20.

21.

22,

23.

24,

supplemental appropriation by the Board. No contract for new construction shall
be let except by the Board. The Fire Chief may issue such additional rules
governing purchasing procedures, as the Board shall approve.

Present to the Board monthly and annual reports, together with whatever other
reports the Board may request.

Recommend to the Board a standard schedule of pay for each appointive office
and position in the District, including minimum, intermediate and maximum rates.

Recommend to the Board standard personnel policies for employees, and be
responsible for their administration after adoption.

Recommend to the Board the adoption of such measures, as they may deem
necessary or expedient for the health, safety, or welfare of the District or for the
improvement of administrative services.

Consolidate or combine offices, positions, departments, or units under their
jurisdiction, with the approval of the Board.

Attend all meetings of the Board, unless excused there from with the right to take
part in discussions, but not to vote.

See that all District rules and ordinances are duly enforced; investigate the affairs
of the District or any department or division thereof. Investigate all complaints in
relation to matters concerning the service maintained by the District.

Notify the Board of any emergency existing in the District.

Keep or cause to be kept a current inventory showing all real and personal
property of the District and its location and be responsible for the care and
custody of all such property including equipment, buildings, and all other District

property.
Devote his entire working time to the discharge of his official duties.

Perform such other duties as may be required by ordinance or resolution of the
Board, not inconsistent with District ordinances or State law.

In the carrying out of and performance of duties, the Fire Chief is authorized to
consult with the District’s legal counsel and financial advisor for professional
direction, advice, and opinions.

RELATIONSHIP WITH BOARD OF TRUSTEES

Except for the purposes of inquiry, the Board or any of its members shall deal with the



administrative service solely through the Fire Chief and no member thereof shall give
orders to any subordinates of the Fire Chief, either publicly or privately, except as
directed through the Fire Chief.

COMPENSATION

The Fire Chief shall receive such compensation, as the Board shall fix from time to time
by ordinance, resolution, or employment contract with the Fire Chief.

VACANCY

In the event of a vacancy in the position of Fire Chief, said vacancy shall be filled by the
Board, subject to the qualifications hereinabove set forth.
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POLICY 6.1: PERSONNEL POLICIES AND PROCEDURES

A.

ADOPTION BY REFERENCE

District adopts as part of this policy the North Davis Fire District Personnel
Policy and Procedures manual. Such personnel policies and procedures are set
forth and contained in their entirety in a separate bound volume. Such personnel
policies and procedures or the latest version thereof as set forth in a separate
bound volume are hereby affirmed and adopted and by reference incorporated
into and made a part of these policies as though set forth fully herein.

AMENDMENTS

Such amendments to personnel policies and procedures as may hereinafter be
approved and adopted by the Board shall be and are considered adopted for and as
part of these policies and shall be considered to be apart hereof without further
action by the Board.
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POLICY 7.1: SAFETY AND LOSS PREVENTION POLICY

PROMOTIONS OF SAFETY

It is the policy of the District to promote safety in all phases of District operations. To
that end, the District shall strive to provide safe equipment, necessary personal
protection, and adequate training. It is the responsibility of every employee and officer to
cooperate in promoting safety and integrating safety procedures into all operations.

ADMINISTRATION OF SAFETY PROGRAM

1. The Fire Chief shall be responsible for the day-to-day administration of the
District’s safety and loss prevention program, including:

a.

Implementation of necessary loss prevention and risk control policies and
programs, including the following:

1) Participation by and accountability for all officers and employees
in loss prevention activities.

(@) Hazard assessments and control.

(3) Accident investigations.

4) Personal protective and safety equipment programs.
(5) Training programs.

(6) Operations evaluations.

(7) Claims management and early return to work efforts.

Legal compliance with all federal, state, and local safety and health
regulations.

Providing personnel with needed resources to insure compliance with the
District’s loss prevention and control policies.

Review of District loss data and accident investigation findings;
evaluation of loss prevention activities, comparing them with current
needs; assignment of responsibility for corrective action measures; and
maintenance of necessary records of District activities.

Consulting with the District’s insurance agents and carriers in developing
loss control policies and procedures.



Creating and managing an early return-to-work program for injured
employees.

Insuring personnel policies, manuals, job descriptions, and job placement
practices are in place, and that all District volunteers, employees and
officers are in compliance.
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PURCHASING POLICY AND PROCEDURES
BACKGROUND

Policy: This shall be known as the (the “District™) Purchasing Policy (the “Policy™).

Purpose: The purpose of this policy is to identify the procedure for approval and payment for all purchases
or encumbrances by the District and to insure that all such payments and encumbrances are fair and
reasonable and are not in conflict with applicable law. The Policy is applicable to all Board Members and
employees.

Applicability of the Utah Procurement Code: The District is a subject to the Utah Procurement Code
(Utah Code Ann. 88 63G-6a-101 et. seq.) and, as such, purchases by the District shall be made in accordance
with applicable sections of the Procurement Code, as now constituted or as it may be amended and modified
from time to time. For purposes of the application of the Procurement Code and this Policy, the District is a
procurement unit with independent procurement authority.

1. Exception - State or Federal Law or Regulations: Notwithstanding the provisions of
Subsection C. above, whenever any purchase or encumbrance is made with state or federal
funds and applicable state or federal law or regulations are in conflict with this Policy, to
the extent that following the provisions of this Policy might jeopardize the use of those
funds or future state or federal funds, such conflicting provisions of this Policy shall not
apply and the District shall follow the procedure required by the applicable state or federal
law or regulation.

2. Exception - Federal Funding/Grants: When a procurement involves the expenditure of
federal assistance or contract funds, the District shall comply with any mandatorily
applicable federal law and regulations which are not reflected in this Policy. This Policy
shall not prevent the District from complying with the terms and conditions of any grant,
gift, or bequest that are otherwise consistent with law.

DEFINITIONS

As used in the Policy, the following definitions shall be applicable.

Board: The legislative body of the District is referred to herein as the “Board”. For purposes of the
Procurement Code and this Policy, the Board is the Applicable Rulemaking Authority for the District.

Statutory Definitions: The definitions of terms set forth in Utah Code Ann. 88 63G-6a-103 and -104, as
they may be amended from time-to-time are, to the extent applicable to this Policy and the activities of the
District, incorporated herein by this reference.

Procurement Officer: The [title] shall be the District's “Procurement Officer” and other
employees of the District may act as Procurement Officers as authorized and delegated by the Board and/or
the Procurement Officer. If the above blank is not filled in, the Manager, as defined below, shall serve as the
District’s Procurement Officer. References in this Policy to the Procurement Officer shall include any
“designee” or “delegate” designated by the Procurement Officer or the Board.

Additional Definitions:

1. Act or Procurement Code: means the Utah Procurement Code found in Title 63G,
Chapter 6a of the Utah Code.

2. Actual Costs: means direct and indirect costs which have been incurred for services
rendered, supplies delivered, or construction built, as distinguished from allowable costs.



10.

11.

12.

13.

Adequate Price Competition: requires a minimum of two competitive bids, proposals, or
quotes from responsive bidders or offerors.

Bid Bond: is either cash or an insurance agreement, accompanied by a monetary
commitment, by which a third party (the Surety) accepts liability and guarantees that the
bidder will not withdraw the bid. The bidder will furnish bonds in the required amount, and
if the contract is awarded to the bonded bidder, the bidder must accept the contract as bid
or the cash will be forfeited or the surety will pay the specified bond amount to the District.

Bid Rigging: is an agreement among potential competitors to manipulate the competitive
bidding process, for example, by agreeing not to bid, to bid a specific price, to rotate
bidding, or to give kickbacks.

Bid Security: means the deposit of cash or a certified check, cashier's check, bank draft,
money order, or bid bond submitted with a bid and serving to guarantee to the District that
the bidder, if awarded the contract, will execute such contract in accordance with the
bidding requirements and the contract documents.

Brand Name or Equal Specification: means a specification which uses a brand name
specification to describe the standard of quality, performance, and other characteristics
being solicited, and which invites the submission of equivalent products.

Brand Name Specification: means a specification identifying one or more products by
manufacturer name, product name, unique product identification number, product
description, SKU or catalogue number.

Collusion: occurs when two or more persons act together to achieve a fraudulent or
unlawful act. Collusion inhibits free and open competition in violation of law.

Cost Analysis: means an evaluation of cost data for the purpose of arriving at estimates of
costs to be incurred, prices to be paid, costs to be reimbursed, or costs actually incurred.

Cost Data: means factual information concerning the cost of labor, materials, overhead,
and other cost elements which are expected to be incurred or which have actually been
incurred by the contractor in performing the contract.

Cronyism: is an anticompetitive practice that may violate federal and state antitrust and
procurement laws. Cronyism in government contracting is a form of favoritism where
contracts are awarded on the basis of friendship, association or political connections instead
of fair and open competition.

Favored Vendor: applies to a situation wherein the Procurement Officer, an evaluation
committee member, a contract administrator, or a District employee unfairly, by means of
deceit or in violation of law, favors one vendor over another in the process of awarding a
contract. Examples of ways in which District contracts may improperly be steered to a
“favored vendor” include, but are not limited to:

Collusion or manipulation of the procurement to steer a contract award to a particular
vendor;

Illegal bribes or kickbacks paid by a vendor in exchange for a contract award;

Unjustified sole source contract awards to a vendor;

Bid rigging schemes;

Writing specifications that are overly restrictive or written in a way that gives an unfair
advantage to a particular vendor;

Improperly splitting purchases to avoid use of a standard competitive procurement process;



h.

Leaking bid or proposal information to a particular vendor to the exclusion of other
vendors; or

Not following established policies and procedures when approving change orders.

14.Manager: as used in this Policy refers to the chief executive officer of the District, whether that

15.

16.

17.

18.

19.

20.

21.

22.

23.

24.

person’s official title is “General Manager”, “Executive Director”, or any other title, and
includes any designee of the Manager.

Mandatory Requirement: means a condition set out in the specifications/statement of
work that must be met without exception.

Minor Irreqularity: is a variation from the solicitation that does not affect the price of the
bid, offer, or contract or does not give a bidder/offeror an advantage or benefit not shared
by other bidders/offerors, or does not adversely impact the interests of the District.

New Technology: means any invention, discovery, improvement, or innovation that was
not available to the District on the effective date of the contract, whether or not patentable,
including, but not limited to, new processes, emerging technology, machines, and
improvements to or new applications of existing processes, machines, manufactures and
software. Also included are new computer programs, and improvements to, or new
applications of, existing computer programs, whether or not copyrightable and any new
process, machine, including software, and improvements to, or new applications of,
existing processes, machines, manufactures and software.

Participating Addendum: means an agreement issued in conjunction with a State
Cooperative Contract awarded by the Division of Purchasing and General Services (a
“Cooperative Contract”) that authorizes a public entity such as the District to use the
Cooperative Contract.

Payment Bond: is a bond that guarantees payment for labor and materials expended on
the contract.

Price Analysis: means the evaluation of price data without analysis of the separate cost
components and profit.

Price Data: means factual information concerning prices for procurement items.
Record: shall have the meaning specified in Utah Code Ann. § 63G-2-103.
Retention Schedule: refers to the record retention schedule applicable to the District as

approved by the State Records Committee, or the model retention schedule maintained by
the State Archivist if the District does not have its own approved retention schedule.

Surety Bond: (performance bond) means a promise to pay the District a certain amount if
the principal (contractor) fails to meet some obligation, such as fulfilling the terms of a
contract. The surety bond protects the District against losses resulting from the principal's
failure to meet the obligation. In the event that any obligation is not met, the District may
recover its losses via the bond.

I11.GENERAL PROVISIONS

A

Procurement Officer: Except as otherwise specifically authorized by the Board, no officer or employee of

the District shall purchase for and on behalf of the District any material or supplies, goods, wares,
merchandise, or services of any kind or character, except through the Procurement Officer or his/her
designee, and no voucher, check or other method of payment shall be honored if this procedure is not
followed; provided, however, that this Subsection shall not apply to emergency purchases as specifically



provided in Subsection X.A.5 of this Policy.

Approval of Purchases: Except as otherwise provided in this Policy, the Board must approve all
expenditures of the District. Notwithstanding the foregoing, however, the Procurement Officer, and/or any
other person designated by the Board to act as the “budget officer” and/or the “financial officer” of the District
under the provisions of Utah Code Ann.8§ 17B-1-601 et. seq., may issue payroll checks that are prepared in
accordance with a schedule approved by the Board and pay routine expenditures such as utility bills,
withholding deposits for federal, state and FICA, the District’s share of FICA, withholdings for health and
life insurance, postage and bond payments when due, and make transfers from one fund to another as part of
routine bookkeeping procedures. Notwithstanding anything contained in this Policy to the contrary, however,
the Board will review all District expenditures on a quarterly or more frequent basis.

Availability of Funds: No purchase shall be made and no encumbrance shall be incurred unless funds
sufficient to cover the purchase or encumbrance are available and the purchase is approved by the appropriate
District officials as herein provided.

Delivery of Goods: No officer or employee of the District shall request any merchant, dealer or other vendor
to deliver goods to the District other than in compliance with the requirements of this Policy and pursuant to
any required approval from the Board or the Procurement Officer, except in the case of an emergency
purchase as provided in Subsection X.A.5 of this Policy.

Cooperative Purchasing and Purchasing Preferences:

1. Cooperative Purchasing: Nothing contained in this Part 111. shall be construed to limit
the ability of the District to purchase a procurement item from another procurement unit or
join with other units of government in centralized or cooperative purchasing plans or
systems, with proper authorization, including participating in state or federal public
cooperative procurement contracts, as provided in Part 21 of the Procurement Code,
entitled “Interaction Between Procurement Units”.

a. Cooperative purchasing will be conducted in accordance with the requirements
set forth in Section 63G-6a-2105 of the Act.

b. In accordance with Section 63G-6a-2105, the District may obtain procurement
items from state cooperative contracts.

i The District may request additional volume discount pricing for large
volume orders, provided the state cooperative contractor is willing to
offer additional discounts for large volume orders, by issuing a “Request
for Price Quotations” to a vendor on a state cooperative contract for the
procurement item being purchased. The District may not, however,
coerce, intimidate or in any way compel a vendor on a state cooperative
contract to offer additional discount pricing

ii. The Request for Price Quotations shall include:

1) A detailed description of the procurement item;

2 The estimated number or volume of procurement items that will
be purchased;

3) The period of time that price quotations will be accepted,
including the date and time the price quotations will be opened,;

4) The manner in which price quotations will be accepted,;

(5) The place where price quotations shall be submitted; and

(6) The period of time the price quotation must be guaranteed.

iii. Price quotations shall be kept confidential until the date and time of the
opening and may not be disclosed to other vendors on state cooperative
contracts until after the date and time of the opening. Email quotations
are acceptable.



iv. Price quotations will be opened in the presence of a minimum of two

witnesses.
V. Price quotations will become public at the time of the opening.
c. A state cooperative contract may not be used for:

i An anti-competitive practice such as:

1) Bid rigging;

@) Steering a contract to a preferred state cooperative contractor;

3) Utilizing auction techniques where price quotations are
improperly disclosed and contractors bid against each other’s
price;

4) Disclosing pricing or other confidential information prior to the

date and time of the opening; or
(5) Any other practice prohibited by the Procurement Code.

d. All sales to the District resulting from quotations received under the process
conducted in accordance with Subsection E.1.b. will be recorded as usage under
the existing state cooperative contract, are subject to the administrative fee
associated with the state cooperative contract, and will be reported to the Division
of Purchasing and General Services.

Preference for State Products and Resident Contractors: Section 63G-6a-1002 of the
Procurement Code provides for a reciprocal preference for the providers of procurement
items produced, manufactured, mined, grown, or performed in Utah and Section 63G-6a-
1003 provides a reciprocal preference for resident Utah contractors. In the event more than
one equally low preferred bidder or contractor qualifies for the reciprocal preference, the
Procurement Officer shall consider the preferred bidders or contractors to be tied and will
follow the process specified in Section 63G-6a-608 of the Procurement Code and
Subsection VI11.C.14 of this Policy.

F. Purchase Records:

1.

Invoices and Receipts: Invoices prepared by the vendor, cash register receipts and/or
other written documentation to substantiate District expenditures will be maintained as part
of the District’s financial records in accordance with customary procedures for public
entities such as the District. Whenever possible, original invoices will be used as
supporting documentation for District purchases.

Penalty for Double Payment: An intentional effort on the part of a supplier to obtain a
double payment may serve as the basis for a “debarment” under which that supplier will
be precluded from providing materials, goods and/or services to the District for a
prescribed time. Similarly, any intentional effort on the part of a District employee to
receive a double reimbursement may result in sanctions, including termination.

Use of Forms: All departments are required to file with the Procurement Officer detailed
requisitions for their requirements of supplies, contractual services, materials and
equipment.

Surplus Property and Salvage:

1.

Disposal of Surplus Property: Surplus property having a value of $2,000.00 or less may
be disposed of in a commercially reasonable manner as the Procurement Officer sees fit,
with all proceeds of the disposal to be the property of the District. Surplus property with a
value in excess of $2,000.00 may not be disposed of until the Board has declared the
property to be surplus, after which it may be disposed of for the benefit of the District in a
commercially reasonable manner as directed by the Board. This requirement shall not




apply when the surplus property, such as a vehicle or equipment, is being “traded in” on
the purchase of substitute property, provided that the acquisition of the substitute property
is in conformance with the requirements of this Policy.

2. Salvage: Metal and other items of some residual value may be salvaged by employees of
the District while working on District facilities and improvements. Such salvaged items
continue to be the property of the District and are to be disposed of accordingly. As a
consequence, all receipts from salvaging such items shall be the property of the District
and shall be safeguarded and accounted for as such.

3. Donation, Disposal, or Destruction of Surplus Property: The Procurement Officer may
donate to a charitable organization, destroy, or dispose of as waste any surplus property
that is worth less than $30.00 without involvement of the Board if:

a. The surplus property fails to sell at auction;

b. The cost of selling the surplus property is greater or equal to the value of the
surplus property;

c. The surplus property is no longer usable;

d. The surplus property is damaged and either cannot be repaired or the cost of repair
is greater than or equal to the value of the surplus property in a repaired state; or

e. The surplus property can be replaced for less than the cost of repairing the surplus
property.

Inspection: The Procurement Officer shall cause to be inspected, or supervise the inspection of, all deliveries
of supplies, materials and equipment to determine their conformance with the specifications set forth in any
applicable contract. The Procurement Officer is to be notified by the responsible department head forthwith
of any item not received within 30 days after a reasonable delivery time has elapsed.

Technology Modification,___Any contract may be subject to a modification for technological upgrades if a
provision to that effect was included in the solicitation or the contract. Any modification to a contract for
upgraded technology should be substantially within the scope of the original procurement or contract. Then,
if both parties agree to the modification, the contract may be modified for a technological upgrade without
going through a new procurement process. A technological upgrade or modification may extend the contract
term beyond the original term of the contract only as provided in the Procurement Code and this Policy.

IVV.CONTRACTUAL TERMS

A

Multi-Year Contracts: The District may enter into multi-year contracts in accordance with Section 63G-
6a-1204 of the Act. In particular, a contract for supplies or services may be entered into for any period of
time, up to five years, deemed to be in the best interest of the District; provided that the term of the contract
and conditions of renewal or extension, if any, are included in the solicitation and funds are available for the
first fiscal period at the time of contracting. Prior to the utilization of a multi-year contract, it should be
determined in writing that estimated requirements cover the period of the contract and are reasonably firm
and continuing and that a multi-year contract will serve the best interest of the District by encouraging
effective competition or otherwise promoting economies in District procurement.

1. In Excess of Five Years: Notwithstanding the foregoing, or anything to the contrary in
this Policy, a contract may be entered into for a period in excess of five years, or for an
indeterminate period that is terminable at-will by the District, with or without cause, based
upon a written determination by the Procurement Officer, as provided in Section 63G-6a-
1204, that:

a. A longer period is necessary in order to obtain the procurement unit,



b. A longer period is customary for industry standards, or
c. A longer period is in the best interest of the District.

The Procurement Officer’s written determination shall be included in the file for the subject
procurement.

2. Availability of Funds: As allowed by law or the underlying contract, when funds are not
appropriated or otherwise made available to support continuation of performance in a
subsequent fiscal period, a multi-year contract may be canceled and the contractor shall be
reimbursed for the reasonable value of any nonrecurring costs incurred but not amortized
in the price of the supplies or services delivered under the contract. The cost of cancellation
may be paid from any appropriation available for that purpose.

3. Indefinite Term: Based upon a written determination by the Procurement Officer as
provided in paragraph 1 above, with the concurrence of the contracting parties, a contract
may be entered into as, or may be modified to become, an indefinite term contract
terminable at will by the District.

B. Type of Contract:

1. Generally: Subject to the limitations of this Section B., any type of contract which will
promote the best interest of the District may be used; provided that, if a contract other than
a firm fixed price contract will be used, the Procurement Officer must make a written
determination as required by Section 63G-6a-1205(3) of the Act that the proposed
contractor’s accounting system will permit the timely development of all necessary cost
data in the form required by the specific contemplated contract type; the proposed
contractor's accounting system is adequate to allocate costs in accordance with generally
accepted accounting principles; and the use of a specified type of contract, other than a
firm fixed price contract, is in the best interest of the District taking into consideration the
criteria specified in Section 63G-6a-1205(3)(c). The various contract types that may be
used are identified in Section 63G-6a-1205(4).

2. Cost-Plus-a-Percentage-of-Cost: As provided in Section 63G-6a-1205(5) of the Act, the
District may not enter into a cost-plus-a-percentage-of-cost contract unless the contract
form is approved by the Procurement Officer; it is standard practice in the industry to obtain
the subject procurement item through a cost plus contract; and any percentage and the
method of calculating costs stated in the contract are in accordance with industry standards.

3. Cost Reimbursement: A cost reimbursement contract may be used only when a
determination is made in writing that such contract is likely to be less costly to the District
than any other contract type or that it is impracticable to obtain the supplies, services, or
construction required except under such a contract, and the proposed contractor has an
adequate accounting system to timely develop cost data and to allocate costs in accordance
with generally accepted accounting principles.

C. Installment Payments: The District may make installment payments in accordance with Section 63G-6a-
1208 of the Act.

V.SMALL PURCHASES

A General: Small purchases shall be conducted in accordance with the requirements set forth in Section 63G-
6a-408 of the Act. This Part V provides additional requirements and procedures and is to be used in
conjunction with the Procurement Code.



Definition: A "Small Purchase" is a procurement conducted by the District without using
a standard procurement process.

Thresholds: Small Purchase thresholds are as follows:

a. The "Individual Procurement Threshold” is a maximum amount of $2,000 for a
procurement item;

i For individual procurement item(s) costing up to $2,000, the District
may select the best source by direct award and without seeking
competitive bids or quotes.

b. The “Single Procurement Aggregate Threshold” is a maximum amount of $5,000
for multiple procurement item(s) purchased from one source at one time; and

C. The annual cumulative threshold from the same source is a maximum amount of
$50,000.

Vendor Pregualification: Should the District elect to pre-qualify vendors for a small
purchase, the District will follow the process described in Section 63G-6a-403 of the Act
to prequalify potential vendors and Section 63G-6a-404 to develop an approved vendor
list, or Part 15 of the Procurement Code for the selection of architectural and engineering
services.

Rotation System: Whenever practicable, the District will use a rotation system or other
system designed to allow for competition when using the small purchases process.

B. Small Purchases Threshold for Architectural and Engineering Services:

1.

Threshold: The small purchase threshold for architectural or engineering services is a
maximum amount of $100,000 per budget year.

Procedure: Architectural or engineering services may be procured, up to a maximum of
$100,000, by direct negotiation after reviewing the qualifications of a minimum of three
architectural or engineering firms.

Specifications: The District will include minimum specifications when using the small
purchase threshold for architectural and engineering services.

Small Purchases Threshold for Construction Projects:

1.

Threshold: The small construction project threshold is a maximum of $2,500,000 for
direct construction costs, including design and allowable furniture or equipment costs;

Procedure: The District will follow the process described in Section 63G-6a-403 of the
Act to prequalify potential vendors and in Section 63G-6a-404 to develop an Approved
Vendor List, or other applicable selection methods described in the Procurement Code for
construction services.

Specifications: Minimum specifications will apply when using the small purchases
threshold for construction projects.

Up to $25,000: The District may procure small construction projects up to a maximum of
$25,000 by direct award without seeking competitive bids or quotes after documenting that
all building code approvals, licensing requirements, permitting and other construction
related requirements will be met. The awarded contractor must certify that the contractor
is capable of meeting the minimum specifications of the project.



From $25,000 to $100,000: The District may procure small construction projects costing
more than $25,000 up to a maximum of $100,000 by obtaining a minimum of two
competitive quotes that include minimum specifications, and will award the work to the
contractor with the lowest quote that meets the specifications after documenting that all
applicable building code approvals, licensing requirements, permitting and other
construction related requirements will be met.

Over $100,000: Between $100,000 and $2,500,000, the District may invite at least three
contractors from the approved vendor list to submit quotes or bids that include minimum
specifications, and may award the work to the contractor with lowest quote or bid that
meets the specifications after documenting that all applicable building code approvals,
licensing requirements, permitting and other construction related requirements will be met.
If an approved vendor list is not established under Sections 63G-6a-403 and -404 of the
Act, the District will procure construction projects costing more than $100,000 using an
invitation to bid or other approved source selection method outlined in the Procurement
Code any may do the same for construction projects that cost less than $100,000, in the
District’s discretion.

Quotes for Small Purchases between $2,001 and $50,000:

1.

From $1,000 to $5,000: For procurement item(s) other than architectural and engineering
services, other professional or consulting services, or construction, where the cost is greater
than $2,000 up to a maximum of $5,000, the District will obtain at least two price
quotations based on minimum specifications and may purchase the procurement item from
the responsible vendor offering the lowest quote or best value that meets the specifications.

Above $5,000 to $50,000: For such procurement item(s) costing more than $5,000, up to
a maximum of $50,000, the District will obtain at least two competitive quotes that include
minimum specifications and may purchase the procurement item from the responsible
vendor offering the lowest quote that meets the specifications.

Above $50,000: For procurement item(s) costing more than $50,000, the District will
conduct an invitation for bids or other procurement process outlined in the Procurement
Code.

Public Record: The names of the vendors offering quotations or bids and the date and
amount of each quotation or bid will be recorded and maintained as a governmental record.

Small Purchases of Services of Professionals, Providers, and Consultants:

1.

Up to $100,000: The small purchase threshold for professional service providers and
consultants is a maximum amount of $100,000 per budget year.

Procedure: After reviewing the qualifications of a minimum of two professional service
providers or consultants, the District may obtain professional services or consulting
services:

a. Up to a maximum cost of $50,000 by direct negotiation; or
b. Over $50,000 up to a maximum of $100,000 by obtaining a minimum of two
quotes.

Cost Not Primary: The District need not select the professional service provider
presenting the lowest cost quotation, but may instead base the selection on other
documented factors such as experience, knowledge and reputation.




F. Optional Competitive Bidding: Notwithstanding the foregoing, the District may require any acquisition of
supplies, materials or equipment to be competitively bid if, in the determination of the Board or the
Procurement Officer, such action would be in the best interest of the District.

G. Petty Cash: A limited amount of “petty cash” may be maintained at the District office to be used for small
purchases that are needed before regular purchasing procedures can be implemented. All petty cash slips or
other proof of the amount of the petty cash expenditure must be signed by the employee responsible for the
purchase and approved by either the Procurement Officer or the person responsible for accounts payable of
the District. Whenever feasible, the items purchased are to be listed on the petty cash reimbursement check.

H. Open Charge Accounts: The District, for convenience, may maintain one or more open charge accounts
with vendors who regularly provide supplies and materials. Purchases on the account must be approved by
the Procurement Officer or an authorized designee prior to the purchase. Receipts are to be maintained for
all credit card purchases and vendor statements are to be reconciled against those receipts prior to making
credit card payments. Unless there is a dispute arising from the reconciliation or otherwise, or sufficient
funds are not immediately available, all credit card charges are to be timely paid so as to avoid finance
charges. No open charge account is to be utilized to circumvent the competitive requirements of this Policy.

VI.VENDOR PREQUALIFICATION

A Prequalification of Potential Vendors. General procurement provisions, including prequalification of
potential vendors, approved vendor lists, and small purchases, will be conducted in accordance with the requirements
set forth in Sections 63G-6a-402 through -408 of the Act. This Part VI provides additional procedures and is to be
used in conjunction with the Procurement Code.

B. Approved Vendor Lists.

1. Thresholds: The District may establish approved vendor lists in accordance with the
requirements of Sections 63G-6a-403 and -404 of the Act.

a. Contracts or purchases from an approved vendor list may not exceed the following
thresholds:

i Construction Projects: $2,500,000 per contract, for direct construction
costs, including design and allowable furniture or equipment costs,
awarded using an invitation for bids or a request for proposals;

ii. Professional and General Services, including architectural and
engineering services: $100,000; and

iii. Information Technology: $500,000.

b. Thresholds for other approved vendor lists may be established by the Procurement
Officer.
VII1.SPECIFICATIONS
A Content: The District will include in solicitation documents specifications for the procurement item(s) being
sought.
1. Economy and Competition: Specifications will be drafted with the objective of clearly

describing the District’s requirements and encouraging competition.

a. Specifications will emphasize the functional or performance criteria necessary to
meet the needs of the District.

b. All specifications prepared for the solicitation of bids or proposals will seek to
promote over-all economy and best uses for the purposes intended and encourage
competition in satisfying the District's needs, and not be unduly restrictive.



c. The requirements of this Section A regarding the purposes and non-restrictiveness
of specifications shall apply to all specifications including, but not limited to,
those prepared for the District by architects, engineers, designers, and draftsmen.

Conflicts Generally Prohibited: Except as specifically provided in this Subsection 2,
persons with a conflict of interest, or who anticipate responding to the proposal for which
the specifications are written, may not participate in writing specifications. A person may
be retained to assist in writing specifications, scopes of work, requirements, qualifications,
or other components of a solicitation. A person assisting in writing specifications shall not,
at any time during the procurement process, be employed in any capacity by, nor have an
ownership interest in, an individual, public or private corporation, governmental entity,
partnership, or unincorporated association bidding on or submitting a proposal in response
to the solicitation provided, however, that this restriction shall not apply to a design build
construction project or other procurements as determined in writing by the Procurement
Officer.

a. A non-employee of the District (such as a consulting engineer) who has prepared
specifications for use by the District may participate in a District procurement
using those specifications only if the person declares, in a writing delivered to the
Manager, an intent to do so and the Manager makes a written determination,
which is placed in the bid or contract file, indicating that it is in the best interest
of the District to allow the identified non-employee to participate in the
procurement, including an identification of specific benefits that are expected to
be received by the District and a determination that participation by the non-
employee will not be prejudicial to the fair and equal conduct of the procurement
process.

b. Violations may result in:

i The bidder or offeror being declared ineligible to be awarded the
contract;
ii. The solicitation being canceled;
iii. Termination of an awarded contract; or
iv. Any other action determined to be appropriate by the Board.

Brand Name or Equal Specifications:

a. Brand name or equal specifications may be used when:

i An "or equivalent" reference is included in the specification; and,
ii. As many other brand names as practicable are also included in the
specification.

b. Brand name or equal specifications should include a description of the particular
design and functional or performance characteristics which are required.
Specifications unique to the brands shall be described in sufficient detail to enable
a vendor to respond with an equivalent product.

c. When a manufacturer's specification is used in a solicitation, the solicitation will
state the minimum acceptable requirements of an equivalent. When practicable,
the District will name at least two manufacturer's specifications.

Brand Name Sole Source Requirements:

a. If only one brand can meet the requirement, the District will conduct the
procurement in accordance with Section 63G-6a-802 of the Act and solicit from
as many providers of the brand as is practicable; and



b. If there is only one provider that can meet the requirement, the District will
conduct the procurement in accordance with Section 63G-6a-802.

c. Notwithstanding the foregoing, or anything to the contrary in this Policy, when
the equipment or other procurement items designated by brand name for a
construction project are projected to cost no more than ten percent (10%) of the
total cost of the construction project, a designated brand may be identified in the
specifications and the District will not be required to consider arguably equivalent
products.

VIII.COMPETITIVE PROCUREMENT

A

Request for Information: Before issuing an invitation for bids or a request for proposals, the District may
issue a request for information to determine whether to issue an invitation for bids or request for proposals
and generate interest in a potential procurement by the District as provided in Sections 63G-6a-501 through
-505 of the Act.

1. Use: A request for information may not be used to make a purchase or enter into a contract,
but may be used to seek a wide range of information including:

a. The availability of a procurement item;
b. Delivery schedule;
c. Industry standards and practices;
d. Product specification;
e. Training;
f. New Technology;
g. Capabilities of potential providers of a procurement item; and
h. Alternate solutions.
2. Confidentiality: A request for information should indicate the procedure for business

confidentiality claims and other protection provided by the Government Records Access
and Management Act, Title 63G, Chapter 2 of the Utah Code.

Competitive Bids and Proposals - Over $25,000.00Error! Bookmark not defined.: Except as otherwise
allowed by law and this Policy, contracts for services, supplies, materials, or equipment where the amount to
be paid annually by the District is more than $25,000.00 shall be awarded only after competitive sealed bids
or proposals have been requested and received. Sealed written bids or proposals are to be obtained for all
such purchases in excess of $25,000.00 from at least three suppliers (provided that there are at least three
available suppliers willing to submit a bid or proposal). Documentation regarding the sealed written bids or
proposals is to be maintained by the District and the purchase is to be documented as required by the District’s
applicable rules and regulations.

Bidding Procedure: Competitive Sealed Bidding shall be conducted in accordance with the requirements
set forth in Sections 63G-6a-601 through 63G-6a-612 of the Act and as provided in this Policy.

1. Invitation for Bids: Except as otherwise provided in this Policy, contracts will generally
be awarded by competitive sealed bidding. When a contract is to be awarded by
competitive sealed bidding, an invitation for bids will be issued.




a.

b.

The invitation for bids shall include the information required by Section 63G-6a-
603 of the Act and may include a "Bid Form" or forms which provide lines for
bidder information such as the following:

The bidder's bid price;

The bidder's acknowledged receipt of addenda issued by the District;
Identification by the bidder of other applicable submissions; and
The bidder's signature

Bidders may be required to submit descriptive literature and/or product samples
to assist in the evaluation of whether a procurement item meets the specifications
and other requirements set forth in the invitation for bids.

Product samples must be furnished free of charge unless otherwise stated
in the invitation for bids and, if not destroyed by testing, will upon
written request within any deadline stated in the invitation for bids be
returned at the bidder's expense. Samples must be labeled or otherwise
identified as specified in the invitation for bids.

Bid, payment and performance bonds or other security may be required for
procurement items as set forth in the invitation for bids. Bid, payment and
performance bond amounts shall be as prescribed by applicable law or be based
upon the estimated level of risk associated with the procurement item and may
not be increased above the estimated level of risk with the intent to reduce the
number of qualified bidders.

Bids must be based upon a definite calculated price

"Indefinite quantity contract” means a fixed price contract for an
indefinite amount of procurement items to be supplied as ordered by the
District and does not require a minimum purchase amount, or provide a
maximum purchase limit;

"Definite quantity contract” means a fixed price contract that provides
for the supply of a specified amount of goods over a specified period,
with deliveries scheduled according to a specified schedule; and

Bids may not be based on using or referencing another bidder's price,
including a percentage discount, a formula, any other amount related to
another bidder's price, or conditions related to another bid.

Addenda to Invitation for Bids: Prior to the submission of bids, The District may issue

addenda which may modify any aspect of the invitation for bids.

a.

Addenda will be distributed within a reasonable time to allow prospective bidders
to consider the addenda in preparing bids.

After the due date and time for submitting bids, at the discretion of the
Procurement Officer, addenda to the invitation for bids may be limited to bidders
that have submitted bids, provided the addenda do not make a substantial change
to the invitation for bids that, in the opinion of the Procurement Officer, likely
would have impacted the number of bidders responding to the invitation for bids.

Pre-Bid Conferences/Site Visits:

a.

Pre-bid conferences and/or site visits may be conducted to explain the
procurement requirements. If there is to be a pre-bid conference or a site visit, the
time and place of the pre-bid conference/site visit should be stated in the invitation



A pre-bid conference or a site visit may be mandatory, but only if the invitation
for bids states that the conference/site visit is mandatory and provides the location,
date and time of the conference/site visit and also states that failure to attend a
mandatory conference/site visit shall result in the disqualification of any bidder
that does not attend.

Attendance at a pre-bid conference may be conducted via any of the following as
determined by the Procurement Officer:

Attendance in person;
Teleconference participation;
Webinar participation; or

Other approved electronic media.

A site visit may generally only be attended in person provided, however, at the
discretion of the Procurement Officer, an audio or video recording of a site visit
may be used.

Attendance and participation at all pre-bid conferences and site visits must be by
an authorized representative of the vendor submitting a bid and as may be further
specified in the invitation for bids.

The District will maintain an attendance log including the name of each attendee,
the firm the attendee is representing, the attendee’s contact information, and any
documents distributed to the attendees; and the District may maintain minutes of
the pre-bid conference/site visit.

The District may, as appropriate, publish as an addendum to the solicitation:

The attendance log;

Minutes of the pre-bid conference and any documents distributed to the
attendees at the pre-bid conference or site visit; or

Any oral modification made to any of the solicitation documents, which
shall be reduced to writing.

Public Notice: Public notice of the invitation for bids is to be given a reasonable time
prior to the date set forth therein for the opening of bids, in accordance with this Section
C. The notice may include publication in a newspaper of general circulation a reasonable
time prior to the bid opening.

Bids and Modifications to a Bid Received After the Due Date and Time:

a.

Bids and modifications to a bid submitted electronically or by physical delivery,
after the established due date and time, will not be accepted for any reason, except
as determined under d. below.

When submitting a bid or modification electronically, bidders must allow
sufficient time to complete the online forms and upload documents. The
solicitation will end at the closing time posted in the electronic system, if
applicable. If a bidder is in the process of uploading a bid when the closing time
arrives, the bid or modification of the bid will not be accepted.

When submitting a bid or modification to a bid by physical delivery (U.S. mail,
courier service, hand-delivery, or other physical means) bidders are solely
responsible for meeting the deadline. Delays caused by a delivery service or other
physical means will not be considered as an acceptable reason for a bid or
modification to a bid being late.



i All bids or modifications to bids received by physical delivery will be
date and time stamped

d. To the extent that an error on the part of the District or an employee of the District
results in a bid or modification to a bid not being received by the established due
date and time, the bid or modification to a bid will be accepted as being on time.

Opening and Recording of Bids: Bids will be opened publicly in the presence of one or
more witnesses at the time and place designated in the invitation for bids. The amount of
each bid and any other relevant information specified by this Section C, together with the
name of each bidder, shall be recorded. The record and each bid shall be open to public
inspection.

Errors_in Bids: The following shall apply to the correction or withdrawal of an
inadvertently erroneous bid, or the cancelation of an award or contract that is based on an
unintentionally erroneous bid. A decision to permit the correction or withdrawal of a bid
or the cancellation of any award or contract shall be supported in a written document signed
by the Procurement Officer.

a. Errors attributed to a bidder's error in judgment may not be corrected.

b. Provided that there is no change in bid pricing or the cost evaluation formula,
errors not attributed to a bidder's error in judgment may be corrected if it is in the
best interest of the District and correcting the mistake maintains the fair treatment
of other bidders.

i Examples include:

(1) Missing signatures,
(2) Missing acknowledgment of receipt of an addendum;

3 Missing copies of professional licenses, bonds, or insurance
certificates, provided that copies are submitted by the deadline
to correct this mistake established by the Procurement Officer;

(4) Typographical errors;
(5) Mathematical errors not affecting the total bid price; or

(6) Other errors deemed by the Procurement Officer to be
immaterial or inconsequential in nature.

c. The Procurement Officer shall approve or deny, in writing, a bidder's request to
correct or withdraw a bid.

d. Corrections or withdrawal of bids shall be conducted in accordance with Section
63G-6a-605 of the Act.

Errors Discovered After the Award of Contract:

a. Errors discovered after the award of a contract may only be corrected if, after
consultation with the Procurement Officer and the District’s legal counsel, it is
determined that the correction of the mistake does not violate the requirements of
the Procurement Code or this Policy.

b. Any such correction must be supported by a written determination signed by the
Procurement Officer.

Re-solicitation of a Bid:

a. Re-solicitation of a bid may occur if the Procurement Officer determines that:



10.

11.

12.

13.

A material change in the scope of work or specifications has occurred;
Procedures outlined in the Procurement Code were not followed:;
Additional public notice is desired,;

There was a lack of adequate competition; or

Any other reason exists that causes re-solicitation to be in the best
interest of the District.

Re-solicitation may not be used to avoid awarding a contract to a qualified vendor
in an attempt to steer the award of a contract to a favored vendor.

Bid Award: Unless the District elects to cancel the procurement or re-solicit bids,

contracts are to be awarded with reasonable promptness by written notice to the lowest
responsive and responsible bidder whose bid meets the requirements and objective criteria
described in the invitation for bids.

a.

Bids shall be based on the lowest bid for the entire term of the contract, excluding
renewal periods and, unless an exception is authorized in writing by the
Procurement Officer, cost may not be divided or evaluated on any other basis than
the entire term of the contract, excluding renewal periods.

In the event all bids for a construction project exceed available funds as certified
by the appropriate fiscal officer, and the low responsive and responsible bid does
not exceed such funds by more than 5%, the Procurement Officer or Board is
authorized, in situations where time or economic considerations preclude re-
solicitation of work of a reduced scope, to negotiate an adjustment of the scope or
bid price, including changes in the bid requirements, with the low responsive and
responsible bidder, in order to bring the bid within the amount of available funds.

Only One Bid Received:

a.

If only one responsive and responsible bid is received in response to an invitation
for bids, including multiple stage bidding, an award may be made to the single
bidder if the Procurement Officer determines that the price submitted is fair and
reasonable and other prospective bidders had a reasonable opportunity to respond,
or there is not adequate time for re-solicitation. Otherwise, the bid may be rejected
and:

A new invitation for bids solicited;

The procurement canceled; or

The procurement may be conducted as a sole source under Section 63G-
6a-802 of the Act.

Multiple or Alternate Bids:

a.

Multiple or alternate bids will not be accepted, unless otherwise specifically
required or allowed in the invitation for bids.

If a bidder submits multiple or alternate bids that are not requested in the invitation
for bids, the Procurement Officer will only accept the bidder's primary bid and
will not accept any other bids constituting multiple or alternate bids.

Methods to Resolve Tie Bids:

a.

In accordance with Section 63G-6a-608 of the Act, in the event of tie bids, the
contract shall be awarded to the bidder that qualifies as a Utah resident bidder,
provided the bidder indicated on the invitation to bid form that it is a Utah resident
bidder.



b. If a Utah resident bidder is not identified, the preferred method for resolving tie
bids is for the Procurement Officer to toss a coin in the presence of a minimum of
three witnesses, with the firm first in alphabetical order being heads.

c. Other methods to resolve a tie bid described in Section 63G-6a-608 of the Act
may be used as deemed appropriate by the Procurement Officer.

14, Notice of Award:

a. The District shall, on the day on which the award of a contract is announced, make
available to each bidder and to the public a notice that includes:

i The name of the bidder to which the contract is awarded and the price(s)
of the procurement item(s); and

ii. The names and the prices of each bidder to which the contract is not
awarded.

15. Multiple Stage Bidding Process: Multiple stage bidding shall be conducted in
accordance with the requirements set forth in Section 63G-6a-609 of the Procurement
Code.

a. The Procurement Officer may hold a pre-bid conference as described in
Subsection C.3 above to discuss the multiple stage bidding process or for any
other permissible purpose.

Unpriced Offers: When it is considered impractical to initially prepare a purchase description to support an
award based on price, an invitation for bids may be issued under Section C above requesting the submission
of unpriced offers to be followed by an invitation for bids limited to those bidders whose offers have been
qualified under the criteria set forth in the first solicitation.

Competitive Sealed Proposals: Whenever the Procurement Officer or other designated employee of the
District determines that the use of competitive sealed bidding is either not practicable or not advantageous to
the District, a contract may be entered into using competitive sealed proposals. A request for proposals
(“RFP”) shall be conducted in accordance with the requirements set forth in Sections 63G-6a-701 through
63G-6a-711 of the Procurement Code and as provided below.

1. Content of the Request for Proposals:

a. In addition to the requirements set forth under Section 63G-6a-703 of the Act, the
request for proposals solicitation shall include:

i A description of the format that offerors are to use when submitting a
proposal, including any required forms; and
ii. Instructions for submitting price.

b. The District is responsible for all content contained in the request for proposals
solicitation documents, including:

i Reviewing all schedules, dates, and timeframes;
ii. Approving content of attachments;
iii. Assuring that information contained in the solicitation documents is
public information; and
iv. Understanding the scope of work and all evaluation criteria,
requirements, factors, and formulas to be used in determining the scoring
of proposals.



Multiple Stage RFP Process:

a.

In addition to the requirements set forth under Section 63G-6a-710 of the Act, a
multiple stage request for proposals solicitation shall include:

A description of the stages and the criteria and scoring that will be used
to evaluate proposals at each stage; and

The methodology used to determine which proposals shall be
disqualified from additional stages.

Exceptions to Terms and Conditions Published in the RFP:

a.

Offerors requesting exceptions and/or additions to the standard terms and
conditions published in the RFP must include the exceptions and/or additions with
the proposal response.

Exceptions and/or additions submitted after the date and time for receipt of
proposals will not be considered unless there is only one offeror that responds to
the RFP, the exceptions and/or additions have been approved by the District’s
legal counsel, and it is determined by the Procurement Officer that it is not
beneficial to the District to republish the solicitation.

Offerors may not submit requests for exceptions and/or additions by reference to
a vendor's website or URL.

The District may refuse to negotiate exceptions and/or additions:

That are determined to be excessive;

That are inconsistent with similar contracts of the District;

To warranties, insurance or indemnification provisions that are deemed,
after consultation with the District’s attorney, to be necessary to protect
the District;

Where the solicitation specifically prohibits exceptions and/or additions;
or

That are not in the best interest of the District.

If negotiations are permitted, the District may negotiate exceptions and/or
additions with offerors, beginning in order with the offeror submitting the fewest
exceptions and/or additions to the offeror submitting the greatest number of
exceptions and/or additions. Contracts may become effective as negotiations are
completed.

If, in the negotiation of exceptions and/or additions with a particular offeror, an
agreement is not reached, after a reasonable amount of time, as determined by the
Procurement Officer, the negotiations may be terminated, a contract will not be
awarded to that offeror, and the District may move to the next eligible offeror.

Protected Records:

a.

The following are protected records, and may be redacted by the vendor subject
to the procedures described below in accordance with the Governmental Records
Access and Management Act (GRAMA) Title 63G, Chapter 2 of the Utah Code.

Trade Secrets, as defined in Section 13-24-2 of the Utah Code.
Commercial information or non-individual financial information subject
to the provisions of Section 63G-2-305(2) of the Act.

Other Protected Records under GRAMA.



5.

Any person requesting that a record be protected shall include with the proposal
or submitted document:

A written indication of which provisions of the proposal or submitted
document are claimed to be considered for business confidentiality or to
be protected (including trade secrets or other reasons for non-disclosure
under GRAMA); and

A concise statement of the reasons supporting each claimed provision of
business confidentiality or other basis for protection.

Notification:

a.

b.

A person who complies with Subsection 4 immediately above will be notified by
the District prior to the public release of any information for which a claim of
confidentiality has been asserted.

Except as provided by court order, the District may not be compelled to disclose
arecord claimed to be protected under Subsection 4 immediately above but which
the District or State Records Committee determines should be disclosed until the
period in which to bring an appeal expires or the end of the appeal process,
including judicial appeal, is reached. This Subsection 5 does not apply where the
claimant, after notice, has waived the claim by not appealing or intervening before
the State Records Committee. To the extent allowed by law, the parties to a
dispute regarding the release of a record may agree in writing to an alternative
dispute resolution process.

Any allowed disclosure of public records submitted in the request for proposals
process will be made only after the selection of the successful offeror(s) has been
made public in compliance with Section 63G-6a-709.5 of the Act.

Process for Submitting Proposals with Protected Business Confidential Information:

a.

b.

If an offeror submits a proposal that contains information claimed to be business
confidential or protected information, the offeror must submit two separate
proposals:

One redacted version for public release, with all protected business
confidential information either blacked-out or removed, clearly marked
as "Redacted Version"; and

One non-redacted version for evaluation purposes clearly marked as
"Protected Business Confidential".

Pricing may not be classified as business confidential and will be considered to
be public information.

An entire proposal may not be designated as "PROTECTED",
"CONFIDENTIAL" or "PROPRIETARY" and shall be considered to be non-
responsive unless the offeror removes the designation.

Pre-proposal Conferences/Site Visits:

a.

Pre-proposal conferences/site visits may be conducted to explain the procurement
requirements. If there is to be a pre-proposal conference or site visit, the time and
place of the pre-proposal conference/site visit shall be stated in the RFP.

Pre-proposal conference/site visits may be mandatory, but only if the RFP states
that the pre-proposal conference/site visit is mandatory and provides the location,



date and time of the site visit and also states that failure to attend a mandatory pre-
proposal conference/site visit shall result in the disqualification of any offeror that
does not attend.

Attendance at a pre-proposal conference may be conducted via any of the
following as determined by the Procurement Officer:

Attendance in person;
Teleconference participation;
Webinar participation; or

Other approved electronic media

A site visit may generally only be attended in person provided, however, at the
discretion of the Procurement Officer, an audio or video recording of a site visit
may be used.

Attendance and participation at all pre-proposal conferences and site visits must
be by an authorized representative of the vendor submitting a proposal and as may
be further specified in the RFP.

The District will maintain an attendance log including the name of each attendee,
the firm the attendee is representing, the attendee's contact information, and any
documents distributed to the attendees; and the District may maintain minutes of
the pre-proposal conference/site visit.

The District may, as appropriate, publish as an addendum to the solicitation:

The attendance log;

Minutes of the pre-proposal conference and any documents distributed
to the attendees at the pre-proposal conference or site visit; or

Any oral modification made to any of the solicitation documents, which
shall be reduced to writing.

Addenda to Request for Proposals:

a.

i.

ii.

iii.

iv.

V.

Vi.
b.
C.

Addenda to a Request for Proposals may be made for the purpose of making
changes to:

The scope of work;

The schedule;

The qualification requirements;
The criteria;

The weighting; or

Other requirements of the RFP.

Addenda shall be published within a reasonable time prior to the deadline that
proposals are due, to allow prospective offerors to consider the addenda in
preparing proposals. Publication at least 5 calendar days prior to the deadline that
proposals are due shall be deemed a reasonable time. Minor addenda and urgent
circumstances may justify a shorter period of time.

After the due date and time for submitting a response to a request for proposals,
at the discretion of the Procurement Officer, addenda to the request for proposals
may be limited to offerors that have submitted proposals, provided the addenda
does not make a substantial change to the RFP that, in the opinion of the
Procurement Officer, likely would have impacted the number of offerors
responding to the original publication of the RFP.



10.

11.

Modification or Withdrawal of Proposal Prior to Deadline: A proposal may be
modified or withdrawn prior to the established due date and time for responding.

Proposals and Modifications, Delivery and Time Requirements: To the extent that an
error on the part of the District or an employee of the District results in a proposal or
modification to a proposal not being received by the established due date and time, the
proposal or modification to a proposal shall be accepted as being on time. Otherwise, the
following shall apply:

a. Proposals and madifications to a proposal submitted electronically or by physical
delivery, after the established due date and time, will not be accepted for any
reason, except as determined under d. below.

b. When submitting a proposal or modification to a proposal electronically, offerors
must allow sufficient time to complete the online forms and upload documents.
The solicitation will end at the closing time posted in the electronic system. If an
offeror is in the process of uploading a proposal when the closing time arrives, the
proposal or modification to a proposal will not be accepted.

c. When submitting a proposal or modification to a proposal by physical delivery
(U.S. mail, courier service, hand-delivery, or other physical means) offerors are
solely responsible for meeting the deadline. Delays caused by a delivery service
or other physical means will not be considered as an acceptable reason for a
proposal or modification to a proposal being late.

i All proposals or modifications to proposals received by physical delivery
will be date and time stamped by the District.

d. To the extent that an error on the part of the District or an employee of the District
results in a proposal or modification to a proposal not being received by the
established due date and time, the proposal or modification to a proposal will be
accepted as being on time.

Errors in Proposals: The following shall apply to the correction or withdrawal of an
unintentionally erroneous proposal, or the cancellation of an award or contract that is based
on an unintentionally erroneous proposal. A decision to permit the correction or withdrawal
of a proposal or the cancellation of an award or a contract shall be supported in a written
document, signed by the Procurement Officer.

a. Mistakes attributed to an offeror's error in judgment may not be corrected.

b. Unintentional errors not attributed to an offeror's error in judgment may be
corrected if it is in the best interest of the District and correcting the error
maintains the fair treatment of other offerors.

i Examples include:

(@D Missing signatures,

(2) Missing acknowledgement of an addendum;

3 Missing copies of professional licenses, bonds and insurance
certificates, provided that copies are submitted by the deadline
to correct the mistake established by the Procurement Officer;

(4) Typographical errors;

5) Mathematical errors not affecting the total proposed price; or

(6) Other errors deemed by the Procurement Officer to be
immaterial or inconsequential in nature.



c. Unintentional errors discovered after the award of a contract may only be
corrected if, after consultation with the Procurement Officer and the District’s
legal counsel, it is determined that the correction of the error does not violate the
requirements of the Procurement Code or this Policy.

12. Evaluation of Proposals:

a. The evaluation of proposals shall be conducted in accordance with Part 7 of the
Procurement Code.

b. An evaluation committee may ask questions of offerors to clarify proposals,
provided that the questions are submitted and answered in writing. The record of
questions and answers shall be maintained in the file.

c. The evaluation of cost in an RFP shall be based on the entire term of the contract,
excluding renewal periods.

i Unless an exception is authorized in writing by the Procurement Officer,
cost should not be artificially divided or evaluated on any other basis
than the entire term of the contract, excluding renewal periods.

ii. Whenever practicable, the evaluation of cost should include maintenance
and service agreements, system upgrades, apparatuses, and other
components associated with the procurement item.

13. Correction or Withdrawal of Proposal:

a. In the event an offeror submits a proposal that on its face appears to be
impractical, unrealistic or otherwise in error, the Procurement Officer
may contact the offeror to either confirm the proposal, permit a
correction of the proposal, or permit the withdrawal of the proposal, in
accordance with Section 63G-6a-706 of the Act.

b. Offerors may not correct errors, deficiencies, or incomplete responses in
a proposal that has been determined to be not responsible or not
responsive, or that does not meet the mandatory minimum requirements
stated in the request for proposals in accordance with Section 63G-6a-
704 of the Act.

14, Interviews and Presentations:

a. Interviews and presentations may be held as outlined in the RFP.

b. Offerors invited to interviews or presentations shall be limited to those
offerors meeting minimum requirements specified in the RFP.

c. Representations made by the offeror during interviews or presentations
shall become an addendum to the offeror's proposal and shall be
documented. Representations must be consistent with the offeror's
original proposal and may only be used for purposes of clarifying or
filling in gaps in the offeror's proposal.

d. The Procurement Officer shall establish a date and time for the
interviews or presentations and shall notify eligible offerors of the
procedures. Interviews and presentations will be at the offeror's expense.

15. Best and Final Offers: Best and final offers (BAFO) shall be requested in accordance

with Section 63G-6a-707.5 of the Act and this Policy.



Vi.

b.

C.

d.

The BAFO process is an optional step in the evaluation phase of the
request for proposals process in which offerors are requested or given an
opportunity to modify their proposals. An evaluation committee may
request best and final offers when:

No single proposal addresses all of the specifications;

All or a significant number of the proposals are unclear;
Additional information is needed for the evaluation committee
to make a decision;

Differences between proposals in one or more categories are too
close to distinguish;

Proposals are unclear and the evaluation committee requires
further clarification; or

All cost proposals are too high or are over the budget.

Only offerors meeting the minimum qualifications or scores described in
the RFP are eligible to respond to a call for best and final offers.

Proposal modifications submitted in response to a request for best and
final offers may only address the specific issues and/or sections of the
RFP described in the request for best and final offers.

An offeror may not use the best and final offers process to
correct other deficiencies in the offeror’s proposal not called for
in the request for best and final offers issued by the District.

When a request for best and final offers is issued to reduce cost
proposals, offerors shall submit itemized cost proposals which clearly
indicate the tasks or scope reductions that can be implemented to bring
costs within the available budget.

The cost information of one offeror may not be disclosed to a
competing offeror during the best and final offers process and
such cost information shall not be shared with other offerors
until after the contract has been awarded.

The District shall ensure that auction tactics are not used in the
discussion process, including discussing and comparing the
costs and features of other proposals.

The best and final offers process may only be conducted during the
evaluation phase of the RFP process and may not be conducted as part
of the contract negotiation process.

The District may not use the best and final offers process to allow
offerors a second opportunity to propose on the entire RFP.

If a proposal modification is made orally during the interview or
presentation process, the modification must be confirmed in writing.

A request for best and final offers shall:

Comply with all public notice requirements provided in Section
63G-6a-406 of the Act;

Include a deadline for submission that allows offerors a
reasonable opportunity to prepare and submit their responses;
Indicate how proposal modifications in response to a request for
best and final offers will be evaluated,;



16.

17.

18.

i If an offeror does not submit a best and final offer, its immediate previous
proposal will be considered as its best and final offer;

j- Unsolicited best and final offers will not be accepted.

Cost-benefit Analysis Exception: CM/GC:

a. A cost-benefit analysis is not required if the contract is awarded based
solely on the qualifications of the construction manager/general
contractor and the management fee described in Section 63G-6a-708 of
the Act, provided:

i A competitive process is maintained by the issuance of a
request for proposals that requires the offeror to provide, at a
minimum:

(1) A management plan;

(2) References;

3 Statements of qualifications; and

4) A management fee which contains only the following:

Q) Preconstruction phase services;
(i) Monthly supervision fees for the construction
phase; and
(iii) Overhead and profit for the construction
phase.
b. A cost-benefit analysis conducted under Section 63G-6a-708 of the Act

shall be based on the entire term of the contract, excluding any renewal
periods, and may take life-cycle costs into consideration.

c. The evaluation committee may, as described in the solicitation, weight
and score the management fee as a fixed rate or a fixed percentage of the
estimated contract value.

d. The awarded contract must be in the best interest of the District.

Only One Proposal Received:

a. If only one proposal is received in response to a request for proposals,
the evaluation committee may conduct a review to determine if;

i The proposal meets the minimum requirements;
ii. Pricing and terms are reasonable; and
iii. The proposal is in the best interest of the District.

b. If the evaluation committee determines that the proposal meets the
minimum requirements, pricing and terms are reasonable, and the

proposal is in the best interest of the District, the District may make an
award.

c. If an award is not made, the District may either cancel the procurement
or resolicit for the purpose of obtaining additional proposals.

Evaluation Committee Procedures for Scoring Criteria Other Than Cost:




a.
ii.
iii.
iv.
V.
Vi.
Vii.
Viii.
iX.
X.
b.
ii.
C.
d.

In order to prevent the evaluation committee from analyzing proposals
that cannot be considered for award, either the evaluation committee, or
the Procurement Officer prior to distributing copies of proposals to the
evaluation committee, may conduct an initial review of any applicable
pass/fail minimum requirements set forth in the RFP to determine
whether the proposals are responsive and responsible or are in violation
of the Procurement Code or this Policy. The evaluation committee
should not evaluate proposals deemed non-responsive or non-
responsible or that have been disqualified for a violation of the
Procurement Code or this Policy. Examples of pass/fail minimum
requirements include:

Timeliness of receipt of the proposal;

Qualification;

Certification;

Licensing;

Experience;

Compliance with state or federal regulation;

Services provided;

Product availability;

Equipment; and

Other pass/fail minimum requirements set forth in the RFP.

The evaluation and scoring of proposals in the RFP process shall be
conducted in accordance with the following procedures:

Prior to the scoring of proposals, the Procurement Officer will
meet with the evaluation committee and any staff members who
will have access to the proposals to:

(2) Discuss the evaluation and scoring process to ensure
that each committee member has a clear understanding
of the scoring process and how points will be assigned,;

2 Discuss requirements regarding conflicts of interest,
the appearance of impropriety, and the importance of
confidentiality;

(3) Discuss the scoring sheet and evaluation criteria set
forth in the RFP; and
(4) Provide a copy of relevant portions of this Policy to

the evaluation committee and any staff members who
will have access to the proposals.

Once the proposals have been received and it is clear which
offerors will be involved in the RFP process, each member of
the evaluation committee may be asked to sign a written
statement certifying that he/she does not have a conflict of
interest, as set forth in Section 63G-6a-707 of the Act and in
this Policy.

Unless an exception is authorized by the Procurement Officer, in order
to avoid cost influencing the evaluation committee’s scoring of non-price
criteria, in accordance with Section 63G-6a-707 of the Act, costs may
not be revealed to the evaluation committee until after the committee has
finalized its scoring on all other technical non-price criteria stated in the
RFP.

After receipt of proposals, each committee member shall independently
read and score each proposal based on the technical non-price criteria set



Vi.

Vii.

forth in the RFP to assess the completeness, quality, and desirability of
each proposal.

Proposals must be evaluated solely on the criteria stated in the
RFP.

(2) Past performance ratings and references may be
considered if listed as evaluation criteria in the RFP.
(2) Personal opinions based on prior experience with a

procurement item or the offeror are not to be
considered in scoring proposals, except as provided in
the RFP.

(3) Personal favoritism for a vendor or bias against a
vendor cannot be considered in scoring proposals, but
a committee member may properly have a bias based
upon the review of a proposal in comparison to the
criteria stated in the RFP.

Evaluators are encouraged to request technical support from the
Procurement Officer when conducting their independent
assessments and scoring.

After the proposals have been evaluated and scored by the
individual committee members, the entire committee shall meet
to discuss the proposals; if applicable, to conduct interviews; to
resolve any factual disagreements; and to arrive at the final
scoring. All committee members must be present in person or
by electronic means to take any official action.

(@D If a committee member does not attend an evaluation
committee meeting (including electronic attendance),
the member may be removed from the evaluation
committee and the remainder of the committee may
take official action, provided there are at least three
evaluation committee members remaining.

If there are mandatory minimum requirements, those offerors
not meeting the requirements will be eliminated from further
consideration.

During committee discussions, each member may change
his/her initial scoring. If additional information or clarification
is needed from an offeror, the committee may, with approval by
the Procurement Officer, request information or clarification
from an offeror. Such request will only be approved if it can be
done in a manner that is fair to all offerors.

At any time during the evaluation process, the evaluation
committee may, with the approval of the Procurement Officer,
request best and final offers from responsible and responsive
offerors and evaluate those offers in accordance with Section
63G-6a-708 of the Act and applicable portions of this Policy.
Each evaluation committee member shall turn in a completed
scoring sheet, signed and dated by the evaluation committee
member.

The evaluation committee may tally the final scores for criteria other
than cost to arrive at a consensus score by either of the following
methods:



Total of all of the points given by individual committee
members; or
An average of the individual scores.

The evaluation committee shall submit its final recommended scores for
all criteria other than cost to the Procurement Officer.

The District shall follow the procedures set forth in Section 63G-6a-
707(5) of the Act pertaining to the following:

Reviewing the evaluation committee’s final recommended
scores for each proposal for all criteria other than cost;

Scoring cost based on the applicable scoring formula; and
Calculating the total combined score for each responsive and
responsible proposal.

The evaluation committee and/or the Procurement Officer shall prepare
the cost justification statement and any applicable cost-benefit analysis
in accordance with Section 63G-6a-708 of the Act.

The District may replace any member on the evaluation committee or
reconstitute the committee in any way the District deems appropriate to
cure an impropriety. If the impropriety cannot be cured by replacing a
committee member, then a new evaluation committee may be appointed
or the procurement may be cancelled.

Nothing in this Policy shall preclude the Procurement Officer from
serving on an evaluation committee.

19. Criteria for Scoring Criteria Other Than Cost:

a.

Scoring of evaluation criteria other than cost, for proposals apparently
meeting the mandatory minimum requirements stated in an RFP, shall
be based on a one through five point scoring system.

Points shall be awarded to each applicable evaluation category as set
forth in the RFP which may include:

Technical specifications;

Qualifications and experience;
Programming;

Design;

Time, manner, or schedule of delivery;
Quality or suitability for a particular purpose;
Financial solvency;

Management and methodological plan; and
Other requirements specified in the RFP.

Scoring Methodology:

Five points (Excellent): The proposal addresses and exceeds all
of the requirements described in the RFP.

Four points (Very Good): The proposal addresses all of the
requirements described in the RFP and, in some respects,
exceeds them.

Three points (Good): The proposal addresses all of the
requirements described in the RFP in a satisfactory manner.
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21.

iv. Two points (Fair): The proposal addresses the requirements
described in the RFP in an unsatisfactory manner.

V. One point (Poor):  The proposal fails to address the
requirements described in the RFP or addresses the
requirements inaccurately or poorly.

Minimum Score Thresholds: The District may establish minimum score thresholds for
any RFP procurement to advance proposals from one stage in the RFP process to the next,
including contract award.

a. If minimum score thresholds are established for a procurement, the RFP
must clearly describe the minimum score threshold that proposals must
achieve in order to advance to the next stage in the RFP process or to be
awarded a contract.

b. Minimum score thresholds may be based on:
i Minimum scores for each evaluation category;
ii. The total of each minimum score in each evaluation category
based on total points available; or
iii. A combination of (i) and (ii).
c. Minimum score thresholds may not be based on:
i A natural break in scores that was not defined and set forth in
the RFP; or

ii. A predetermined number of offerors.

Evaluation Committee Members Required to Exercise Independent Judgment:

a. Evaluation committee members are expected to exercise independent
judgment in a manner that is not dependent on anyone else’s opinion or
desires. As such, committee members must not allow their scoring to
inappropriately be influenced by another person’s wishes that additional
or fewer points be awarded to a particular offeror.

b. Evaluators may seek to increase their knowledge before scoring by
asking questions and seeking appropriate information from the
Procurement Officer. Otherwise, evaluators should not discuss proposals
or the scoring of proposals with other persons who are not on the
evaluation committee.

c. The exercise of independent judgment applies not only to possible
inappropriate influences from outside the evaluation committee, but also
to inappropriate influences from within the committee. It is acceptable
for there to be discussion and debate within the committee regarding how
well a proposal meets the evaluation criteria. However, open discussion
and debate may not be allowed to lead to coercion or intimidation on the
part of one committee member in an attempt to influence the scoring of
another committee member.

i Evaluators may not act on their own or in concert with another
evaluation committee member to inappropriately steer an award
to a favored vendor or to disfavor a particular vendor.

d. Evaluators are required to report to the Procurement Officer any attempt
by another committee member to improperly influence the scoring to
favor or disfavor a particular offeror.



e. If an evaluator feels that his/her independence has been compromised,
that person must recuse himself/herself from the evaluation process.

22. Professional Services other than Architecture, Engineering and Surveying:

a.

A contract with a consultant providing professional or technical services, such as
accounting and legal services, may be awarded using the RFP procedure or as a
small purchase under Part V of this Policy. The award of a contract for
engineering, architectural or surveying services is governed by Part XV of this
Policy.

Subject to Section IV.A. of this Policy, contracts with consultants providing
professional or technical services, such as accounting and legal services, may be
extended from year-to-year in the discretion of the Board.

23. Publicizing Awards:

a.

Vi.

In addition to the requirements of Section 63G-6a-709.5 of the Act, the following
shall be disclosed after receipt of a GRAMA request and payment of any lawfully
enacted and applicable fees:

The contract(s) entered into as a result of the selection and the successful
proposal(s), except for those portions that are to be non-disclosed under
Subsection E.4 above;

The unsuccessful proposals, except for those portions that are not to be
disclosed;

The rankings of the proposals;

The names of the members of any evaluation committee (reviewing
authority);

The final total or average scores used by the evaluation committee to
make the selection (in no event will the names of the individual scorers
be associated with their individual scores or rankings); and

The written justification statement supporting the selection, except for
those portions that are not to be disclosed.

The following may impair the District’s procurement proceedings or give an
unfair advantage to a person proposing to enter into a contract or agreement with
the District, and may not be disclosed by the District to the public, including under
a GRAMA request:

The names of individual scorers/evaluators in relation to their individual
scores or rankings;

Any individual scorer's/evaluator's notes, drafts, or working documents;
Non-public financial statements; and

Past performance and reference information, which is not provided by
the offeror and which is obtained as a result of the efforts of the District.
To the extent such past performance or reference information is included
in the written justification statement; it is subject to public disclosure.

24. Timing of Rejection: As provided in Section 63G-6a-704 of the Act, the District may, at

anytime

during the RFP process, reject a proposal based on a determination that the

submitter of the proposal is not responsible or the proposal is not responsive. As such, the
evaluation committee may make a determination that a proposal is nonresponsive or not
responsible at any time even if the proposal initially passed the pass/fail review mentioned
in Section VIII1.E.18.a.

Annual Renewals of Purchase Contracts: Unless the District has an approved contract with a longer term




than one year or it is desirable to extend or continue purchases from the same source as allowed under
Subsection X.A.1., A.2. or A.3., the purchase of supplies, materials and equipment on a monthly or other
recurring basis is to be the subject of an annual bid, proposal or competitive quotation procedure, as
determined to be appropriate by the Procurement Officer.

Conformity to Solicitation Requirements:

1. Rejection:

a. Any bid or offer that fails to conform to the essential requirements of the
solicitation shall be rejected.

b. Any bid or offer that does not conform to the applicable specifications shall be
rejected unless the solicitation authorized the submission of alternate bids or
offers and the procurement item(s) offered as alternates meet the requirements
specified in the solicitation.

c. Any bid or offer that fails to conform to the delivery schedule or permissible
alternates stated in the solicitation shall be rejected.

2. Conditions or Exceptions: A bid or offer shall be rejected when the bidder or offeror imposes

conditions or takes exceptions that would modify requirements or terms and conditions of the
solicitation or limit the bidder or offeror's liability to the District, since to allow the bidder or offeror
to impose such conditions or take exceptions would be prejudicial to other bidders or offerors. For
example, bids or offers shall be rejected in which the bidder or offeror:

a. For commaodities, protects against future changes in conditions, such as increased
costs, if total possible costs to the District cannot be determined;

b. Fails to state a price and indicates that price will be the price in effect at time of
delivery or states a price but qualifies it as being subject to the price in effect at
the time of delivery;

c. When not authorized by the solicitation, conditions or qualifies a bid by
stipulating that it is to be considered only if, before the date of award, the bidder
or offeror receives (or does not receive) an award under a separate solicitation;

d. Requires that the District is to determine that the bidder’s or offeror's product
meets applicable specifications; or

e. Limits any right of the District under any contract clause.

3. Deletion: A bidder or offeror may be requested to delete objectionable conditions from a bid or
offer, provided doing so is not prejudicial to other bidders or offerors, or the conditions do not go to
the substance, as distinguished from the form, of the bid or proposal. A condition goes to the
substance of a bid or offer where it affects price, quantity, quality, or delivery of the offered
procurement item(s).

Unreasonable or Unbalanced Pricing:

1. Rejection:

a. Any bid or offer may be rejected if the Procurement Officer determines in writing
that it is unreasonable as to price. Unreasonableness of price includes not only the
total price of the bid or offer, but also the prices for individual line items.



b. Any bid or offer may be rejected if the prices for any line item or subline item are
materially unbalanced. Unbalanced pricing may increase performance risk and
could result in payment of unreasonably high prices. Unbalanced pricing exists
when, despite an acceptable total evaluated price, the price of one or more line
items is significantly overstated or understated as indicated by the application of
cost or price analysis techniques. The greatest risks associated with unbalanced
pricing occur when:

i Startup work, mobilization, procurement item sample production or
testing are separate line items;
ii. Base quantities and optional quantities are separate line items; or
iii. The evaluated price is the aggregate of estimated quantities to be ordered
under separate line items of an indefinite-delivery contract.

c. All bids or offers with separately priced line items or subline items may be
analyzed to determine if the prices are unbalanced. If cost or price analysis
techniques indicate that an offer is unbalanced, the District shall:

i Consider the risks to the District associated with the unbalanced pricing
in determining the competitive range and in making the source selection
decision; and

ii. Consider whether award of the contract will result in paying
unreasonably high prices for contract performance.

d. A bid or offer may be rejected if the Procurement Officer determines that the lack
of balance poses an unacceptable risk to the District.

l. Rejection for Nonresponsibility or Nonresponsiveness:

1.

Nonresponsible Bidder or Offeror: Subject to Section 63G-6a-903 of the Act, the Procurement
Officer shall reject a bid or offer from a bidder or offeror that is determined to be nonresponsible.
A responsible bidder or offeror is defined in Section 63G-6a-103 of the Act. The unreasonable
failure of a bidder or offeror to promptly supply information in connection with an inquiry with
respect to responsibility may be grounds for a determination of non-responsibility of that bidder or
offeror.

Nonresponsive Offer: In accordance with Section 63G-6a-604(3) of the Act, the Procurement
Officer may not accept a bid or proposal that is not responsive. Responsiveness is defined in Section
63G-6a-103 of the Act.

Bid Security Failure: When bid security is required and a bidder fails to furnish the security in
accordance with the requirements of the invitation for bids, the bid shall be rejected.

Documentation: The originals of all rejected bids, offers, or other submissions, and all written
findings with respect to such rejections, shall be made part of the procurement file and be available
for public inspection.

J. Rejection for Suspension/Debarment:

Bids, offers, or other submissions received from any vendor that is suspended, debarred, or otherwise
ineligible as of the due date for receipt of bids, proposals, or other submissions shall be rejected.

IX.CANCELLATION, REJECTION AND DEBARMENT

A. General Provisions:

1. Cancellation: An Invitation for Bids, a Request for Proposals, or other solicitation may
be canceled prior to the deadline for receipt of bids, proposals, or other submissions, when



it is in the best interest of the District as determined by the Procurement Officer. In the
event a solicitation is cancelled, the reasons for cancellation shall be made part of the
procurement file and shall be available for public inspection and the District shall:

a. Re-solicit new bids or proposals using the same or revised specifications; or
b. Withdraw the requisition for the procurement item(s).
2. Rejection of Bids and Proposals: Any or all bids or competitive sealed proposals may be

rejected in whole or in part when doing so is deemed to be in the best interest of the District,
and the District may, in its discretion, re-invite bids or re-solicit competitive sealed
proposals.

a. After a notice of award has been issued, but before a written contract between the
successful vendor and the District has been signed, the District may cancel the
notice of award based upon information which, if it had been known prior to the
issuance of the notice of award, would have been cause for the rejection of the
otherwise successful bid or proposal.

3. Documentation: The reason(s) for cancellation or rejection shall be part of the contract
file and be available for public inspection.

B. Re-solicitation:

1. No Response: In the event there is no response to an initial solicitation, the Procurement
Officer may:

a. Contact the known supplier community to determine why there were no responses
to the solicitation;

b. Research the potential vendor community; and,

c. Based upon the information obtained under (a) and (b), modify the solicitation
documents.

2. Inadequate Supplemental Response: If the District has modified the solicitation
documents and, after the re-issuance of a solicitation, there is still no competition or there
is insufficient competition, the Procurement Officer may:

a. Further modify the procurement documents; or,
b. Cancel the requisition for the procurement item(s).
C. Cancellation Before Award. When it is determined before award but after opening that the specifications,

scope of work or other requirements contained in the solicitation documents were not met by any bidder or
offeror, the solicitation shall be cancelled.

1. Determination: Solicitations may be cancelled before award but after opening all bids or
offers when the Procurement Officer determines in writing that:

a. Inadequate or ambiguous specifications were cited in the solicitation;
b. The specifications in the solicitation have been or must be revised;

c. The procurement item(s) being solicited are no longer required,;



d. The solicitation did not provide for consideration of all factors of cost to the
District, such as cost of transportation, warranties, service and maintenance;

e. Bids or offers received indicate that the needs of the District might be satisfied by
a less expensive procurement item differing from that in the solicitation;

f. Except as provided in Section 63G-6a-607 of the Act, all otherwise acceptable
bids or offers received are at unreasonable prices, or only one bid or offer is
received and the Procurement Officer cannot determine the reasonableness of the
bid price or cost proposal;

g. The responses to the solicitation were not independently arrived at in open
competition, were collusive, or were submitted in bad faith; or

h. No responsive bid or offer has been received from a responsible bidder or offeror;

D. Alternative to Cancellation. In the event administrative difficulties are encountered, before award but after
the deadline for submissions, that may delay the award beyond the bidders' or offerors' acceptance periods,
the bidders or offerors should be requested, before the expiration of their bids or offers, to extend in writing
the acceptance period (with the consent of sureties, if any) in order to avoid the need for cancellation.

E. Continuation of Need. If the solicitation has been cancelled for the reasons specified in Subsection C.1. f.,
g or h above, the Procurement Officer has made the determination required under Subsection C., and the
District has an existing contract, the District may permit an extension of the existing contract under Section
63G-6a-802(7) of the Act.

X.EXCEPTIONS - PROCUREMENT WITHOUT COMPETITION

A. Contracts Awarded Without Competition: The Procurement Officer or the Board, through appropriate
action, may determine that a specific contract for a supply, service or construction item should be awarded
without receipt or review of competitive bids or proposals if one of the circumstances stated in 1 through 6
below exists. In the event that a contract is awarded without competition for one of these reasons, a written
determination of both the reason for purchasing or contracting without competition as well as the basis for
the selection of the particular contractor and/or supplier will be recorded. With these written determinations,
a record containing the contractor’s or supplier’s name, the amount and type of the contract, the total dollar
value of the procurement item including, when applicable, the actual or estimated full life-cycle cost of
maintenance and of the service agreement, the duration of the proposed sole source contract, documentation
that there is no other competing source for the procurement item (unless the procurement is under 1.b or ¢
below), a description of the procurement item, and any other information desired by the Procurement Officer
will be maintained in the contract file.

1. Sole Source:

a. Sole source procurements shall be conducted in accordance with requirements set
forth in Section 63G-6a-802 of the Procurement Code. A sole source procurement
may be conducted if:

i There is only one source for the procurement item;

ii. The award to a specific supplier, service provider, or contractor is a
condition of a donation or grant that will fund the full cost of the supply,
service or construction item; or

iii. The procurement item is needed for trial use or testing pursuant to
Section 63G-6a-802 of the Act to determine whether the procurement
item will benefit the District.



b. Except as provided in (i) below, sole source procurements over $50,000 shall be
published, and less costly sole source procurements may be published, in
accordance with Section 63G-6a-406 of the Act.

i The requirement for publication of notice for a sole source procurement
is waived:

(2) For public utility services;

(2) If the award to a specific supplier, service provider, or
contractor is a condition of a donation or grant that will fund the
full cost of the supply, service, or construction item; or

(3) For other circumstances as determined in writing by the
Procurement Officer.

c. A person may contest a sole source procurement prior to the closing of the public
notice period set forth in Section 63G-6a-406 of the Act by submitting the
following information in writing to the Procurement Officer:

i The name of the contesting person; and
ii. A detailed explanation of the challenge, including documentation
showing that there are other competing sources for the procurement item.

d. Upon receipt of information contesting a sole source procurement, the
Procurement Officer shall conduct an investigation to determine the validity of
the challenge and make a written determination either supporting or denying the
challenge.

Continuation of Previous Purchases: When the purchase is a continuation of previous
purchases, and there exists a clear potential economic benefit to the District to negotiate a
contract directly with the firm that supplied the initial purchase.

No Response to Bid Invitation: When the District does not receive a response to its
announcement, request or invitation to bid.

Cooperative Contract: When the District makes purchases pursuant to a Participating
Addendum. Furthermore, nothing contained in this Policy shall prohibit or limit the ability
of the District to contract with any other public agency for the exchange of supplies,
material, services or equipment, which exchange shall be by the mutual agreement of the
respective public agencies.

Emergency Procurement: Emergency procurements shall be conducted as provided
below and in accordance with the requirements set forth in Section 63G-6a-803 of the Act.
An emergency procurement may only be used when circumstances create harm or risk of
harm to public health, welfare, safety, or property.

a. Circumstances that may create harm or risk to health, welfare, safety, or property
include:

i Damage to a facility or infrastructure resulting from flood, fire,
earthquake, storm, or explosion;
ii. Failure or imminent failure of a public building, equipment, road, bridge

or utility;
iii. Terrorist activity;
iv. Epidemic;
V. Civil unrest;
vi. Events that impair the ability of the District to function or perform

required services;
vii. Situations that may cause harm or injury to life or property; or



viii.

Other conditions as determined in writing by the Procurement Officer.

Emergency procurements are limited to those procurement items necessary to
mitigate the emergency.

While a standard procurement process is not required under an emergency
procurement, when practicable, the District may seek to obtain as much
competition as possible through use of phone quotes, internet quotes, limited
invitations to bid, or other selection methods while avoiding harm, or risk of harm,
to the public health, safety, welfare, property, or impairment of the ability of the
District to function or perform required services.

When it is practical to do so, the Procurement Officer should be notified of the
emergency condition prior to the acquisition of any material or supplies, goods,
wares or merchandise as provided above. In the event an emergency which
requires immediate action should arise after business hours, on a weekend or
holiday and/or when it is otherwise not possible or convenient to notify the
Procurement Officer, emergency purchases may be made by the department in
charge without so notifying the Procurement Officer, but such purchases shall be
reported to the Procurement Officer on the first working day after the occurrence.
Where circumstances permit, the Procurement Officer may propose lists of
approved vendors for emergency purchases.

A written determination documenting the basis for the emergency and the
selection of the procurement item shall be kept in the contract file. The required
documentation may be prepared after the emergency condition has been
alleviated.

6. Alternative Procurement Methods:

a.

b.

C.

The District may utilize alternative procurement methods to acquire procurement
items such as those listed below when it is determined in writing by the
Procurement Officer to be more practicable or advantageous to the District:

Used vehicles;

Hotel conference facilities and services;

Speaker honorariums; and

Any other procurement item for which a standard procurement method
is not reasonably practicable.

When making this determination, the Procurement Officer may take into
consideration whether:

The potential cost of preparing, soliciting and evaluating bids or
proposals is expected to exceed the benefits normally associated with
such solicitations;

The procurement item cannot be acquired through a standard
procurement process; and

The price of the procurement item is fair and reasonable.

In the event that it is so determined, the Procurement Officer may elect to utilize
an alternative procurement method which may include:

Informal price quotations;
Direct negotiations; and,
Direct award.



XI.PROCUREMENT OF CONSTRUCTION

A

State Law: District construction projects are governed by Section 63G-6a-1302 of the Act and by this Part
XI.

1. Alternative Approach: To the extent allowed by law, and notwithstanding anything to the
contrary in this Policy, the District may procure construction pursuant to the requirements of Title
11, Chapter 39 of the Utah Code, in which event the “bid limit” calculated as provided in Utah Code
Ann. 8 11-39-101(1) shall replace all construction cost estimate and/or bid requirements based upon
cost provisions of this Policy, including small purchase provisions under Part V, in which event
otherwise applicable requirements of this Policy shall be superseded and replaced by the provisions
of Title 11, Chapter 39.

Construction Cost Estimate: The Manager or Procurement Officer shall cause plans and specifications for
construction projects, including the estimated cost of the improvement, to be prepared by the District’s
engineer (in house or consulting) or other qualified person. The cost estimate shall be submitted to the Board
either when the bid is submitted for formal approval or before the District undertakes the project using its
own work crew or an invitation to bid or to submit proposals is issued, or the Board will be provided an
explanation of why plans and specifications and/or a cost estimate cannot be provided, as may be the case if
a design-build contract is under consideration. If the estimated cost of the improvement is $25,000 or less,
the District may make the improvement using an independent contractor without calling for formal bids or
proposals as provided in Subsection V.C.4.

Extra Work and Change Orders: The Manager or Procurement Officer is authorized to approve extra
work or change orders in an amount not to exceed 10% of the contract when justified by contract
specifications and deemed to be in the best interest of the District. At the conclusion of the contract, a final
written report will be presented to the Board.

1. Certification - Increases in Contract Amount: Any change order which increases the
contract amount shall be subject to prior written certification that the change order is within
the determined project or contract budget. The certification may be made by the District's
Treasurer or other official responsible for monitoring and reporting upon the status of the
costs of the total project or contract budget.

2. Availability of Funds or Adjustment in Scope of Work: If the certification discloses a
resulting increase in the total project or contract budget, the Manager or Procurement
Officer shall not execute or make the change order unless sufficient funds are available or
the scope of the project or contract is adjusted to permit the degree of completion feasible
within the total project or contract budget as it existed prior to the change order under
consideration. However, with respect to the validity, as to the contractor, of any executed
change order upon which the contractor has reasonably relied, it shall be presumed that
there has been compliance with the provisions of this Part XI.

Modification of Specifications: The Manager or Procurement Officer shall have authority to waive or
modify the District's construction specifications upon a determination that such waiver or modification does
not significantly jeopardize the interests of the District and is reasonable and appropriate under the facts and
circumstances presented. Such waivers and modifications may be based upon either requests from developers
and other interested persons or District staff recommendations.

1. Permanent Modifications: Whenever the deletion or modification of the District's
construction specifications is intended to be permanent and to apply to all or a significant
number of future developments within the boundaries of the District, the Manager or
Procurement Officer shall so notify the Board within a reasonable time.

2. Appeal to the Board: At the Manager’s or Procurement Officer’s discretion, specific
requested waivers or modifications of the District's construction specifications may be
presented to the Board for final resolution and any developer or other interested party may




appeal the Manager’s or Procurement Officer’s decision regarding the modification of
construction specifications to the Board.

Status of Decision Prior to Board Action: Until the Manager’s or Procurement Officer’s
decision regarding a waiver or modification of the District's construction specifications has
been madified or reversed by the Board, it shall be the decision and position of the District.

Construction Contract Management: The method of construction contracting management utilized for

any given project shall be determined by the Manager or the Procurement Officer in consultation with the
District's engineer, if there is one. Any lawful method of construction contracting management that is
determined to be feasible may be utilized.

1.

Recommendations _of Engineer: In determining which method of construction
contracting management is to be used for a particular project, the recommendations of the
District's engineer, if there is one, are to be given great weight. The method selected will
be the method deemed to be most advantageous to the interests of the District.

Factors to Be Considered: It is intended that the Manager or Procurement Officer have
sufficient flexibility in formulating the construction contract management method for a
particular project to fulfill the needs of the District. Before selecting a construction
contracting management method, the Manager or Procurement Officer, in consultation
with the District’s engineer (if there is one), shall carefully consider the following factors:
(a) when the project improvements must be ready for use; (b) the type of project; (c) the
extent to which the requirements of the District, and the ways in which they are to be met,
are known; (d) the location of the project; (e) the size, scope, complexity, and economics
of the project; (f) the amount and source of funding and any resulting constraints or
limitations necessitated by the funding source; (g) the availability, qualification and
experience of District personnel to be assigned to the project and the amount of time the
District personnel can devote to the project; (h) the availability, qualifications, and
experience of outside consultants and contractors (including construction
managers/general contractors) to complete the project under the various methods being
considered; (i) the results achieved on similar projects in the past and the methods used,;
and (j) the comparative advantages and disadvantages of the construction contracting
methods and how they might be adapted or combined to fulfill the needs of the District.
The factors to be considered in achieving the purposes set forth herein are not to be
construed as an exclusive list.

a. The following descriptions are provided for the more common construction
contracting management methods which may be used by the District. The
methods described are not mutually exclusive, and may be combined on a
project. These descriptions are not intended to be fixed in respect to all
construction projects. These descriptions may be adapted to fit the
circumstances of any given project.

i Single Prime (General) Contractor. The single prime contractor method
is typified by one business, acting as a general contractor, contracting
with the District to timely complete an entire construction project in
accordance with drawings and specifications provided by the District.
Generally, the drawings and specifications are prepared by an
architectural or engineering firm under contract with the District.
Further, while the general contractor may take responsibility for
successful completion of the project, much of the work may be
performed by specialty contractors with which the prime contractor has
entered into subcontracts.

ii. Multiple Prime Contractors. Under the multiple prime contractor
method, the District will contract directly with a number of general
contractors or specialty contractors to complete portions of the project in
accordance with the District’s drawings and specifications. The District



may have primary responsibility for the successful completion of the
entire project, or the contracts may provide that one or more of the
multiple prime contractors has this responsibility.

iii. Design-Build. In a design-build project, an entity, often a team of a
general contractor and a designer, contract directly with the District to
meet the District's requirements as described in a set of performance
specifications and/or a program. Design responsibility and construction
responsibility both rest with the design-build contractor. This method
can include instances where the design-build contractor supplies the site
as part of the package.

iv. Construction Manager Not at Risk. A construction manager is a person
or firm experienced in construction who has the ability to evaluate and
to implement drawings and specifications as they affect time, cost, and
quality of construction and the ability to coordinate the construction of
the project, including the administration of change orders as well as other
responsibilities as described in the contract.

V. Construction Manager/General Contractor (Construction Manager at
Risk). The District may contract with the construction manager early in
a project to assist in the development of a cost effective design. In a
Construction Manager/General Contractor (CM/GC) method, the
CM/GC becomes the general contractor and is at risk for all of the
responsibilities of a general contractor for the project, including meeting
the specifications, complying with applicable laws, rules and regulations,
completing the project on time and not exceeding a specified maximum
price.

Written Statement: In making a decision concerning the method of construction
contracting management to utilize for any given project, the Manager is to execute and
include in the contract file a written statement setting forth the facts which led to the
selection of a particular method of construction contracting management for that project.

Design Build Contracts: The District may procure architect-engineer services and
construction using a single contract with the design-build provider.

a. The District will consult a professional engineer or a licensed architect with
design-build experience as provided in Utah Code Ann. § 11-39-107(2)(c).

Construction Manager/General Contractor (CM/GC): The District may enter into a
contract for the management of a construction project which allows the contractor to
subcontract for additional labor and materials that were not included in the contractor’s
cost proposal submitted at the time of the procurement of the construction manager/general
contractor’s services. The term “construction manager/general contractor” shall not refer
to a contractor whose only subcontract work not included in the original cost proposal is
subcontracted portions of approved change orders. Should the District utilize the CM/GM
method of construction contract management, the construction manager/general contractor
will be selected using a “standard procurement process” as defined in Section 63G-6a-103
of the Act, or an exception allowed under Part 8 of the Procurement Code may be utilized.
When entering into any subcontract that was not specifically included in the CM/GC’s cost
proposal submitted to the District, the CM/GC shall procure that subcontractor by using a
standard procurement process or an exception to the requirement to use a standard
procurement process in the same manner as if the subcontract work was being procured by
the District.

a. As used herein, "management fee" includes only the following fees of the
CM/GC:

i Preconstruction phase services;



ii. Monthly supervision fees for the construction phase; and
iii. Overhead and profit for the construction phase.

b. When selecting a CM/GC for a construction project, the evaluation committee:

i May score a CM/GC based upon criteria contained in the solicitation,
including qualifications, performance ratings, references, management
plan, certifications, and other project specific criteria described in the
solicitation;

ii. May, as described in the solicitation, weight and score the management
fee as a fixed rate or as a fixed percentage of the estimated contract
value;

iii. May, at any time after the opening of the responses to the request for
proposals, have access to, and consider, the management fees proposed
by the offerors; and

iv. Except as provided in Section 63G-6a-707 of the Act, may not know or
have access to any other information relating to the cost of construction
submitted by the offerors, until after the evaluation committee submits
its final recommended scores on all other criteria.

Contract Clauses: Section 63G-6a-1202 of the Procurement Code encourages the District “to establish
standard contract clauses to assist the [District] and to help contractors and potential contractors to understand
applicable requirements.” To that end, clauses providing for adjustments in prices and time of performance
and covering the following subjects will generally be included in construction contracts: (a) the unilateral
right of the District to order in writing changes in the work within the scope of the contract and changes in
the time of performance of the contract that do not alter the scope of the contract work; (b) variations
occurring between estimated quantities of work in a contract and actual quantities; (c) suspension of work
ordered by the District; and (d) site conditions differing from those indicated in the construction contract, or
ordinarily encountered, except that differing site conditions clauses need not be included in a construction
contract when the contract is negotiated, when the contractor provides the site or design, or when the parties
have otherwise agreed with respect to the risk of differing site conditions.

1. Prohibited Contract Terms:

a. The District may not require that any contractor, subcontractor or material
supplier engaged in the construction, maintenance, repair or improvement of
public works pay its employees a predetermined amount of wages or wage rate
or provide any particular type, amount or rate of employee benefits; provided,
however, that any applicable federal or state minimum wage or benefit law may
be enforced.

b. No contract shall contain any provision or requirement which is prohibited by
applicable law or public policy, including Section 63G-6a-1203 of the Act,
which prohibits any contract provision that would require a design professional
to indemnify anyone from liability claims arising out of the design
professional’s services, “unless the liability claim arises from the design
professional’s negligent act, wrongful act, error or omission, or other liability
imposed by law” or the person being indemnified is under the design
professional’s “direct or indirect control or responsibility”.

c. A provision in a construction contract requiring a dispute arising under the
contract to be resolved in a forum outside of the state of Utah is void and
unenforceable as against public policy as provided in Utah Code Ann. § 13-8-3.



G.

d. Should any prohibited provision or requirement be stated in any contract to
which the District is a party, to the extent allowed by law, the contract shall be
read and enforced as though the offending provision were not contained therein.

2. Remedy Clauses: Construction contracts may include clauses providing for appropriate
remedies and covering the following subjects, among others: (a) liquidated damages; (b)
specified excuses for delay or nonperformance; (c) termination of the contract for default;
and (d) termination of the contract in whole or in part for the convenience of the District.

State Construction Registry:

1. Notice of Commencement: No later than 15 days after commencement of physical
construction work at the project site, the District or its contractor shall file a notice of
commencement with the State Construction Registry established by the Division of
Occupational and Professional Licensing as required by Utah Code Ann. § 38-1b-201.

2. Notice of Intent to Complete: The District or the District’s contractor shall file a notice
of intent to obtain final completion with the State Construction Registry in accordance with
Utah Code Ann. § 38-1a-506 if:

a. Completion of performance time under the original contract is greater than 120
days;
b. The total original construction contract price exceeds $500,000; and
c. A payment bond is not obtained in accordance with Utah Code Ann. § 14-2-1.
3. Notice of Completion: Upon final completion of a construction project (regardless of

whether a notice of intent to obtain final completion has been filed), a notice of completion
may be filed with the State Construction Registry, including the name, address, telephone
number, and e-mail address of the person filing the notice of completion; the name of the
County in which the project property is located; information identifying the District’s
construction project; the date on which final completion occurred, and the method used to
determine final completion; all as allowed by Utah Code Ann. § 38-1a-507.

Retainage: Retention proceeds withheld and retained from any payment due under the terms of a
construction contract may not exceed 5% of the payment, and total retention proceeds withheld may not
exceed 5% of the total construction price, as provided in Utah Code Ann. § 13-8-5. Furthermore, all retention
proceeds shall be placed in an interest bearing account and be accounted for separately from other amounts
paid under the contract. Interest accrued on the account shall be for the benefit of the contractor and all
subcontractors of every tier and will be paid after the construction project is complete and has been accepted
by the District, unless the District assumes partial occupancy of the project prior to completion, in which
event proportionate accrued interest will be released within 45 days after partial occupancy.

1. Withholding Based on Breach:  Based upon a breach of the construction contract
documents, the District may withhold payment, for as long as reasonably necessary, an
amount which is necessary to cure the breach or default or, if the project, or portion of a
project as applicable, has substantially been completed, the District may retain until final
completion up to twice the fair market value of any work that has not been completed.

XI1.INSPECTIONS

A

Justification: Circumstances under which the District may perform inspections include inspections of the
contractor's manufacturing/production facility or place of business, or any location where the work is
performed, to determine: whether the definition of “responsible”, as defined in Section 63G-6a-103 of the
Act and in the solicitation documents, has been met or is capable of being met; and if the contract is being
performed in accordance with its terms.



Access to Contractor's Manufacturing/Production Facilities: The District may enter a contractor's or
subcontractor's manufacturing/production facility or place of business to: (a) inspect procurement items for
acceptance by the District pursuant to the terms of a contract; (b) audit cost or pricing data or audit the books
and records of any contractor or subcontractor; and (c) investigate in connection with an action to debar or
suspend a vendor from consideration for award of a contract.

Inspection of Supplies and Services:

1. Contract to Control: Contracts may provide that the District may inspect procurement
items at the contractor's or subcontractor's facility and perform tests to determine whether
any procurement item conforms to solicitation and contract requirements.

Conduct of Inspections: Inspections or tests shall be performed so as not to unduly delay the work of the
contractor or subcontractor. No inspector may change any provision of the specifications or the contract
without written authorization by the Procurement Officer. The presence or absence of an inspector or an
inspection shall not relieve the contractor or subcontractor from any requirement of the contract. When an
inspection is made, the contractor or subcontractor will be expected to provide, without charge, all reasonable
facilities and assistance for the safety and convenience of the person performing the inspection or testing.

XI11.PRICE AND COST

A

Price Adjustments: A contract may allow price adjustments, but cost or pricing data shall be required in
support of a proposal leading to the adjustment of any contract pricing. All accounting for contracts and
contract price adjustments, including allowable incurred costs, shall be conducted in accordance with
generally accepted accounting principles for government.

1. Exceptions: Cost or pricing data exceptions:
a. Cost or pricing data need not be submitted when the terms of the contract state

established market indices, or catalog prices or other benchmarks are used as the
basis for contract price adjustments, or when prices are set by law or rule;

b. If a contractor submits a price adjustment that is higher than established market
indices, catalog prices or other benchmarks established in the contract, the
Procurement Officer may request additional cost or pricing data; or

c. The Procurement Officer may waive the requirement for cost or pricing data,
provided a written determination is made supporting the reasons for the waiver.
A copy of the determination shall be kept in the contract file.

2. Computation: Adjustments in price pursuant to clauses promulgated under Subsection
XI1.F. shall be computed in one or more of the following ways: (a) by agreement on a fixed
price adjustment before commencement of the pertinent performance or as soon thereafter
as practicable; (b) by unit prices specified in the contract or subsequently agreed upon; (c)
by the costs attributable to the events or situations under the clauses with adjustment of
profit or fee, all as specified in the contract or as subsequently agreed upon; (d) in any other
manner as the contracting parties may mutually agree; or (e) in the absence of agreement
by the parties, by a unilateral determination by the District of the costs attributable to the
events or situations under the clauses with adjustment of profit or fee, all as computed by
the District in accordance with applicable provisions of Part XI, which are issued as
allowed by Utah Code Ann. § 63G-6a-1206, and subject to other applicable provisions of
the Act.

3. Defective Costs or Pricing Data: If defective cost or pricing data was used to adjust a
contract price, the vendor and the District may enter into discussions to negotiate a
settlement. If a settlement cannot be negotiated, either party may seek relief through the
courts.




Price Analysis:

a. Price analysis may be used to determine if a price is reasonable and competitive,
such as when:

i There are a limited number of bidders or offerors:
ii. Awarding a sole source contract; or
iii. Identifying price outliers in bids and offers.

b. Price analysis involves a comparison of prices for the same or similar procurement
items, including quality, warranties, service agreements, delivery, contractual
provisions, terms and conditions, etc.

c. Examples of a price analysis include:

i Prices submitted by other prospective bidders or offerors;
ii. Price quotations;
iii. Previous contract prices;
iv. Comparisons to the existing contracts of other public entities; and,
V. Prices published in catalogs or price lists.

Cost Analysis: Cost analysis includes the verification of cost data. Cost analysis may be
used to evaluate:

a. Specific elements of costs;

b. Total cost of ownership and life-cycle cost;

c. Supplemental cost schedules;

d. Market basket cost of similar items;

e. The necessity for certain costs;

f. The reasonableness of allowances for contingencies;
g. The basis used for allocation of indirect costs; and,
h. The reasonableness of the total cost or price.

Audit: The District may, at reasonable times and places, audit or cause to be audited by
an independent third party firm, by another procurement unit, or by an agent of the District,
the books, records, and performance of a contractor, prospective contractor, subcontractor,
or prospective subcontractor.

Retention of Books and Records: Contractors shall maintain all records related to the
contract for at least six years after the final payment, unless a longer period is required by
law.

Applicable Credits: Applicable credits are receipts or price reductions which offset or
reduce expenditures allocable to contracts as direct or indirect costs. Examples include
purchase discounts, rebates, allowance, recoveries or indemnification for losses, sale of
scrap and surplus equipment and materials, adjustments for overpayments or erroneous
charges, and income from employee recreational or incidental services and food sales.

Use of Federal Cost Principles:




10.

a. In dealing with contractors operating according to federal cost principles, the
Procurement Officer may use federal cost principles, including the determination
of allowable, allocable, and reasonable costs, as guidance.

b. In contracts not awarded under a program which is funded by federal assistance
funds, the Procurement Officer may explicitly incorporate federal cost principles
into a solicitation, and thus into any contract awarded pursuant to that solicitation.
The Procurement Officer and the contractor, by mutual agreement, may
incorporate federal cost principles into a contract during negotiation or after
award.

c. In contracts awarded under a program which is financed in whole or in part by
federal assistance funds, all requirements set forth in the assistance document,
including specified federal cost principles, must be satisfied. To the extent that
the cost principles specified in the grant document conflict with the cost principles
issued pursuant to Section 63G-6a-1206 of the Act, the cost principles specified
in the grant shall control.

Authority to Deviate from Cost Principles: Before the District may deviate from the
cost principles set forth in this Policy, a written determination must be made by the
Procurement Officer specifying the reasons for the deviation. The written determination
shall be made part of the contract file.

XIV.MULTIPLE AWARD CONTRACTS - INDEFINITE QUANTITY CONTRACTS

As authorized under Section 63G-6a-1204.5 of the Act, the District may enter into multiple award contracts.

A Multiple Award: A multiple award contract is a procurement process where two or more bidders or offerors
are awarded a contract under a single solicitation. Purchases are made through an order placed with one of
the contractors pursuant to the procedures established in the solicitation and the contract. Contractors
receiving a contract award are not guaranteed that procurement items will be purchased from their contracts.

1.

Use: A multiple award contract may be awarded under a single solicitation to two or more
bidders or offerors when similar procurement items are needed for:

a. Coverage on a regional basis or based on other criteria specified by the District in
the solicitation such as:

i Delivery;
ii. Service;
iii. Product availability; or
iv. Compatibility with existing equipment or infrastructure.

Solicitation: In addition to the requirements set forth in Sections 63G-6a-603 and 63G-
6a-703 of the Act, when it is anticipated that a procurement will result in multiple contract
awards, the solicitation shall include a statement that:

a. Indicates that contracts may be awarded to more than one bidder or offeror;

b. Specifies whether contracts will be awarded on a regional basis or based on a
specified requirement of the District; and

c. Describes specific methodology or a formula that will be used to determine the
number of contract awards.

Invitation for Bids: Multiple award contracts in an invitation for bids shall be issued in
accordance with Part 6 of the Act to the lowest responsive and responsible bidders meeting




the objective criteria described in the invitation for bids and may be awarded to provide
adequate regional coverage, meet a specified requirement of the District, or satisfy delivery
or product availability needs of the District using the following methods:

a. Lowest bid for all solicited procurement items provided:

i The solicitation indicates that multiple contracts will be awarded to the
lowest bidders for all procurement items being solicited as determined
by a break in prices specifically stated in the solicitation, such as any
price within a specific percentage of the lowest responsive and
responsible bid price, or other methodology described in the solicitation

b. Lowest bid by Category provided:

i The solicitation indicates that contracts will be awarded based on the
lowest bid in a category; and

ii. Only one bidder may be awarded a contract per category if so specified
in the solicitation;

c. Lowest bid by line item provided:

i The solicitation indicates that contracts will be awarded based on the
lowest bid per line item; and

ii. Only one bidder may be awarded a contract per line item if so specified
in the solicitation;

d. Any combination of (a), (b) and/or (c) above, or
e. Any other methodology described in the solicitation.
f. All responsive and responsible bidders may be awarded a contract, provided the

contracts specifically direct that orders must be placed first with the low bidder
unless the lowest cost bidder cannot provide the needed procurement item, then
with the second lowest bidder unless the second lowest cost bidder cannot provide
the needed procurement item, then with the third lowest bidder unless the third
lowest cost bidder cannot provide the needed procurement item, and so on in order
from the lowest cost responsive and responsible bidder to the highest cost
responsive and responsible bidder until the order is filled or the list of responsive
and responsible bidders has been exhausted.

Request for Proposals: The award of multiple contracts in a request for proposals shall
be made in accordance with Part 7 of the Act and may be awarded on a regional basis or
based on other criteria set forth in the solicitation and in accordance with point thresholds
and other methodology set forth in the RFP describing how multiple award contracts will
be awarded with enough specificity to avoid the appearance of favoritism affecting the
decision of whether to award multiple contracts and who should receive a multiple award
contract.

Multiple Award Contracts for Unidentified Procurement ltems:

a. An unidentified procurement item is defined as a procurement item that, at the
time the solicitation is issued:

i Has not been specifically identified but will be identified at some time in
the future, such as an approved vendor list or approved consultant list.

ii. Does not have a clearly defined project or procurement specific scope of
work; and



Does not have a clearly defined project or procurement specific budget.

b. Unidentified procurement items may be procured under approved vendor list
thresholds established by the Board.

c. An RFP or other solicitation issued for a multiple award contract for unidentified
procurement items must specify the methodology that will be used to determine
which vendor under the multiple award contract will be selected to receive an
order.

i The methodology must include a procedure to document that the District
is obtaining best value, including an analysis of cost and other evaluation
criteria outlined in the solicitation.

ii. The methodology must also ensure the fair and equitable treatment of
each multiple award contract vendor, including using methods to select
a vendor such as:

1) Using a rotation system, organized alphabetically, numerically,
or randomly;

2 Assigning a potential contractor to a specified geographical
area;

3) Classifying each potential contractor based on the potential
contractor’s field or area of expertise; or

4) Obtaining quotes or bids from two or more contractors.

6. Ordering From Multiple Award Contracts:

a. When buying procurement items under a multiple award contract that was
awarded through an invitation for bids, the District shall obtain a minimum of two
quotes for the procurement item(s) being purchased and place the order with the
contractor with the lowest quoted price.

i The requirement to obtain two or more quotes is waived when there is
only one bidder award for the particular procurement item or
geographical area.

ii. The order need not be placed with the lowest cost contract bidder if that
bidder cannot provide the needed procurement item, in which event the
order may be placed with the second lowest cost bidder unless the second
lowest cost bidder cannot provide the needed procurement item, and so
on, in order, until a contract bidder is selected or the list of contract
bidders is exhausted.

iii. If the methodology described in the solicitation is based on criteria other
than the lowest quoted price, the designated methodology shall control.

b. When buying a procurement item under a multiple award contract that was
awarded through an RFP, the District may place orders based on the District’s
determination as to which contractor or procurement item best meets the needs of
the District. Contracts awarded through the RFP process are awarded based on
the best value to the District, taking into consideration price and the other specific
non-price criteria set forth in the RFP. Consequently, all contractors and
procurement items under contract issued through an RFP have been determined
to provide best value to the District.

c. A multiple award contract may not be used to steer purchases to a favored

contractor or use any other means or methods that do not result in fair
consideration being given to all contractors that have been awarded a contract
under a multiple award.



7. Primary and Secondary Contracts:

a. Designations of multiple award contracts as primary and secondary may be made
if a statement to that effect is contained in the solicitation documents.

b. When the Procurement Officer or designee determines that the need for a
procurement item will exceed the capacity of any single primary contractor,
secondary contracts may be awarded to additional contractors.

c. Purchases under primary and secondary contracts will be made, initially from the
primary contractor offering the lowest contract price until the primary contractor's
capacity has been reached or the items are not available from the primary
contractor, then from secondary contractors in progressive order from lowest price
or best availability to the next lowest price or best availability, and so on.

8. Intent to Use: If a multiple award is anticipated prior to issuing a solicitation, the method
of award shall be stated in the solicitation.

Contracts and Change Orders -- Contract Types: The District may use contract types to the extent
authorized under Section 63G-6a-1205 of the Act.

Prepayments: Prepayments are subject to the restrictions contained in Section 63G-6a-1208 of the Act.

Leases of Personal Property:

1. Requirements: Leases of personal property are subject to the following:

a. A lease (including a lease with a purchase option) may be entered into provided
that the District complies with Section 63G-6a-1209 of the Act and:

i The lease is in the best interest of the District;
ii. All conditions for renewal and costs of termination are set forth in the
lease; and
iii. The lease is not used to avoid a competitive procurement.

2. Completion Requirement: Lease contracts will be conducted with as much competition
as practicable under the circumstances.

Modification of Contract Terms: Contract clauses may be as set forth in standard documents approved
from time to time by the Board maintained at the office of the District. However, the Manager, the
Procurement Officer or the Board may modify the clauses for inclusion in any particular contract. Any
variation may be supported by a written determination that describes the circumstances justifying the
variation, and notice of any material variation may be included in the invitation for bids or requests for
proposals.

XV. PROCUREMENT OF ARCHITECT, ENGINEERING AND SURVEYING
SERVICES

Hiring a Professional Architect, Engineer or _Surveyor: The District may not legally be obligated to
consider more than one architect, engineer or surveyor when procuring those professional services (hereafter
references to “architect-engineer” or the like shall include “surveyor”). However, should more than one such
professional be considered for engagement, the Manager and/or the Board shall consider, as a minimum, in
the selection process those elements required by Utah Code Ann. § 17B-1-108: (a) the qualifications,
experience and background of each firm (or individual if the professional is not part of a firm) submitting a
proposal; (b) the specific individual(s) assigned or to be assigned to the project and the time commitments of
each to the project; and (c) the project schedule and approach to the project that each firm (or individual) will
take. The District may engage the services of a professional architect, engineer or surveyor based on the
above criteria rather than based solely on the lowest cost. Subject to the above, the provisions of Part 15 of




the Procurement Code apply to the procurement of services within the scope of the practice of architecture
as defined in Section 58-3a-102 or professional engineering as defined in Section 58-22-102 of the Utah
Code.

1. Architect-Engineer Evaluation Committee: The Procurement Officer shall designate
members of the Architect-Engineer Evaluation Committee. The evaluation committee must
consist of at least three members who are qualified under Section 63G-6a-707 of the Act,
at least one of whom is well qualified in the profession of architecture or engineering.

2. Request for Statements of Qualifications:

a. The District will issue a public notice for a request for statements of qualifications
to be used in ranking architects or engineers.

b. A request for statement of qualifications will state:

i The type of procurement item to which the request for statements of
qualifications relates;
ii. The scope of the work to be performed;
iii. The instructions and the deadline for providing information in response
to the request for statements of qualifications; and

iv. Criteria to be used to evaluate statements of qualifications including:
1) Basic information about the person or firm;
2 Experience and work history;

3) Management and staff;
4) Qualifications;

(5) Licenses and certifications;
(6) Applicable performance ratings;
@) Financial statements; and
(8) Other pertinent information.
c. Key personnel identified in a statement of qualifications may not be changed

without the advance written approval of the Procurement Officer.

d. Architects and engineers shall not include cost information in a response to a
request for statements of qualifications

3. Evaluation of Statements of Qualifications: The evaluation committee shall evaluate
statements of qualifications in accordance with Section 63G-6a-707 of the Act to rank
(score) architects or engineers.

4, Negotiation and Award of Contract: The Procurement Officer or designee shall
negotiate a contract with the most qualified firm for the required services at compensation
determined to be fair and reasonable.

5. Failure to Negotiate Contract With the Highest Ranked Firm:

a. If fair and reasonable compensation, contract requirements, and contract
documents cannot be agreed upon with the highest ranked firm, the Procurement
Officer shall advise the firm in writing of the termination of negotiations.

b. Upon failure to negotiate a contract with the highest ranked firm, the Procurement
Officer shall proceed in accordance with Section 63G-6a-1505 of the Procurement
Code.

6. Notice of Award:



a. The District may award a contract to the highest ranked firm with which the fee
negotiation was successful.

b. Notice of the award shall be made available to the public.

B. Contract Extensions: Subject to Section IV.A. of this Policy, contracts with consultants providing
engineering and architectural services may be extended from year-to-year in the discretion of the Board.

C. Other_Professional Services: A contract with a consultant providing other professional or technical
services, such as accounting or legal services, may be entered into as a small purchase under Part \V or using
the RFP procedure as provided in Section VIII. E of this Policy.

XVI1.BONDS

Performance and other bonds in such amounts as shall be reasonably necessary to protect the interests of the
District may be required. The nature, form and amount of such bonds are to be described in the notice inviting
bids or in the request for competitive sealed proposals, regardless of the procurement type (construction,
equipment, etc.).

A. Bid Security Requirements:

1. Construction: Invitations for Bids and Requests for Proposals for construction contracts
estimated to cost more than $50,000 generally will require the submission of a bid bond in
an amount equal to at least 5% of the bid, at the time the bid is submitted, and the
Procurement Officer may require a bid bond for a construction contract that is estimated to
cost $50,000 or less.

2. Other_Procurements:  Invitations for Bids and Requests for Proposals for other
procurements may require the submission of a bid security, including specifications for the
form and type of bid security, when the Procurement Officer determines it to be in the best
interest of the District

3. Acceptable Bid Security Not Furnished: If a bid security is required and acceptable bid
security is not furnished, the bid shall be rejected as nonresponsive, unless the failure to
comply is determined by the Procurement Officer to be nonsubstantial. Failure to submit
an acceptable bid security may be deemed nonsubstantial if:

a. The bid security is submitted on a form other than the required bid bond form and
the bid security meets all other requirements of this Policy and the contractor
provides acceptable bid security by the close of business of the next succeeding
business day after being notified of the defective bid security;

b. Only one bid is received, and there is not sufficient time to re-solicit;

c. The amount of the bid security submitted, though less than the amount required
by the Invitation for Bids or RFP, is equal to or greater than the difference in the
price stated in the next higher acceptable bid; or

d. The bid security becomes inadequate as a result of the correction of a mistake in
the bid or bid modification which is allowed by this Policy, if the bidder increases
the amount of the guarantee to required limits within 2 business days after the bid
opening.

4. Forfeiture: If the successful bidder fails or refuses to enter into the contract or furnish
the additional bonds required as provided above, the bidder's bid security may be forfeited.

B. Performance Bonds for Construction Contracts: A performance bond is required for all construction
contracts estimated to cost in excess of $50,000, in the amount of 100% of the contract price. The




performance bond shall be delivered by the contractor to the District within fourteen days of the contractor
receiving notice of the award of the construction contract. If a contractor fails to deliver the required
performance bond, the contractor's bid/offer shall be rejected, its bid security may be enforced, and award of
the contract may be made to the next lowest responsive and responsible bidder or the next highest ranked
offeror.

Surety or Performance Bonds for Non-construction Procurement ltems:

1. Permissive: A surety or performance bond may be required on any non-construction
contract as the Procurement Officer deems necessary to guarantee the satisfactory
completion of a contract, provided the Invitation for Bids or Request for Proposals contains
a statement that a surety or performance bond is required in an amount:

a. Equal to the amount of the bid or offer;

b. Equal to the project budget or estimated project cost, if the budget or estimated
project cost is published in the solicitation documents;

c. Equal to the previous contract cost, if the previous contract cost is published in
the solicitation documents; or

d. The Invitation for Bids or Request for Proposals contains a statement that a surety
or performance bond, in an amount less than the amount determined under (a), is
required; and

e. The Invitation for Bids or Request for Proposals contains a detailed description of
the work to be performed or item(s) to be provided for which the surety or
performance bond is required.

2. Limitation: Surety or Performance Bonds should not be used to unreasonably eliminate
competition or be of such unreasonable value as to eliminate competition.

Payment Bonds: A payment bond is required for all construction contracts estimated to cost in excess of
$50,000, in the amount of 100% of the contract price. If a contractor fails to timely deliver the required
payment bond, the contractor's bid or offer shall be rejected, its bid security may be enforced, and award of
the contract shall be made to the next lowest responsive and responsible bidder or the next highest ranked
offeror.

1. Waiver: The Procurement Officer may waive any bonding requirement if it is determined
in writing by the Procurement Officer that:

a. Bonds cannot reasonably be obtained for the work;
b. The cost of the bond exceeds the risk to the District; or
c. Bonds are not necessary to protect the interests of the District.
2. Failure to Obtain: If the District fails to obtain a payment bond for a construction project,

there may be liability to anyone furnishing labor or supplying materials for the construction
project as provided in Utah Code Ann. § 14-11-19.

XVII.PROHIBITED ACTS/ETHICS

A

Supremacy of Law: Nothing contained in this Policy shall be construed to authorize conduct that would
constitute a crime under any applicable law or ordinance. The requirements of Part XVII shall apply in
addition to other legal requirements including, but not limited to, Utah Code Ann. §§ 67-16-1 et. seq. (the
Utah Public Officers and Employees Ethics Act which, among other things, prohibits the improper disclosure
or use of private, controlled or protected information) and applicable sections of Chapter 8 of Title 76 of the




Utah Code (dealing with offenses against the administration of government such as bribery). It is the general
policy of the District that employees and members of the Board not receive compensation for assisting any
person or entity in a transaction involving the District. For any departure from that general policy to be
countenanced, the employee or Board Member must sign and file the sworn, written statement required by
Utah Code Ann. 8§ 67-16-6.

Conflict of Interest: No member of the Board or employee of the District may have a direct or indirect
interest in any contract entered into by the District unless such interest is disclosed to the Board before the
contract is approved. A Board member or employee will be presumed to have an indirect interest in any
contract in which a relative of the Board member or employee, as “relative” is defined in Utah Code Ann.
§ 52-3-1(1)(d) (a father, mother, husband, wife, son, daughter, sister, brother, uncle, aunt, nephew, niece,
first cousin, mother-in-law, father-in-law, brother-in-law, sister-in-law, son-in-law, or daughter-in-law),
holds a direct interest in the contract. Any Board member who is interested in a proposed contract with the
District shall disclose that interest to the other Board members, shall not participate in any Board discussion
of the contract, and shall abstain from voting on the contract. An interested Board member may, however,
be counted toward the required quorum for any Board meeting attended by the interested Board member.
Any employee who has an interest in a proposed contract with the District shall so notify the Manager and
the Board in writing. Such employee may not participate in any evaluation of the proposed contract or of
any competing bids or proposals. Before the Board may approve any contract in which a Board member or
employee has a known interest, the Board must make a finding to the effect that the proposed contract is in
the best interest of the District and is significantly better than any available alternative. A violation of the
requirements of this Subsection, including the required advance notification of any conflict of interest, may
subject the violator to discipline, including dismissal or termination. Approval of a contract in which a
relative of a District Board member or employee holds a direct interest shall not be invalid, and the Board
member or employee shall not be subject to sanctions, if the Board member or employee was not aware of
the interest of the relative prior to the approval of the contract. The burden shall be on the Board member or
employee to establish this lack of knowledge, should an issue be raised concerning the contract in which the
relative holds a direct interest.

Nepotism Prohibited: Nothing contained in this Policy shall be construed to authorize a violation of Utah
Code Ann. § 52-3-1, which generally prohibits the employment of relatives.

Improper Influence: No employee or official of the District shall use his/her position with the District to
pressure, coerce, or otherwise improperly induce any vendor or other person to provide a special benefit to
the employee or official that would not generally be available to others. By way of illustration, no employee
or Board member may threaten or imply that a vendor's failure to provide a favorable price or other
concession on a personal purchase will or may jeopardize the vendor's relationship with the District.

Collusion: Any agreement or collusion among vendors or prospective vendors in restraint of competition
and/or fairness shall render the bids/proposals of each such vendor void, if detected before the contract is
awarded, or constitute grounds for the District to void any contract to a participant in the collusion if finally
determined after the contract has been awarded, and may also result in the debarment of participating
potential vendors.

Sales Taxes: As a governmental entity, the District is not required to pay a sales tax on certain of its
purchases. No employee or official shall use the District's immunity from sales tax collection to avoid the
payment of sales tax on personal purchases, except as otherwise provided in Subsection H.1 below.

Gifts and Gratuities: No employee or official shall accept any gift or gratuity from any vendor who deals,
or desires to deal, with the District that would violate any provision of state law, criminal or otherwise. This
restriction is not intended to prohibit small promotional gifts, such as calendars, pens, candy, note pads, etc.,
of a relatively nominal value that are commonly utilized for public relations or advertising purposes and
which do not otherwise violate state law under Utah Code Ann. § 67-16-5. Similarly, this restriction is not
intended to prohibit business lunches and dinners provided they are in harmony with the District's rules and
regulations and do not violate applicable state law.

Personal Purchases: No District employee or official shall purchase goods or services for personal use and
ownership using the District's name, any District account, or District funds without prior approval by the




Board. The District shall be reimbursed, either directly or through payroll withholding, for the costs of all
such goods and services that are purchased for individual use and ownership by a District employee or Board
member.

1. No Personal Use or Ownership - Exceptions:  Notwithstanding the foregoing
prohibition, with the approval of the Manager, goods and services may be purchased in the
name of the District, through a District account, and/or utilizing District funds, even though
those goods and services will become the personal property of employees or officials of
the District, provided that any such good or service is to be utilized by the employee or
official in performing his or her duties for the District. For example, a monetary allowance
may be provided by the district for work boots for members of a District work crew.

2. Personal Purchases - Validity: Nothing contained in this Policy shall prohibit or prevent
either employees or officials from purchasing from vendors who also provide goods or
services to the District provided that such private purchases are clearly denoted as such and
are made in the name of the employee or official. Furthermore, nothing contained in this
Policy shall prohibit employees or officials from receiving discount or membership cards
from District vendors provided that such cards and memberships are in the name of the
individual employee or official, all purchases are billed to and paid for directly by the
employee or official, and such cards and memberships are made available to members of
the public as a whole, or to a subgroup of the public, and are not based upon the employee’s
or official’s position with the District.

Favored Vendor: District employees and officers are prohibited from taking any act, or refusal or failure
to act, with the intention of creating a favored vendor situation (as defined in Part Il of this Policy). Any
violation of this restriction shall be subject to discipline up to and including termination.

Procurement Professional: ~ Should any employee of the District be classified as a “Procurement
Professional” as defined in Section 63G-6a-2402 of the Act, the Procurement Professional shall be governed
by Part 24 of the Procurement Code, in addition to other applicable laws. [Itis anticipated that very few local
districts or special service districts will retain a Procurement Professional who effectively is dedicated to
procurement activities, in which event this Subsection will not apply.]

1. Socialization With Vendors and Contractors: A Procurement Professional shall not:

a. Participate in social activities with vendors or contractors that may interfere with
the proper performance of the Procurement Professional's duties;

b. Participate in social activities with vendors or contractors that may lead to
unreasonably frequent disqualification of the Procurement Professional from the
procurement process; or

c. Participate in social activities with vendors or contractors that would appear to a
reasonable person to undermine the Procurement Professional's independence,
integrity, or impartiality.

2. Duty to Notify Supervisor: If a Procurement Professional participates in a prohibited
social activity, or has a close personal relationship with a vendor or contractor, the
Procurement Professional shall promptly notify the appropriate supervisor and the
supervisor shall take appropriate action, which may include removal of the Procurement
Professional from the affected procurement or contract administration process.




XVIII.CONTROVERSIES AND PROTESTS

A. Procurement Code Provisions:

Part 16: Controversies and protests shall be conducted in accordance with the
requirements set forth in Sections 63G-6a-1601 through -1604 of the Act. This Part XVIII
provides additional requirements and procedures, and will be used in conjunction with the
Procurement Code. Unless otherwise designated by the Board, the Procurement Officer
shall be the “Protest Officer”.

2. Part 19: Part 19 of the Procurement Code, Sections 63G-6a-1901 through -1911 of the
Act, contain provisions regarding:
a. Limitations on challenges of:
i A procurement;
ii. A procurement process;
iii. The award of a contract relating to a procurement;
iv. A debarment; or
V. A suspension; and
b. The effect of a timely protest or appeal;
c. The costs to or against a protester;
d. The effect of prior determinations by employees, agents, or other persons
appointed by the District;
e. The effect of a violation found after award of a contract;
f. The effect of a violation found prior to the award of a contract;
g. Interest rates; and
h. A listing of determinations that are final and conclusive unless they are arbitrary
and capricious or clearly erroneous.
B. General: Any actual or prospective bidder, offeror, or contractor who is aggrieved in connection with the

solicitation or award of a contract may protest to the Protest Officer.

1.

Deadline. A protest with respect to the invitation for bids or a request for proposals is to
be submitted in writing prior to the opening of bids or the closing date for proposals, unless
the aggrieved person did not know and should not have known of the facts giving rise to
the protest prior to the bid opening or the closing date for proposals. In any event, the
protest shall be submitted in writing within 7 days after the aggrieved person knows or
should have known of the facts giving rise thereto. Anyone failing to file a protest within
the time prescribed may not:

a. Protest to the Protest Officer a solicitation or award of a contract; or

b. File an action or appeal challenging a solicitation or award of a contract before an
appeals panel, a court, or any other forum.

Protest Document. A person filing a protest shall include in the filing document:

a. The person’s address of record and e-mail address of record; and



b. A concise statement of the grounds upon which the protest is made.

3. Resolution/Correction of Errors: The Protest Officer or designee shall have the authority
to settle and resolve a protest. Furthermore, if at any time during the protest process it is
discovered that a procurement is out of compliance with any part of the Procurement Code
or this Policy, including errors or discrepancies, the Protest Officer may take administrative
action to correct or amend the procurement to bring it into compliance, correct errors or
discrepancies, or cancel the procurement.

Verification of Legal Authority: A person filing a protest in a representative capacity may be asked to
verify that the person has legal authority to file the protest on behalf of the public or private corporation,
governmental entity, sole proprietorship, partnership, or unincorporated association (the “intervenor”).

Intervention in a Protest: After a timely protest is filed in accordance with the Utah Procurement Code,
the Protest Officer shall notify awardees of the subject procurement, and may notify others, of the protest.

1. Period of Time to File: A motion to intervene must be filed with the Protest Officer no
later than ten days from the date such notice is sent by the Protest Officer. Only those
motions to intervene made within the time prescribed in this Part XVI11 will be considered
timely. The District and the intended beneficiaries of the procurement (the intended
awardee of the procurement) are automatically considered to be parties of record and need
not file a motion to intervene.

2. Contents of a Motion to Intervene: A copy of any motion to intervene will be mailed
or e-mailed to the party protesting the procurement.

a. Any motion to intervene must state, to the extent known, the position taken by the
intervenor and the basis in fact and law for that position. A motion to intervene
must also state the intervenor's interest in sufficient factual detail to demonstrate
that:

i The intervenor has a right to participate which is expressly conferred by
statute or by applicable rule, order, or other action;

ii. The intervenor has or represents an interest which may be directly
affected by the outcome of the proceeding, including an interest as a
consumer; customer; competitor; security holder of a party; or the
person’s participation is in the public interest.

3. Granting of Status: If no written objection to a timely motion to intervene is filed with
the Protest Officer within seven calendar days after the motion to intervene is received by
the protesting person, the intervenor becomes a party at the end of this seven day period.
If an objection is timely filed, the intervenor becomes a party only when the motion is
expressly granted by the Protest Officer based on a determination that a basis for
intervention exists as stated in this Part XVIII.

4, Late Motion: If a Motion to Intervene is not timely filed, the Motion shall be denied by
the Protest Officer.

Delay in Award of Contract: In the event of a timely protest under Subsection A. above, the District will
not proceed further with the solicitation or with the award of the contract until all administrative and judicial
remedies have been exhausted or until the Procurement Officer, in consultation with appropriate District
personnel, makes a written determination that the award of the contract without delay is necessary to protect
substantial interests of the District.

Proceedings to Debar/Suspend Potential Contractors:




1. Debarment: After reasonable notice to the person/entity involved and a reasonable
opportunity for that person/entity to be heard, the Procurement Officer, after consulting
with the District's attorney, shall have authority to debar a person/entity for cause from
consideration of award of a contract for a period not exceeding three years.

2. Suspension: The Procurement Officer, after consultation with the District’s attorney, shall
have authority to suspend a person/entity from consideration for the award of a contract if
there is probable cause to believe that the person/entity has engaged in any activity which
might lead to debarment. The suspension shall not be for a period exceeding three months
unless an indictment has been issued for an offense which would be a cause for debarment
as set forth in Utah Code Ann. § 63G-6a-904, in which event the suspension shall, at the
request of the District's attorney, remain in effect until after the trial of the suspended
person.

Resolution of ControversiesError! Bookmark not defined.: The Procurement Officer is authorized to
settle and resolve a controversy which arises between the District and a contractor under or by virtue of a
contract.  This includes, without limitation, controversies based upon breach of contract, mistake,
misrepresentation, or other cause for contract modification or rescission.

Written Decision: The Procurement Officer shall promptly issue a written decision regarding any protest,
debarment or suspension or contract controversy if it is not settled by mutual agreement. The decision shall
state the reasons for the action taken and inform the protestor, contractor, or prospective contractor of the
right to administrative or judicial review as provided in Parts 17 and 18 of the Act.

Timing and Finality of Decision:

1. Adverse Decision Presumed After 30 Days: As provided in Section 63G-6a-1603(9) of
the Act, if a final written decision regarding a protest is not issued within 30 calendar days
after the day on which a written request for a final decision is filed with the Protest Officer,
or within such longer period as may be agreed upon by the parties, the protestor,
prospective vendor, or vendor may proceed as if an adverse decision had been received.

2. Finality: Except as otherwise specifically provided in this Part XVIII, a decision of the
Procurement Officer shall be effective until stayed or reversed on appeal.

3. Written Decision: Once available, a copy of the decision shall be immediately mailed or
otherwise furnished to the protestor, prospective contractor, or contractor and any parties
that have been allowed to intervene in the proceeding. The decision shall be final and
conclusive unless the protestor, prospective contractor, or contractor (a “vendor”) timely
files and appeal to an appeals panel established by the Procurement Policy Board in
accordance with Sections 63G-6a-1701 to -1706 of the Act within the applicable 7 day
statute of limitations period specified in Section 63G-6a-1702 of the Act.

Violation of Law: If, before an award of a contract, it is finally determined administratively or upon
administrative or judicial review that a solicitation or proposed award of a contract is in violation of law, the
solicitation or proposed award shall be canceled or revised to comply with applicable law, unless different
relief is mandated.

Options After Adverse Determination: |If, after an award of a contract, it is finally determined
administratively or upon administrative or judicial review that a solicitation or award of a contract is in
violation of law, provided that the recipient of the award has not acted fraudulently or in bad faith, unless
different relief is ordered: (a) the contract may be ratified and affirmed by the District if it is determined by
the Board that doing so is in the best interest of the District; or (b) the contract may be terminated and the
person awarded the contract shall be compensated for the actual expenses reasonably incurred under the
contract prior to termination, plus a reasonable profit.




Fraudulent Conduct by ContractorError! Bookmark not defined.: If, after an award of a contract, it is
determined administratively or upon administrative or judicial review that a solicitation or award of a contract
is in violation of law and if the recipient of the award has acted fraudulent or in bad faith, unless different
relief is ordered: (a) the contract will be declared null and void; or (b) the contract may be ratified and
affirmed if such action is in the best interest of the District, as determined by the Board, without prejudice to
the District's rights to any appropriate damages.

Appeal to the Board: Nothing provided in this Part XV111 shall limit the ability and authority of the Board
to provide for a two-step appeal process at the District level provided that the entire proceeding is completed
within the time limits stated in this Part XVIII and in Part 16 of the Procurement Code. Furthermore, the
Board may designate itself as the Protest Officer at any time in the Board’s sole discretion.
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POLICY 9.1: BOARD CODE OF ETHICS

The Board believes that it is expedient and proper to adopt a Code of Ethics in order to
clarify the authority exercised by the Board, or individual Board members, and general
rules applicable to Board members’ conduct of District business.

The Board is committed to excellence in leadership that results in the highest quality of
service to its residents and taxpayers.

This Code of Ethics is subject to annual review and re-adoption. A copy will be
furnished to each Board Member. Amendments (if desired) and re-adoption will occur as
needed.

1.

We, as a Board, shall maintain an environment emphasizing the dignity of each
individual Board member, the importance of respect for the style, values and
opinions of one another, and encouraging responsiveness and attentive listening in
our communications.

We, as a Board, recognize that our primary responsibility is the formulation and
evaluation of policy; the employment of a Fire Chief to be in charge of the
District business under the direction of the Board; and to discharge other duties as
directed by Board policy. Matters concerning the operational aspects of the Fire
District shall be the responsibility of the professional staff members of the
District.

We, as a Board, commit ourselves to the highest standards of ethical conduct and
behavior. We shall hold no secret meetings, have no hidden agendas, nor engage
in gossip. We shall conduct the business affairs of the District before the general
public in accordance with Utah law.

We, as a Board, commit ourselves to focusing on issues rather than on
personalities. We wish to encourage the presentation of others’ opinions. We
will avoid cliques and voting blocks, and we will base our votes on the issues
presented, rather than on any personality involved.



We, as a Board, shall be committed to supporting Board action. The Board agrees
that, while an individual Board member may disagree with a policy or action
adopted by a majority vote of the Board, he/she should support the policy or action,
once adopted, as being the considered judgment of the Board. An individual Board
member shall have the right and duty to present evidence and argument to the
Board on a Board issue, and the Board shall have the duty to consider or reconsider
the issue upon proper evidence. We acknowledge the right of individuals to
disagree with ideas, without being disagreeable.

We, as a Board, shall practice the following procedures in:
a. SEEKING CLARIFICATION ON INFORMATIONAL ITEMS

(@D Board members may directly approach professional staff members
to obtain additional information needed to supplement, upgrade or
enhance their knowledge to improve decision-making.

b. HANDLING COMPLAINTS

1) Complaints made to individual members of the Board regarding all
personnel, except the Fire Chief, should be referred directly to the
Fire Chief.

@) Complaints made to individual members of the Board regarding the
Fire Chief, an individual Board member or the Board should be
directly referred to the Board as a whole.

C. PRESENTING ITEMS FOR DISCUSSION AT BOARD MEETINGS
1) Agenda items:

@) Board members wishing to have items placed on Board
meeting or other Board function agendas should:

() Present such items to the Chairman of the Board or
the Fire Chief at least one week prior to the meeting;
or

(i) Raise the issue at a Board meeting during the
appropriate time scheduled for introductory topics to
be discussed at subsequent meetings. It is the
Board’s intent to plan ahead for all agenda items.

d. HANDLING POLICY QUESTIONS DIRECTED TO INDIVIDUAL
BOARD MEMBERS



10.

11.

12.

13.

14.

15.

1) Questions of District policy directed to an individual Board member
by either a member of the general public or a District employee or
volunteer shall be referred to the Fire Chief.

@) Upon request, the Fire Chief shall provide the Board a memorandum
on the policy question and response.

We, as a Board, shall recognize the work of the District as a team effort. All Board
members shall work together in a collaborative process, assisting each other and the
Chairman in conducting the affairs of the District.

We, as a Board, when responding to citizen requests or concerns, shall be
courteous, respond to individuals in a positive manner and, when appropriate, route
such concerns and interests through District staff.

We, as a Board, are encouraged to work with the Fire Chief at our mutual
convenience, to discuss current issues, policies, concerns, and District projects.

As individual Board members, we shall each operate as a part of the whole. Issues
will be brought to the attention of the Board as a unit, rather than to individual
members selectively. Members of the Board recognize that, except when acting on
behalf of the Board with the express permission of the Board on a specific area
granted in an open meeting, the authority of each individual Board member is equal
only to the rights and authority of a private citizen or taxpayer.

We, as a Board, shall develop short-range and long-range planning goals for the
future needs of the District.

We, as a Board, assume responsibility for monitoring the District’s progress in
attaining established short- and long-range planning goals and objectives.

We, as a Board, agree that an individual Board member shall not discuss disputed
Board actions or policies with patrons or others, except for counsel, and then with
the utmost discretion and in a manner which will foster confidence in the operation
of the District.

We, as a Board, will prepare for each Board meeting by reviewing provided
agendas in Board packets and inquiring of staff when presented issues are unclear
or require additional information.

We, as a Board, will prepare to serve terms as Board members by reviewing the
District Policy & Procedure Manual, reviewing the A Utah Public Officers and
Employees Ethics Act: and other materials regarding our positions as Board



members. In doing so, we enable ourselves to engage in a program of development
towards improving our policies and decision-making capabilities.

POLICY 9.2: UNETHICAL PRACTICES

We, as a Board, find that the following practices are unethical, as they relate to Board or
District issues.

1.

10.

11.

12.

13.

14.

15.

HOLDING UNOFFICIAL PRIVATE MEETINGS IN VIOLATION OF UTAH
PUBLIC MEETING LAW.

INTENTIONALLY WITHHOLDING INFORMATION.

INTENTIONALLY PROVIDING INACCURATE AND/OR MISLEADING
INFORMATION.

DIVULGING CONFIDENTIAL INFORMATION.

FISCAL IRRESPONSIBILITY.

PERSONAL UTILIZATION OF DISTRICT SERVICES.

ASKING FOR OR EXPECTING PREFERENTIAL TREATMENT.
GIVING OR AUTHORIZING PREFERENTIAL TREATMENT.

ENGAGING IN ACTIVITIES THAT ARE IN DIRECT CONFLICT WITH THE
BEST INTEREST OF THE DISTRICT.

FAILURE TO DECLARE A CONFLICT OF INTEREST OR EX PARTE
CONTACT WHEN SUCH A CONFLICT OR CONTACT EXISTS.

UNDERMINING OTHER BOARD MEMBERS BY TALKING BEHIND THEIR
BACKS AND/OR OPERATING WITH A HIDDEN AGENDA.

FALSIFYING INFORMATION.
PADDING AN EXPENSE ACCOUNT.

AUTHORIZING PROFESSIONAL STAFF TO VIOLATE DISTRICT POLICY
AND/OR RULES AND REGULATIONS.

PILFERING DISTRICT MATERIALS, SUPPLIES, AND/OR EQUIPMENT
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POLICY 10.1: FINANCIAL DETRIMENT
A. OBJECTIVES
To preserve capital through prudent banking and cash management activities.

To achieve the most productive use of cash, minimize operating cost and to control
receipts and disbursements.

To maintain competitive and good working relations with financial institutions.

To ensure and maintain good working relations with vendors by paying District bills in a
timely manner.

To ensure that all-financial system, functions and controls meet generally accepted
accounting principles (GAAP), with the exception of using a cash basis of accounting.

B. BANKING SERVICES

Banking services shall be solicited at least every five years on a competitive bid basis;
banks submitting proposals must meet the following minimum criteria:

Must meet Utah requirements for Special Districts.
Must be insured by the Federal Deposit Insurance Corporation.

Must be able to facilitate transfers to and from the Local Government Investment Pool
managed by the Utah State Treasurer.

Must provide annual audited financial statements.

All District bank accounts must be authorized and approved by the Fire Chief and the
Board.

C. BILLING AND RECEIPTS

The District will invoice all customers for amounts due on a current basis; an accounts
receivable age schedule will be prepared and monitored to insure amounts due the District;
invoices are due within 30 days of billing date; interest of one- and one-half percent per month
will be charged on all balances due over 30 days.

D. ACCOUNTS PAYABLE

1. The District will maintain a system to age accounts payable; invoices will be



analyzed and paid to take advantage of any discounts available.
The District will pay its obligations as needed.

All obligations paid by the District will be reviewed to insure proper
documentation is attached and that all District requirement are met.

CASH FORECASTING

Each fiscal year, the Fire Chief will prepare an annual All Fund cash flow budget

for the District for approval by the Board; each month the cash flow statement will be
adjusted to reflect current month’s actual cash flows and revise the remaining estimated
cash flow schedule.

DEBT

1.

If feasible, the District may enter into long-term lease obligations or issue bonds to
finance capital acquisitions upon approval of the Board.

Before issuing any debt, the District will consult with appropriate internal and/or
external financial advisors.

All leases, as reported in the District’s annual financial report, will be limited as
follows:

@) Annual leases will be limited to the economic life of the equipment.

(b) Lease purchases of equipment and facilities will be limited to fit within the
District’s stated mission, goal or government role.

AUTHORIZED PERSONNELL/SECURITY

1.

Both the Fire Chief and the Board Treasurer are authorized to open
demand deposit accounts as may be required by the District.

All duly elected or appointed individual members of the District’s Board
are authorized, as District signatory, to place manual signatures

on checks for accounts payable. Where a second member of the Board
is not able or is unavailable to sign, the Fire Chief is authorized as the
second District signature and may place the second manual signature on
checks for accounts payable.

Checking accounts require two manual signatures:



@) Electronic checkbook data is to be backed up no less than once per week
and shall remain in the possession of the District Secretary during non-
business hours.

(b) The Fire Chief is responsible for maintaining a current signature card with
the appropriate financial institution(s).

INTERNAL CONTROLS

Duties will be assigned to individuals in such a manner that no one individual can
control all phases of collecting cash, recording cash and processing transactions
in a way that permits errors or omissions to go undetected.

POLICY 10.2: INVESTMENTS

A.

OBJECTIVES

Investment objectives are safety (preservation of capital), liquidity (availability of
funds), and rate of return (yield), in that order. The Board has determined to
restrict District investments to those, which have extremely high safety and
liquidity, as provided in these guidelines.

DELEGATION OF AUTHORITY

The Fire Chief is designated as the Investment Officer of the District. The Board Treasurer and
Certified Public Accountant shall closely monitor the Fire Chief’s investments for and on behalf of
the District.

INVESTMENT STANDARD PRUDENCE

Investments shall be made under the prudent investor’s rule, which states:

“Investments shall be made with judgment and care, under circumstances then prevailing,
which persons of prudence, discretion and intelligence exercise in the management of
their own affairs, not for speculation, but for investment, considering the probable safety
of their capital as well as the probable income to be derived.”

TABLE OF CONTENTS
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POLICY 11.1: RECORDS ACCESS AND MANAGEMENT PROCEDURES

A

GENERAL PURPOSE

The North Davis Fire District (hereinafter sometimes referred to as the “District”) adopts
this policy to establish guidelines for open government information recognizing the need
to maintain and preserve accurate records, provide public access to public records and
preserve the right of privacy of personal data collected or received by the District.

DISTRICT POLICY

In adopting this policy, the District recognizes the enactment of Government Records
Access and Management Act by the Utah State Legislature (Sections 63A-12et seq., Utah
Code Annotated, 1953) and the application of that Act to the District records. The
purpose of these policies is to conform to Section 63G-2-701which provides that each
political subdivision may adopt an ordinance or a policy relating to information practices
including classification, designation, access, denials, segregation, appeals, management,
retention and amendment of records. The intent of this policy is to provide modifications
to the general provisions of State law, where allowed, to meet the public needs, operation,
management capabilities and resources of the District.

POLICY 11.2: COMPLIANCE WITH STATE LAW

A.

ADOPTION OF STATE LAW

In adopting this policy, the District recognizes the following sections of the Government
Records Access and Management Act apply to the District and adopts by reference such
provisions as part of this policy. Any inconsistency or conflict between this policy and
the following referenced statutes shall be governed by the statute 63G General
Government2 Government Records Access and Management Act

Part 1 General Provisions

Part 2 Access to Records

Part 3 Classification

Part 4 Appeals

Part 5 State Records Committee

Part 6 Collection of Informaation and Accuracy of Records

Part 7 Applicability to Political Subdivisions: The Judiciary and the Legislature
Part 8 Remedies

Part 9 Archives and Records Service



POLICY 11.3: DEFINITIONS
A. DEFINITIONS

As used in this ordinance, the following definitions shall be applicable.

1.

10.

11.

12.

“Act” shall refer to the Government Records Access and Management Act, 8 et
seg., Utah Code Annotated, 1953, as amended.

“District” shall refer to the North Davis Fire District.

“Computer software program” means the series of instructions or statements that
permit the functioning of a computer system in a manner designed to provide
storage, retrieval, and manipulation of data from the computer system, and any
associated documentation, manuals, or other source material explaining how to
operate the software program. “Software” does not include the original data or
record, which is manipulated by the software.

“Controlled” records shall be those defined as controlled under the provisions of
the Act.

“Data” shall refer to individual entries (for example, birth date, address, etc.) in
records.

“Dispose” means to destroy, or render irretrievable or illegible, a record or the
information contained in it by any physical, electronic, or other means, including
unauthorized deletion or erasure of electronically recorded audio, visual, non-
written formats, data processing, or other records.

“Non-public” records shall refer to those records defined as private, controlled, or
protected under the provisions of the Act.

“Private” records shall refer to those records classified as private under the
provisions of the Act.

“Protected” records shall refer to those records classified as protected under the
provisions of the Act.

“Public” records shall refer to those records, which have not been classified as
non-public in accordance with the provisions of the Act.

“Record” means all books, letters, documents, papers, maps, plans, photographs,
films, cards, tapes, recordings, or other documentary materials, and electronic
data regardless of physical form or characteristics, prepared, owned, used,
received, or retained by the District where all the information in the original is
reproducible by some mechanical, electronic, photographic or other means.

“Record” does not mean:

(a) Temporary drafts or similar materials prepared for the originator’s personal
use or prepared by the originator for the personal use of a person for whom he is
working;

(b) Materials that are legally owned by an individual in his private capacity;
(c) Materials to which access is limited by the laws of copyright or patent;



(d) Junk mail or commercial publications received by the District or by an officer
or employee of the District;

(e) Personal notes or daily calendars prepared by any District employee for
personal use or the personal use of a supervisor or such notes, calendars or
internal memoranda prepared for the use of an officer or agency acting in a quasi-
judicial or deliberative process or pursuant to matters discussed in a meeting
closed pursuant to Utah Open Meetings Act; or

(F) Proprietary computer software programs as defined in subsection (c) above
that are developed or purchased by or for the District for its own use.

POLICY 11.4: PUBLIC RIGHT TO RECORDS
A. ACCESS TO RECORDS

Members of the public shall have the right to see, review, examine and take copies, in
any format maintained by the District, of all District governmental records defined as
“public” under the provisions of this Title, upon the payment of the lawful fee and
pursuant to the provisions of this Title and the Act.

B. NO CREATION OF RECORDS

The District has no obligation to create a record or record series in response to a request
from a member of the public, if the record requested is not otherwise regularly
maintained or kept.

C. TEMPORARY LOCATION OF RECORD

When a record is temporarily held by a custodial District agency, pursuant to that
custodial agency’s statutory functions, such as records storage, investigation, litigation or
audit, the record shall not be considered a record of the custodial agency for the purposes
of this Title. The record shall be considered a record of the District and any requests for
access to such records shall be directed to the District, rather than the custodial agency,
pursuant to these procedures.

D. DISTRICT TO RETAIN CUSTODY

Original documents shall not leave the custody of the District. Document inspection will
occur in the conference area of the administrative office building or such other area
designated by the Records Officer. Private citizens will not be allowed in the vault where
original documents are maintained. The appropriate documents and/or files given to the
individual will be accounted for subsequent to the individual’s inspection and prior to
his/her departure from the District offices.

POLICY 11.5: PUBLIC. PRIVATE. CONTROLLED AND PROTECTED RECORDS
A. “ RECORDS” DEFINED

Public records shall be all those District records that are not private, controlled, or
protected and that are not exempt from disclosure as provided in subsection 63G-2-




201(3)(b) of the Act. Public records shall be made available to any person. All District
records are considered public unless they are (1) expressly designated, classified, or
defined otherwise by the District in accordance with policies and procedures established
by this Policy, (2) are so designated, classified or defined by the Act, or (3) are made
non-public by other applicable law.

“ RECORDS” DEFINED

Private records shall be those District records classified as “private”, as defined in the Act
(U.C.A., 1953, as amended) and as designated, classified, or defined in procedures
established pursuant to this Title. Private records shall be made available to the following
persons: The subject of the record, the parent or legal guardian of a minor who is the
subject of the record, the legal guardian of an incapacitated individual who is the subject
of the record, any person who has a power of attorney or a notarized release from the
subject of the record or his legal representative, or any person possessed of and serving a
legislative subpoena or a court order issued by a court of competent jurisdiction.

“ RECORDS” DEFINED

Controlled records shall be those District records classified as “controlled”, as defined in
the Act, (U.C.A., 1953, as amended) and as designated, classified, or defined in
procedures established in this Title. Controlled records shall be made available to a
physician, psychologist, or licensed social worker who submits a notarized release from
the subject of the record or any person presenting a legislative subpoena or a court order
issued by a court of competent jurisdiction.

“ RECORDS” DEFINED

Protected records shall be those District records classified as “protected” as defined in the
Act, (U.C.A., 1953, as amended) and as designated, classified or defined in procedures
established in this Title. Protected records shall be made available to the person who
submitted the information in the record, to a person who has power of attorney or
notarized release from any persons or governmental entities whose interests are protected
by the classification of the record, or to any person presenting a legislative subpoena or a
court order regarding the release of the information and issued by a court of competent
jurisdiction.

POLICY 11.6: PRIVACY RIGHTS

A

RIGHT OF PRIVACY

The District recognizes and upholds the personal right of privacy retained by persons
who may be the subject of governmental records.

NOTIFICATION TO SUBJECT

The District may, as determined appropriate by the District Records Officer , notify the
subject of a record that a request for access to the subject’s record has been made.

WRITTEN RELEASE

The District may require that the requester of records provide a written release, notarized
within thirty (30) days before the request, from the subject of the records in question




before access to such records is provided.

POLICY 11.7: DESIGNATION. CLASSIFICATION AND RETENTION

A.

CLASSIFICATION

All District records and records series, of any format, shall be designated, classified and
scheduled for retention according to the provisions of the Act and this Title. Any records
or record series generated in the future shall also be so designated, classified and
scheduled for retention. Records designation classification and scheduling for retention
shall be conducted by the Records Officer under the supervision of the District Fire
Chief.

POLICY 11.8: PROCEDURES FOR RECORDS REOQUEST

A.

WRITTEN REOQUEST

Under circumstances in which the District is not able to respond immediately to a records
request, the requester shall fill out and present the District a written request on forms
provided by the District. The date and time of the request shall be noted on the written
request form and all time frames provided under this Title shall commence from that time
and date. Requesters of non-public information shall adequately identify themselves and
their status prior to receiving access to non-public records.

RESPONSE TO REQUEST

The District may respond to a request for a record by approving the request and providing
the records, denying the request, or such other appropriate response as may be established
by policies and procedures.

TIME FOR RESPONSE

1. In most circumstances and excepting those eventualities set out below, the District
shall respond to a written request for a public record within ten business days after
that request.

2. Extraordinary circumstances shall justify the District’s failure to respond to a
written request for a public record within ten business days and shall extend the
time for response thereto to that time reasonably necessary to respond to the
request, as determined by the District Records Officer. Extraordinary
circumstances shall include, but not be limited to, the following:

a. Some other governmental entity is currently and actively using the record
requested;
b. The record requested is for either a voluminous quantity of records or

requires the District to review a large number of records or perform
extensive research to locate the materials requested;

C. The District is currently processing either a large number of records
requests or is subject to extraordinary work loads in the processing of



other work;

d. The request involves an analysis of legal issues to determine the proper
response to the request;

e. The request involves extensive editing to separate public data in a record
from that which is not public; or

f. Providing the information request requires computer programming or
other format manipulation.

3. When a record request cannot be responded to within ten (10) days, the District
Records Officer shall give the requester an estimate of the time required to
respond to the request.

D. FAILURE TO RESPOND

The failure or inability of the District to respond to a request for a record within the time
frames set out herein, or the District’s denial of such a request, shall give the requester
the right to appeal as provided in Section 10 of this Title.

POLICY 11.9: FEES
A. FEES

Applicable fees for the processing of information requests under this Title shall generally
be set at actual cost or as otherwise established by policies adopted under this Title. The
District will charge the following fees for requests relating to the Act:

1. Reviewing a record to determine whether it is subject to disclosure No charge
2 Inspection of record by requesting person No charge

3. Copy Fees 20 cents per page (for District prepared copies)
4

Computer Disk Actual cost (including overhead and time of District staff in
preparation of information request)

Other Forms Actual cost
Miscellaneous Fees Actual cost

POLICY 11.10: APPEAL PROCESS
A NOTICE OF APPEAL

Any person aggrieved by the District’s denial or claim of extraordinary circumstances
may appeal the determination within thirty (30) days after notice of the District’s action
to the District Fire Chief by filing a written notice of appeal. The notice of appeal shall
contain the petitioner’s name, address, phone number, relief sought and if petitioner
desires, a short statement of the facts, reasons and legal authority for the appeal.

B. CONFIDENTIALITY




If the appeal involves a record that is subject to business confidentiality or affects the
privacy rights of an individual, the District Records Officer shall send a notice of the
requester’s appeal to the affected person.

ACTION BY DISTRICT FIRE CHIEF

The District Fire Chief shall make a determination on the appeal within thirty (30) days
after receipt of the appeal. During this 30 day period the District Fire Chief may schedule
an informal hearing or request any additional information deemed necessary to make a
determination. The District Records Officer shall send written notice to all participants
providing the reasons for the District Fire Chief’s determination.

DENIAL OF APPEAL

In addition, if the District Fire Chief affirms the denial in whole or in part, the denial
shall include a statement that the requester has a right to appeal the denial to the District’s
Board within thirty days at the next scheduled meeting.

NOTICE OF APPEAL TO BOARD

The person may file a written notice of appeal to the Board to be heard at the next
scheduled meeting of the Board. If there is no meeting scheduled in the next thirty days
the Board shall schedule a special meeting for the purpose of hearing the appeal. The
final decision of the Board shall be by majority vote of a quorum of the Board. The Board
shall prepare a written decision outlining their final determination and reasons for the
final determination.

APPEAL TO DISTRICT COURT

If the Board affirms the denial, in whole or in part, the person may petition for judicial
review in District Court as provided in 863-2-404, U.C.A., 1953.

POLICY 11.11: REASONABLE ACCOMMODATION

A

ACCOMMODATION FOR DISABLED PERSONS

Reasonable accommodations regarding access to governmental records shall be provided
to persons with disabilities in accordance with the Americans with Disabilities Act upon
request of the applicant.

POLICY 11.12: RECORDS AMENDMENTS

A

AMENDMENTS

Government records held by the District may be amended or corrected as needed.
Requests for amendments, corrections, or other changes shall be made in writing to the
District having custody of the records and setting forth, with specificity, the amendment
or correction requested. When an amendment or correction of a government record is
made, both the original record and the amended or corrected record shall be retained,
unless provided otherwise by the Act or other State or Federal law.

POLICY 11.13: PENALTIES

A

PENALTIES



District employees who knowingly refuse to permit access to records in accordance with
the Act and this Policy, who knowingly permit access to non-public records, or who
knowingly, without authorization or legal authority, dispose of, alter, or remove records
or allow other persons to do so in violation of the provisions of the Act, this Title or other
law or regulation may be subject to criminal prosecution in accordance with the Act and
disciplinary action, including termination of employment.

NO LIABILITY FOR DAMAGES

In accordance with the Act, neither the District nor any of its officers or employees shall
be liable for damages resulting from the release of a record where the requester presented
evidence of authority to obtain the record, even if it may be subsequently determined that
the requester had no such authority.

POLICY 11.14: RECORDS OFFICER

A

DESIGNATION

The District Secretary is appointed as District Records Officer and shall oversee and
coordinate records access, management and archives activities and shall make annual
reports of records services activities to the Board under the direction of the District Fire
Chief.

POLICY 11.15: RECORDS MAINTENANCE

A

RECORDS MAINTENANCE PROCEDURES

Records maintenance procedures shall be developed to ensure that due care is taken to
maintain and preserve District records safely and accurately over the long term. The
District Records Officer shall be responsible for monitoring the application and use of
technical processes in the creation, duplication, and disposal of District records. He/she
shall monitor compliance with required standards of quality, permanence, and
admissibility pertaining to the creation, use, and maintenance of records.

RECORDS REMAIN DISTRICT PROPERTY

All District records shall remain the property of the District unless federal or state legal
authority provides otherwise. Property rights to District records may not be permanently
transferred from the District to any private individual or entity, including those legally
disposable obsolete District records. This prohibition does not include the providing of
copies of District records otherwise produced for release or distribution under this
chapter.

CUSTODY

Custodians of any District records shall, at the expiration of their terms of office,
appointment or employment, deliver custody and control of all records kept or received
by them to their successors, supervisors, or to the District Fire Chief.







